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ACADEMIC CALENDAR 1973-74

Fall Semester Classes Begin . ... ................ September 10
Thanksgiving Recess . . . . .. ... ................ November 28-30
Winter Vacation Begins . . .. . ....... ... ... ... . ... December 19
Classes Resume . ... ... . . . . . . ... . . ... ... .. January 3
Last Day Fall Classes . . . ... ... . ... .. . . ... ..., January 9
Fall Final Examinations . .... ... ... ... .. ........ January 11-18
Spring Semester Begins . . . ... ... ... ... ... ... ... January 28
Spring Vacation Begins . . . . . ... .. ... ... . ... ... March 23
Classes Resume . . . . .. . .. . . . ... April 1
School Closed .. .. .. .. e April 12
Last Day Spring Classes . . ... ... ..... ... .......... May 17
Spring Final Examinations . . .. ... ... ...... ... ...... May 20-25
Commencement Weekend . .. ... .. .. .. ... ........... June 8-9

The college calendar is presently being studied. The above calendar
is therefore subject to change.



PHILOSOPHY AND OBJECTIVES

New Hampshire College serves the community by educating professional men
and women to be able to do more than merely fill a function. By combining profes-
sional preparation in business, education and related areas with a background in the
liberal arts we hope to instill in our graduates those moral and social attitudes nec-
essary for meaningful service to the community. The Bachelor of Science degree
should signify a commitment to making a maximum contribution to solving the in-
creasingly complex economic and social problems of our technological era. In this
regard, New Hampshire College has the following specific objectives:

To provide an open communal atmosphere which allows as much student par-
ticipation in decision-making as practicable;
To allow student autonomy in determining the government and activities of
the student body;
To maintain those compensatory and counseling services necessary for the
average high school graduate to complete a successftul college career;
To blend courses in the humanities and social sciences with specialization in
the principal business and business related areas giving the student an aware-
ness of the greater social, economic and political forces at work in our world,
To encourage innovative teaching and responsive relationships among stu-
dents and staff.

In this way, New Hampshire College seeks to graduate professional people serv-

ing a complex, pluralistic world in @ humanistic fashion.

HISTORY

New Hampshire College is a private, non-profit, coeducational institution located
in Manchester, New Hampshire. The college was founded by the late H. A. B.
Shapiro in 1932 as the New Hampshire School of Accounting and Secretarial Sci-
ence. During the years 1932 to 1952, the college remained relatively small.
in 19617, the college was incorporated and the name was changed to New Hamp-
shire College of Accounting and Commerce. The State of New Hampshire granted
the college a charter in 1963, making it a degree granting institution of higher edu-
cation. The first associate degrees were awarded the same year, and three years /at-
er the first bachelor degrees were conferred. On September 1, 1968, the college
became a non-profit institution and shortly thereafter selected its first Board of Trus-
tees. The name was changed in New Hampshire College on September 1, 1969.
The college now has an undergraduate enrollment of approximately 1,000 stu-
dents and 500 others are enrolled in the continuing education division. The college
is accredited as a senior college of business by the Accrediting Commission of Busi-
ness Schools and is approved by the New Hampshire Coordinating Board of Ad-
vanced Education and Accreditation. New Hampshire College is affiliated with the
New England Association of Schools and Colleges, Inc. in the category of Recogni-
tion of Candidacy for Accreditation.
Majors are offered in Accounting, Business Management, Management Informa-

tion Systems, Business Teacher Education, Secretarial Science, Hotel-Resort Ad-
ministration, Economics/Finance and Marketing.
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"“Business is im”



"“Tihe reasom I came to New Hampshire
Coliege was that it is pensonal.”

*Tihe college is concerned and dedicated
to the studients.™
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M.S., University of New Hampshire
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B.Ed.. Plymouth State C oflege
M A Clark University

IMPORTANT PEOPLE

~N



o IMPORTANT PEOPLE

ROBERT F. NORMANDIN
Lecturer in Science

A.B., St. Anseim’s College

M.S.. University of New Hampshire
Ph.D.. Ohio State University

NORTON R. PHELPS.JR.
Assistant Professor of Mathematics
B.S.. Springfield College

M.S.. University of Utah

R.JOHN REYNOLDS

Professor of Business Education
Chairman of the Department

8.Ed.. Wisconsin State University
M.A_, Northern Michigan University
Ph.D., Southern Hllinois University

ALAN D. ROGERS
Lecturer in Business Management
B A.. University of New Hampshire

DORQTHY S. ROGERS

Assistant Professor of Business
Management

Coordinator of Fashion Merchandising
Program

B.S.,Simmons College

EDWARD H. ROSENTHAL
Instructor in Economics
B.A..MA. Brookiyn College

IRVING E. ROTHMAN
Professor of Business Management
B8.S..8oston College

JEAN F. SILVER
Assistant Professor of Secretarial Science
B8.S..M.Ed., University of New Hampshire

DIANN C. STEINBERG
Lecturer in Spanish
B8.A.. Colby College

GEORGE TELOIAN

Associate Professor of Accounting
8.5.. Boston University

M B A, Northeastern University
CPA

VERNON T. TETLEY

Assistant Professor of Mathematics
Chairman of the Department

B.Ed.. Plymouth State College
M.S.T.. University of New Hampshire

JOANNE C. TILTON
Assistant Professor of Business Education
B.Ed., M.Ed., Plymouth State College

CHRISTOPHER TQY
Instructor in Mathematics
BA. M.A. San Francisco State College

SAMUEL UMEN

Lecturer in Philosophy

B .A..St.John's University
M.H.L., Hebrew Union College )
Th.D., Colorado Bible College and Seminary

CHARLES G. VAN AUSDALL
Lecturer in Philosophy

B A., Georgetown University
8.D.. Andover Newton Seminary

BEVERLY J. VAN COR

Assistant Professor of Mathematics
B Ed.. Plymouth State College
M.S.T., University of New Hampshire

CHARLES L. WILBERT
Assistant Professor of English
B.A., University of Pennsylvania
MA., Ohio University

Degrees and Accreditation

New Hampshire College is authorized by the State of New Hampshire to grant
the Bachelor of Science degree and the Associate in Science degree to those stu-
dents who have successfully completed the prescribed programs of study.

The Bachelor of Science degree is granted to students in Accounting, General
Management, Marketing, Economics/Finance, Hotel/Resort Management, Manage-
ment Information Systems, Secretarial Science and Business Education.

The Associate in Science degree is granted to students in Accounting, Business
Management, Electronic Data Processing, Fashion Merchandising, Executive, Legal
and Medical Secretarial. )

New Hampshire College is accredited as a Senior College of Business by the Ac-
crediting Commission for Business Schools and is approved by the New Hampshire
Coordinating Board of advanced Education and Accreditation.

The college is approved for the education of veterans and the children of veter-
ans. for the rehabilitation training of handicapped students, and approved by the
U.S. Department of Justice for non-immigrant students.

New Hampshire College is listed in the Department of Health, Education and
Welfare Education Directory, Part 3. Higher Education.

New Hampshire College is affiliated with the New England Association of

Schools and Colleges, Inc. in the category of Recognition of Candidacy for
Accreditation.



GENERAL INFORMATION

Location

New Hampshire College is located in Manchester, New Hampshire, the largest
city in northern New England. The city, with a population of 97,000, provides an
ideal situation of urban convenience amidst an atmosphere of suburban and rural
spaciousness.

Manchester is a growing educational, industrial and cultural center. Four other
colleges, and a branch of the State University, are located nearby. New Hampshire's
outstanding recreational and historical sites are all close to the college. The city of
Boston, with its cultural advantages, is just one hour’s drive by auto.

New interstate highways, and frequent and convenient air and bus service link
Manchester with the entire northeast. A major airline provides regular service from
Manchester to Boston, New York, and major cities of the midwest.

New Facilities

In August 1970, New Hampshire College began construction of an entirely new
campus on River Road in Manchester. The first phase was completed by August
1971.

Included in this phase were two suite-type dormitories, housing 91 students
each,; an administration-classroom building, health center, a library, a classroom
building, a computer center; a gymnasium and athletic field, and a student union
which houses a cafeteria, bookstore, post office and snack bar.

New Hampshire Coflege started phase two of its building program in the Spring
1972. Included in this phase are four student apartment buildings housing a total
of 308 single students. The apartments are either two or three bedrooms. Each
apartment has a living-dining room, kitchenette, bath, and are fully carpeted and
furnished.

In addition, the student union building has been enlarged to include a number of
offices for organizations, a recreation room, additional storage; a TV lounge, alarge
meeting room which can accommodate the drama club, movies and other large
groups, and extra dining facilities.

All buildings are electrically heated and constructed with special facilities to ac-
commaodate non-ambulatory persons. In keeping with its wooded surroundings, the
new campus is designed to resemble a village and all traffic is consigned to the peri-

phery. Parking lot facilities for 600 cars are used by students and staff. All buildings
on the campus are constructed for future expansion.

Library facilities at New Hampshire College now include 32,000 volumes, over
400 periodicals, 1500 reels of microfilm, 3 500 microfiche. recordings, tapes. film
loops, films and art forms.

Additions to the library’s resources are continually being made with every addi-
tion chosen for its direct relationship to student needs and use. They include refer-
ence works, monographs and all the important professional publications. In addition,
the library is constantly expanding its collection of volumes for general education.

In keeping with the spirit of the curriculum, which places strong emphasis on in-
dividual examination of printed materials, the resource center /s open seventy-five
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hours a week during regular semesters to allow students sufficient time to use its
facilities.

The resource center has an inter-library loan arrangement through the State Li-
brary in Concord which allows students to borrow materials to augment our
collection.

ADMISSIONS
Admission Requirements

New Hampshire College admits students who can demonstrate that they will
profit from a program of higher education.

It is the policy of the college to review all candidates individually, not only for
scholastic attainment but also for character, motivation, and aptitude. It is advanta-
geous for the student to have a college preparatory background. Fundamental busi-
ness subjects are not required for admission.

Applicants for admission must present the following credentials to the Director of
Admissions:

1. A high school diploma from a recognized institution.

2. A recommendation from the applicant’s high school principal or guidance

counselor.

3. Scores from the Scholastic Aptitude Test of the College Entrance Examination

Board or scores from the American College Testing Program. Note: SAT or
ACT scores are required of all applicants for the Bachelor's degree program,
applicants for the Associate’s degree programs need not present SAT or ACT
scores. (The Scholastic Aptitude Test may be taken in December, January,
March, May, or July preceding the anticipated date of entrance. Responsibility
for arranging to take this test must be assumed by each applicant. Information
concerning this test may be obtained from the high school guidance counselor
or by writing to the College Entrance Examination Board, Box 592, Princeton,
New Jersey 08540. The American College Testing Examinations may be tak-
en in October, December, February, April, or July preceding the anticipated
date of entrance. Information concerning the test may be obtained from the
high school guidance counselor or by writing to the Registration Department,
American College Testing Program, P.O. Box 414, lowa City, lowa 52240.
New Hampshire College’s SAT code number is 3649, and the ACT code
number is 2514.)

In addition to the above credentials a personal interview with a member of the
college admissions staff is strongly recommended.

APPLICATION PROCEDURE

Application to the Freshman Class

Applicants for freshman class admission should complete the official college ap-
plication form during the senior year of high school and return it to the Director of
Admissions. The application forms are available from the college’s Office of Admis-
sions or from the high school guidance counselor. Upon receipt of the application
the college will request the applicant to visit the college for a personal interview.



Following processing of his application the college will notify the applicant as to the
decision of the Admissions Committee.

Upon receipt of notification of acceptance the applicant will be given thirty days
in which to mail a tuition deposit. Resident students will also be required to make a
room deposit at that time.

Transfer Student Applications

Application requirements for transfer students are the same as for freshman but
the following additional steps must be taken by the applicant:

An official transcript of all previous college fevel work must be submitted for eval-
uation accompanied by a statement of recommendation by the proper official of the
college from which the applicant wishes to transfer. All transfer credit is evaluated
by the Office of the Academic Dean.

Transfer students are not required to submit standardized examination scores
(SAT or ACT), if they have not previously taken these exams.

Transfer Credit Policy

All students holding an associate degree in any major will receive full credit for
their work (to a minimum of 60 credits) toward a baccalaureate degree at New
Hampshire College. New Hampshire College awards baccalaureate degrees in the
following areas: Business Management, Management Information Systems, Busi-
ness Teacher Education, Secretarial Science, and Accounting. However, due to the
fact that the Accounting curriculum at all institutions including ours has certain re-
strictions, the above-mentioned policy will not always be applicable to transfers to
our Accounting curricufum.

Advanced Placement by Examination

Tests results of the Advanced Placement Tests, (AP}, College Level Examination
Program, (CLEP), USAFI, and the ACE Manual and/or departmental exams will be
accepted by New Hampshire College for advanced credit and/or placement, for
those applicants who because of age. experience or prior education warrant ad-
vanced credit or placement. All advanced credit or placement must be approved by
the appropriate department chairman before it will be officially recorded.

International Students

Persons living outside the United States should file their application for admis-
sion, following the above procedure, several months in advance of the expected date
of matriculation. The applicant must present a high school diploma or an authorized
certificate of equivalency. An official transcript of this schooling must accompany
the application.

Since proficiency in the English language is required of all students at New
Hampshire College, international students whose native language is not English are
required to take the Test of English as a Foreign Language (T.O.E.F.L.) given by the
Educational Testing Service. Information regarding the test can be obtained from
the Educational Testing Service, Princeton, New Jersey 08540.

ADMISSIONS
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In addition to these procedures each student coming to the United States must
satisfy the college and immigration officials that he has sufficient finances to pay for
round trip passage, tuition and living expenses.

Students from foreign countries may enter under visa. Authorization permitting
such entrance, dated December 29, 1960, states that pursuant to the provision of
Title 8 Code of Federal Regulations, approval as a school for non-immigrant stu-
dents under the Immigration and Nationality Act has been granted New Hampshire

College.

Tuition and Fees

Tuition — 1973-1974 (Per Semester) Academic Year
{Includes activity fee-student $1062.50 $2125.00
identification fee)

More than nineteen credits $60.00 per extra credit

Less than twelve credits or four courses $60.00 per credit

Health Fee (Including Health Insurance)

Payable by Year $60.00
Computer Laboratory Fees $10.00 to $25.00 per course
Late Registration Fee 35.00
Auto Registration Fee $5.00
Transcript Fee — One Copy Free —

Additional Copies $1.00 each
Make-Up Final Examination Fee $5.00
Graduation Fee $25.00
Textbooks and Supplies

Each student is responsible for purchasing his own textbooks and supplies from
the college bookstore. The estimated cost of all textbooks and supplies for the aca-
demic year 1973-1974 is $100.00. This amount will vary according to each pro-
gram of study in which he is enrolled.

Room and Board

Room and board charges for college living centers are $1,300.00 for the year,
payable $650.00 per semester. This includes twenty meals per week. A limited
number of single rooms are available at $1,400.00 per year. A $50.00 damage
deposit is required which will be refunded, less any charges for damage or breakage,
when the student no longer resides in college housing.

Apartment charges are $650.00 per year. A damage deposit of $100.00 is re-
quired which will be refunded, less any damage or breakage charges, when the stu-
dent no longer lives in college housing.

Students who do not reside in college living centers may elect to take their meals
at the dining commons or the snack bar. Individual meals may be purchased by any
student.



Refund of Deposits

Refunds will be made to students who satisfy the following regulations.
September Applicants: Tuition, room and board deposits will be refunded
to applicants for the September term if the request for a refund is received by
the college in writing on or before May 1. Refunds will not be made to appli-
cants whose depasit is received after May 1.
February Applicants. Tuition, room and board deposits will be refunded to
applicants for the February term if the request for a refund is received by the col-
lege in writing on or before December 1. Refunds will not be made to appli-
cants whose deposit is received after December 1.
Returning Students.: Tuition depaosits of returning students will be refunded if
the college receives a written request for a refund on or before July 15. Room
and board and apartment deposits are not refundable or transferable.

Refund of Tuition

A student who withdraws from the coflege must notify the Registrar in writing at
the time of withdrawal. Merely ceasing to attend classes does not constitute official
withdrawal. The date of the official notice of withdrawal received by the college is
the date used in computing any refund of tuition charges. There will be no refund on
tuition if a student is suspended or dismissed. Refunds will be made by the Treasurer
on a percentage basis according to the following schedule:

Within the first two weeks 80%
Within the third week 60%
Within the fourth week 40%
Within the fifth week 20%
More than five weeks No refund

No refunds will be made on room and board or apartment charges nor on any
other fees.

Payment of College Bills

New Students: Upon receipt of acceptance by the college, a new student will be
required to submit a tuition deposit of $100.00 and a room reservation or apartment
deposit of $100.00 (if applicable). These deposits will be credited to the student’s
account. The balance of all college charges will be payable by the beginning of the
semester.

Returning Students: Students currently enrolled in the college are required to
submit a $50.00 tuition deposit, a $50.00 room reservation deposit, or a $65.00
apartment deposit by May 1 of the preceding academic year. A damage deposit
must be paid at that time, if applicable. All charges are to be paid to the Business
Office, according to college regulét/'ons.

Veterans Payment Plan

The College has available a special installment payment plan for students receiv-
ing education assistance from the Veterans Administration. Inquirfes regarding the
Veterans Payment Plan should be directed to the Business Office.

ADMISSIONS
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FINANCIAL AID

SCHOLARSHIPS AND FINANCIAL AlID

Student Financial Assistance

The financial aid program at New Hampshire College is designed to assist promn-
ising students who without aid may be unable to attend the college. In selecting aid
recipients the college places primary emphasis upon need, academic achievement,
and future promise. Financial assistance consists of scholarships, loans and employ-
ment which may be offered to students singly or in various combinations.

It must be recognized that the primary financial responsibillity for the education
of a student rests with the student and his family.

Therefore, in determining the amount of aid that a student may receive, it is as-
sumed that the family and the student will make a maximum effort in this direction.
Financial assistance from the college and other sources can be viewed only as sup-
plementary to the efforts of the family. For further information applicants should
contact the Office of Financial Aids at the College.

Application for Financial Aid

Incoming freshmen or students who are applying for financial assistance for the
first time should do so by submitting a formal application to the college and a Par-
ents’ Confidential Statement to the College Scholarship Service. The Application for
Financial Assistance should be submitted at the time of application for admission to
the college. Both the college’s Application for Financial Assistance and the Parents’
Confidential Statement should be submitted prior to April 15.

The Application for Financial Assistance may be obtained by writing to the col-
lege’s Director of Financial Aids. The Parents’ Confidential Statement may be ob-
tained from the high school or by writing to the Coliege Scholarship Service, Box
176, Princeton, New Jersey 08540, or Box 881, Evanston, lllinois 60204 or Box
1025, Berkeley, California 94701.

Upperclassmen must reapply annually for financial aid by submitting a Parents’
Confidential Statement which may be obtained from the college’s Office of Financial
Aids. In addition to the Parents’ Confidential Statement, all students applying for
any type of financial aid must complete the college’s own Application for Financial
Assistance available from the Office of Financial Aids.

Scholarships

Scholarships are awarded on the basis of demonstrated need, scholastic potential
and/or performance and character. In addition to scholarships from the general fund
there are special scholarships, described below, for which the individual may apply .

HAB. SHAPIRO MEMORIAL SCHOLARSHIPS: Partial tuition scholarships
awarded for a single academic year in honor of the late founder of New Hampshire
College. All high school seniors entering the college from any secondary school in
the State of New Hampshire are eligible to apply.

ROBERT E. PLOURDE SCHOLARSHIPS : Partial tuition scholarships for a single
academic year awarded in honor of Robert E. Plourde, an alumnus of the college, in



recagyritition of his outstéadidgng comtivbiidngns to the collkgge. This scitudasisibip is appen
to any higth scihand/ gradiaate of the Sumookk. New Hamyksihéire anea.

THE ROBERT S. WIlLLAMYIYS MEEMBRIA L SCHEMLASIFHH P: Tuittcon and roerm amd
boamt], for a fulll acadtemvic year,, in homwr of Robett S. Willlsarss, forneer b askketoall
coacth and Adimivsisins Coumsstdor at New Hanpekihére Collkege. This scitusdasisibip is
opem to any basiebbis!l pkajer entaimgg the Collkge as a fresbmman.

THE BETTY STINROAON MEWIRRIAL SCHOLRBIFPBPS, granedd eacth year to
needjy sopittomoeses in atteridacce at New Hamyskhére Coblege.

Educatfcon Oppaorttuntity @hamts

Educatisoalal Oppoteaityty Gramtss, estatibséed umdter Titlke IV,, Part A, of the Higher
Educatoan Aatt of 1965 (Puttiiic Law 8933299), may be awardddd to studbetss of exmep-
tiomed/ fimeareiab/ need!. Granmit recifisetsts musst be natiomais/s of the Umieeld Statess or resi-
denits for otteer tham tempooagry purmeses, hawe been aceaniedd far enmaltireidnt as full-
timee undtzagrdaalate studtotsts or be in gewd stamtfigg andl in fulftitiene atieedacece as
undegyeddalete stuttetss, and of exeentivioalal firencialal heedt! and urtie to pussige a
coursee of studyy at New Hampsbkiére Collkage exewit for the Eduasdioeial OSpoarimity
Grantt.




"I wasmt sure what [ wamted to do . ..
so I came to a college of busimess to
learm what I could do."

"“Iew Hampshiire College has givem me
a good, solid backgroumd so that I'm
prepared for whatever my life's work
leads me 0.



"“In my psychology class, we had to do
volunteer work and I got to meet all the
people dowm at Youth Services. I got to
meet different families of kids that had
trouble.”
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FINANCIAL AID

Loans

National Student Defense Loans, established under Title I of the National De-
fense Education Act of 1958 (Public Law 85-864, as amended), provide long term,
low interest loans to students in need of funds with which to pursue the benefits of a
higher education. Loans of up to $1,000.00 based on need and the availability of
funds may be authorized to students in any given academic year. Interest is not
charged until the student ceases to pursue full-time studies. Deferments of repay-
ment are available for up to three years for service in the military. the Peace Corps,
and VISTA. Canceliation provisions for teaching service is also one of the features of
the Program.

New Hampshire
College Loan Program

New Hampshire College participates in the Government insured Loan Program as
a direct lender and will make a limited number of loans each year to worthy students
in need of special assistance with which to complete their educational programs.

These loans will bear interest at the rate of 7% and will require repayment at the
rate of $30.00 per month, or over a five year period, whichever is less.

College Work Study Program

The College Work Study Program, established under Title I, Part C, of the Eco-
nomic Opportunity Act of 1964 (Public Law 88-452, as amended), provides part-
time employment for students in need of the earnings of such employment in order
to pursue their programs of study. Students may work up to fifteen hours per week
during the periods when college is regularly in session, and up to forty hours per
week during vacation periods or irreqular enrollment periods. Employment may be
for the college or with approved off-campus agencies.

QOutside Assistance

Students in need of help with the costs of their educational programs should seek
assistance from sources outside the college as well as making application directly to
the college.

Graduating high school seniors should discuss alternate sources of financial sup-
port with their guidance counselors.

State Scholarship and Loan Programs should be thoroughly investigated. Local
banks, trust officers and service clubs should be contacted concerning special edu-
cational programs under their jurisdiction.

The award of outside assistance, loans or scholarships, must immediately be re:
ported to the College.

Educational loans are available through monthly programs such as —

The Tuition Plan, Inc.
National Shawmut Bank Plan
College Aid Plan



ACADEMIC STANDARDS AND
REGULATIONS

Attendance

Classes are in session Monday through Friday from 8:00 a.m. to 4:00 p.m. At-
tendance is required of students during their scheduled class hours which vary from
twelve to twenty hours per week.

The college expects students to make full use of their educatonal opportunities
by regular class attendance, and to assume the academic risks incurred by absences.
Therefore, students are expected to attend all classes in which they are enrolled and
should not schedule conflicting employment or personal activities. Excessive abs-
ences can result in dismissal from a course. The attendance policy is under review
and the current regulation concerning absence is fully outlined in the Student
Handbook.

Grading System and Records

Grades are recorded by the Registrar and submitted to students and their parents
or guardians at the end of each semester. A permanent academic record of each
student is maintained by the Registrar and used to determine his eligibility for
graduation.

In addition to semester grades, warnings of unsatisfactory progress are mailed to
students’ parents in November (Thanksgiving Recess) and in April (Spring Vacation).

In determining grades at the college the following grade system is used.

A (90-700) Excellent
B (80-89) Good
C{(70-79) Fair

D (60-69) Poor

F (below 60) Failing

These letters have the following numerical equivalents in calculating grade point
averages: A = 4 points; B = 3 points; C = 2 points, D = 1 point, F = O points. The
grade point average is determined by multiplying the grade point value by the total
number of semester hours for the particular course, adding the products and div-
iding by the total number of semester hours. An example of a student’s grades and
grade point average calculation is as follows:

Accounting 1: 3credits XA(4)= 12
English 10: 3 credits X B (3) = 9
BM 10: 3credits XC (2) = 6
Math 10: 3Scredits XD (1) = 3
History 9: _\’3‘_ credits X F(O) = O

15 credits 30 points

30 divided by 15 = 2
Grade point average is 2.0

ACADEMIC STANDARDS
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"1 know it sounds cormy, but it's a
warm plaee.™

"New Hampshire College is a people
place.”

"Tihe students are the meost iimportant
people on this campus.”

"Tihe faculty memtbers aren't all young,
but mest of them think young. Some of
my professors have had years of experi-
ence and have worked at their special-
ties all over the world. We have been
exposed to the real world and I think we
will be ready for iitt."




*I came here to study busimess. | had
takem a year off to work and find my-
self. During that year I saw a lot of
things I wamted to chamge but the peo-
ple who could chamge them were the
managers — the bosses — and I was
just a worker. Fm studyimg manage-
memt amdl I will be a responsible
mamnager."

*“Wthiis schoel has let me put it all togeth-
er. I was worried that everythimg would
be just busimess but half of my courses
are liberal arts. And, you really cam get
into the career that most interests you
and there's always plenty of help both
from the kids and from the professors.”



Transfer of (exdits

Studtaiss who wisth to tramstéer crediits to News Hammsivee Coliege for womk aom:
plettt] at otihar collegjéaiee instittitions will have these eréditts valigtel by the Regis-
trar only aftar a prottaticnanry periat! of one year durimg whicth a 2.0 grade pott aver
age musit be magintamed.

Alll tramsfeer studtariss musit cormpiésee a mimimuum of 38 ereditts at Neéw Haanmsiire
Collegre to be eligittiée for the degree of Bactaiber of Sciemee. or the degrse of Ass6-
ciatte in Siomce.

Dismisssd/

New Hampgxsfnee College reservess the rigitt to dismisss any studéemt wifusse pres-
ence is deterninedd to be detrimeeitial to the best intzrozsss of the codlkge.

A wardimyg of (Degrees

Althieoglgh a D (1.0) gradte is considbeeed passiiigg in a counse, a studtert musit have
an accumuldévive gradie poinit averagre of C (2.0)) for all wonk commpiéeedd at Mew
Harmpgsstnee Collegee and mustt satisfly the requireemeststs of his spediffic pragraam of
studjy in order to receivee a disgree

ACAIHMIC HONORS
Presidteniss List and Deam'ss List

Att the dlasse of each semastesr at New Hampsstize Collegre the Regisitesr pribblishes
tww lists of studteriss whe have achikxast! a certaiin standtied of aeadwmiic exxedlience
durimy the semestteiss work

Studtstiss who have earned/ a miniinaom gradie poinit averagre of 3.5 for the series-
ter are added to the Presidteniss List, the hightesit acadermicc homwr at the cwiliege

Studbrriss who have earned! a mimimuam gradte poinit averagre of 3.0 buit less than
3 5 for the semestirr are named! to the Dean s List



Honor Society

The New Hampshire College Honor Society, organized in 1971-72, invites mem-
bership of those students achieving a 3.5 or higher grade point average in any one
semester. Continued membership requires maintenance of @ cumulative 3.2 average
thereafter.

In addition to academic achievement, service to the Society and the entire Col-
lege is a requisite through such programs as tutoring, faculty assistance, and other

Society sponsored programs.

Graduation with Distinction

Degree of Bachelor of Science

The degree of Bachelor of Science with certain distinctions will be conferred upon
those members of the graduating class who have served a minimum two year resi-
dency requirement, including completion of 63 credit hours, and who have met the
following standards.

Students who have earned a minimum grade point average of:
3.8: Bachelor of Science
summa cum laude
3.5: Bachelor of Science
magna cum laude
3.0: Bachelor of Science
cum laude

Degree of Associate in Science

The degree of Associate in Science with certain distinctions will be conferred
upon those members of the graduating class who have served a minimum one year
residency requirement, including completion of 33 credit hours, and who have met
the following standards.

Students who have earned a minimum grade point average of:
3.8: Associate in Science
with highest honors
3.5: Associate in Science
with high honors
3.0. Associate in Science
with honors

Gold Key Award

Students who are candidates for the Bachelor of Science degree may receive the
Gold Key award, the highest academic honor that may be conferred. Graduates re-
ceiving the award must have attained a cumulative quality point average of 3.5.
While the award is based primarily upon scholarship, the student privileged to re-
ceive a Gold Key must have evidenced interest in the life of the college.

N ACADEMIC HONORS







"Il transferred here, and I was really
surprised how easily I was accepted by
everyone."




CONTINUING HDUWCATION

Prograamrss and Fazxllities

The Officee of Contimungg Educattcon is responsibide for the activiiees and pooagrams
of the Summeer Schaoal/, the Evenimy Divisicon). and all Off-Canpopys Educatonn Contters.
Specic! nom-dbegeee certifficate progreanss may also be offerst! fromn time to time at
any of these facilfizes. Inquiriéss regamiimg any of these progreanss shoultt! be ddiestted
to the Officze of Contimungg EBdacdtion.

Off-canmpiss progyeanss in the evenimy leadimyg to the Bacdifuitos's or Assataass’s de-
gree in Busimesss Mamsgpemeaht are currentljy offerat! at tww centtarss. BBansswick
(Maimeg) Center,, and the Portstroniifth Center. These Centers operate as integed! parts
of the collegre, using the sarme accrediftavion criteriéa and the sarme academicc coortirol
as the day divisimn. Facullty are chosem from the college stafff. or fromn outtsidte by the
departtmeent chaimmaan in their specialyy. Courses,. sylidhj, and textts are idemtoadl wiith
those of the collegre, and whemeseer possitiée, the same findl examirediboss are atimin-
istenaxli. Alll recomts for the Off-Canpuiss pragreanss are mainttinedd by the stafff at the

maim ccanpus.

Weaverr Real Estatte APogpam

Under the admimsstatioion of the Offive of Continuinigg Educattion. the Weaver Real
Estate progream is offeradl as a speciadl/ certiffieéze coursz in the evemigg and ssurmer
schoalts. This is a cormpredleesioe real estatte course deallirgg wiith all the aspectts of
real estatte necessany to operafte as a real estalte salesmeaamn or brofar. This course is

ccreditet! by the New Hampsttnee Assudastion of Aeedtiors.



STUDENT FACILITIES

Housing

All students except those who live with their parents or immediate relatives are
required to live in college housing as long as accommodations are available. Dormi-
tory students are also required to take meals in the campus dining hall. Upper class
students, veterans and married students may petition the Housing Committee for
permission to live off campus, priority for requests being given to seniors and, of
course, married students. However, approval to live off campus shall be considered
temporary pending availability of space in campus residences. Students granted this
approval may be recalled to campus housing at the beginning of the next semester.
Recalls will be based upon relative senior standing on alphabetical class lists in the
following order: Freshmen, Sophomores, Juniors, Seniors. Because of this recall
system students are warned not to make long term commitments for off campus
accommodations.

Upper class students will be eligible to rent campus apartments. Freshmen, un-
less they are veterans over the age ot 21, will usually not be allowed to reside in
these apartments.

Students residing in campus housing will be required to sign a housing contract
for the entire academic year. Contracts of students under the age of 21 must be
signed by parents. Questions concerning campus residences should be directed to
the Dean of Administration.

Dining

The dining cornmons provide wholesome well-balanced meals for all dormitory
students served in a relaxed, informal atmosphere. Students not residing in dormito-
ries are invited to take their meals in the dining commons at any time on an individu-
al basis.

A snack bar is also operated for the convenience of non-dormitory students and
for all commuting students.

Philosophy

The Student Personnel Services Department seeks to assist all students at New
Hampshire College in solving both academic and non-academic problems. In addi-
tion to providing assistance to students who realize their need for help. the Depart-
ment attempts to maintain sensitivity to incipience so that those who do not readily
seek help may be reached and aided.

/t is impossible to predict what problems current students will be facing ten years
from now, so the chief task of the Department is not only to teach what is known,
but also to prepare students for the unknown future by giving them command of
themselves.

The student services include admissions, counseling, financial aid, reading and
communications services, athletics, orientation, health service, placement and ca-
reer information, alumni affairs, and student activities (including intramural sports)
and Resident Assistants.

[ STUDENT FACILITIES



New Hamypshire College is a place
where you cam do what you wamnt te do.
You cam spend hours just talkimng or
being alone in the woeods . .. or you can
really get into the intramwurdls, student
activities or intercoliegiate sports. You
cam set your own life style.



Orientation

During the summer prior to admission all freshmen are required to attend a two-
day orientation program to introduce them to the academic and social life of the
college.

During this period new students have the assistance of the Student Personnel
Services Department, members of the faculty and the administration, and upper-
classmen to guide them through registration, course selection, placement examina-
tions and social activities.

Students transferring from other institutions participate in a separate orientation
program prior to the beginning of classes.

Counseling

The primary aim of counseling is to assist each individual who asks for help to
resolve his difficulty and improve his ability to help himself. The Office of Counseling
Services provides the services of a trained counselor. Testing services are available.
Students are encouraged to discuss their personal concerns with the counselor.

Advisor Program

Each freshman and sophomore is assigned a faculty advisor who assists him in
program and course selection. Each student is required to have at least one manda-
tory personal conference with his advisor each semester. Advisors can offer assist-
ance to students in various ways, therefore, students are encouraged to consult with
their advisors as frequently as they wish. Any change in advisors must be approved
by the Director of Counseling Services.

Placement and Career Information

The Office of Placement and Career Information has two primary objectives. to
act as liaison between graduating seniors and prospective employers, and to assist
undergraduates in securing part-time and summer employment. Alumni of the col-
lege are also invited to use the facilities of the office. There is no charge made for
any of these services.

During the fall semester, seniors are requested to register with the office for ca-
reer counseling, and to schedule interviews with representatives from business, in-
dustry, and government agencies. A full recruiting schedule is conducted during the
months November through April to assist seniors in interviewing for possible future
full-time employment.

The college strongly recommends that freshmen avoid part-time employment, if
possible, until they are fully adjusted to their studies.

The Placement Library contains books, magazines, newspapers, brochures, appli-
cations and annual reports. In addition, there is a large collection of undergraduate
and graduate catalogs, directories, resume’ outlines, and government reports.

STUDENT PERSONNEL SERVICES
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&S STUDENT PERSONNEL SERVICES

Health Center

The Health Center is open daily from 8:00 AM. to 5:00 P.M. during the academ-
ic year. Registered nurses are on duty to assist students and provide care for in-pa-
tients as well as out-patients.

Out-patient services include first aid and care of minor health problems. Whenev-
er necessary, students will be referred to the College Physician, who is in attendance
at the Health Center for one hour, two mornings per week. Those students who wist
to see him must schedule an appointment with one of the College nurses. Upon the
physician’s recommendation, a student will be admitted as an in-patient to either
the Health Center or to a nearby hospital. Students who do not live in college hous-
ing will be charged $3.00 a day for in-patient care in the Health Center.

Accident and Sickness Insurance

It is the policy of the College to require all students to be covered. by accident and
sickness insurance. The College has made arrangements with Guarantee Trust Life
Insurance Company of Chicago, lllinois, through its local office in Concord, New
Hampshire. Description of the coverage and choices of term of coverage are mailed
to the students in July preceeding fall entrance.

Reading and Communications Center

The college maintains a full-time Reading and Communications Center.

Programs are available to all students interested in improving reading and study
skills: comprehension and retention, critical reading, study note-taking, speed read-
ing and vocabulary improvement. Help is also available with writing skills. Students
who experience study difficulty with any textbook or outside reading may attain indi-
vidual help in their own assignment materials.

Freshmen whose high school records or preliminary testing indicate severe need
are required to enroll in a reading, study-skill program at the Center.

Athletics

New Hampshire College supports an active athletic program as an important part
of the education process. Intercollegiate competition is provided in basketball, base-
ball, soccer, skiing, golf, wrestling, and tennis on the varsity level, and a hockey club
program is also sponsored jointly by the college and the Student Government
Association.

The Director of Athletics is responsible for the coordination of the entire athletic
program. New Hampshire College is an associate member of the National Collegiate
Athletic Association.

Athletic Facilities

The college has a gym and athletic field located on the campus.
The gym floor is covered with a snythetic floor surface which allows the college
to play indoor tennis and many other activities.
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STUDENT ACTIVITIES

STUDENT ACTIVITIES

Student Government Association

Student government at the callege is the responsibility of the Student Govern-
ment Association (SGA), which is comprised of congressmen elected through the
majors at the college. Representatives from the various clubs and organizations anc
the officers are elected at large. The SGA administers the student activities fund,
sponsors the major social activities on campus, involves students in the affairs of th
college and generally looks after the interests of all students.

Through the SGA, students are given a voice in the running of New Hampshire
College. The SGA appoints student members to the College Council, the official pol
cy-making body of the college. It also appoints student representatives to the Stu-
dent-Faculty Judiciary Committee. Admissions Advisory Committee, Financial Aids
Advisory Committee and many other such committees.

Student Publications

The Collegiate Revolution is the official college newspaper. It is published twice ¢
month and is the prime medium in which students can express their views on a vari-
ety of topics. ‘

The Student Handbook is published annually by SGA and the Student Personnel
Services Department and distributed to all students at the beginning of each aca-
demic year. It is the official guide for all rules and regulations and should be retainec
by each student for reference throughout the year.

The New Hampshire College Yearbook is published yearly. The yearbook is com-
pletely produced by students.

Intramural Athletics

The college and SGA sponsor intramural athletic competition in touch football,
basketball, softball, broom hockey, volleyball, and many other sports. Any student
group is eligible to enter teams in these competitions and to vie for championship
trophies at the end of the season.

Cheerleaders

In September tryouts for the Cheerleading Squad are open to all female under-
graduates of the college. The Cheerleaders provide vocal and moral support for var-
sity athletic teams at both home and away games.

Fraternities and Sororities

Through membership in social fraternities and sororities students often make life-
long friendships based upon mutuality of interest and experience. Chartered and list-
ed in the order of their establishment at New Hampshire College are Phi Delta Psi
fraternity, Kappa Delta Phi fraternity, Chi Chapter, Kappa Chi, Phi Delta Omega so-
rority and Kappa Sigma Beta fraternity.



1.F.C.

The Interfraternal Council is a coordinating board for the fraternal system at NHC.
Its purpose is to establish pledging procedures, to review applications of new fra-
ternities and sororities, and to discuss any problems which may exist among the var-
ious fraternal groups.

Newman Student Community

The goals of the N.S.C. are to form a Christian Community on the campus,

through the Liturgy, to participate with all other faiths on campus, in ecumenical ac-
tivity, through the presentation of lecture, films and other programs which will give
Christian life meaning.

Future Secretaries Association

The objectives of the FSA are to stimulate interest in the secretarial profession,
develop a better understanding of secretarial responsibilities, and provide the basics
necessary for the preparation of future professional secretaries.

To be eligible for membership, a girl should be enrolled in the secretarial course of
study and must maintain 2.0 average.

The FSA is sponsored by the Profile Chapter of the National Secretaries Associa-
tion {International).

The Hockey Club

The hockey club is jointly sponsored by the college and the SGA.

This club gives those interested in playing hockey an opportunity to compete with
other clubs in the New England area. Hockey. as sponsored by the college, is not an
intercollegiate sport.

Humanities Committee

The Humanities Committee is sponsored jointly by the College and the Student
Government Association. The purpose of the Committee is to introduce political and
cultural speakers, films and programs to the student body and the community.
Membership is open to all members of the college.

International Club

The International Club’s main goal is to welcome and advise new international
students in academic, social and financial areas of his life at the college. The club
also coordinates with other international organizations.

Amateur Radio Club

The purpose of the Amateur Radio Club is to increase the members” knowledge
of the complexities of electronics and to develop an interest in amateur radio. The
club is open to all full time regularly enrolled students of the college.

STUDENT ACTIVITIES
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"1 couldn't have come to school with-
out the financial aid that I necaiivedd)’

feel that the faculty is tmemendous.
There is good rapport. The kids cam go
to any teacher they wamt almost all the
time and get help or just sit there and

rap.






® STUDENT ACTIVITIES

Commuters Club

The Commuters Club is in its fourth year of existence. This club was formed to
give commuting students the opportunity to meet one another, to discuss common
problems, to organize car pools, and to sponsor activities that might be of interest to
them.

Drama Club

The Drama Club is a very active organization designed to afford those students
who are interested in drarma, either for viewing or participating, an opportunity to be
a part of this art form.

Executive Club

The Executive Club is one of the more active student organizations. This unique
club affords the opportunity for all students to hear representatives from various
fields of business express the potential and characteristics of their fields. Frequent
programs are planned and presented many times during the year, usually in the con-
text of dinner meetings at various restaurants in the vicinity.

Ski Club

The Ski Club was formed in 1970. It enables students to ski during the winter
season at greatly reduced rates. Active members of the club receive free ski lessons,
obtain discounts at ski shops and go on special trips to ski areas. An ideal opportuni-
ty for beginners and experts.

The Society of Black Coalition

This organization was founded primarily by black students. One of their many
goals is to have the black man play an active part in college and community life.

Veterans Club

The Veterans Club is open to all veterans who are members of the college. The
aims of the club are to help veterans adjust to college life, to help promote interest in
the college, and to work within the Manchester community for its betterment.

Shooting Development Club

The Shooting Development Club was formed to educate students in the use of
firearms but it has expanded to include other interests such as archery and fishing.
Membership is open to all students, shooters and non-shooters alike.



Photography Club

The Photography Club was formed for a dual purpose. It is a service club for the
various publications of the College, and it serves as an area of interest for its mem-
bers. The Club is rapidly expanding and is open to all students.

Chess Club

Although the Chess Club is small numerically, it provides activity and offers relax-
ing competition for its members here on campus. The Club sends representatives to
various intercollegiate tournaments.

Hillel

The Hillel Club was founded to unite the Jewish students on campus, to establish
relations with the surrounding community and to provide for discussions on current
problems facing the Jewish people.

WCAC

WCAC, the College radio station is owned and funded by the Student Govern-
ment Association. It is completely student-operated. Its purposes are to help bridge
the communication gap on campus and to provide students with a variety of music
as well as reports on the news.

NATIONAL GUARD
OFFICER CANDIDATE SCHOOL

New Hampshire College male students may elect to participate in the Non-ROTC
Officer Commissioning Prograrm. New Hampshire College, in conjunction with the
Adjutant General of the State of New Hampshire, is engaged in a program whereby
eligible students may earn the rank of 2nd Lieutenant upon graduation from the
college.

Oriented primarily toward sophomores, these men begin the program after a se-
ries of mental and physical tests. Training is conducted during summer encamp-
ments and on weekends throughout their junior and senior academic years. These
training sessions are designed to develop leadership and functional military skills in
the officer candidate. Assuming normal progression through the program, the candi-
date has the opportunity to supplement his income by approximately $3,000 during
the training period. This program is open to both residents and non-residents of New
Hampshire.

VETERANS AFFAIRS

All veterans affairs are handled by the Office of the Registrar with the exception
‘of the Veterans Payment Plan which should be conducted with the Treasurer.

MILITARY AND VETERAN'S AFFAIRS
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PROGRAME OF STUDY

THE AGRCCOUMITING
PROFESSIW TODAY

Aaoaohiting is the fastast grawingg and seécamid (argast pretéeseiwn for men n the Unitked Staess. In ne-
cenit years mamy warrreen hawe also takemn adwandgge of the oppmniniteyes offereed in accsuntitgrg. Prafies-
siared/ acomuntetasts are growingg. not onlly in numbess. butt als® in inflieacse. The prstéeswiainal acacaontaats’
resposiiifieses. duttess. andl prestijge hawe grawin tremeeddieisly dumrg the pasit 50 years. Denwadd has
nevar beem so crittees/ for qualibed peagide at highh lewsids of ressomsibibnfity in aceoumtitgng and ragict adshamce-
merit in the fielttl is limiigéd omly by indliiddalal abblity

Suemesshful praféssiviaaial acomutetdsts hawe grestt persmab/ saissfandron besausse their watk is dereraanding
and chaléegipgg. The earnifmgs of suceesiful acoputaidats compaare mastt fawwadlyly witth thasse of ppaati-
tioreess in the otifeer leadingg prafésskions. Partreess of largee nattonab/ centiibie d puthitic accamtingng firnss Hawe
appoxikmatalely the samee incovee as presddetists of lamgpe cocppaadiions

The accauntiog g praféssiion offess a grest varidyy of chaicess im ermpdgmenent. Im addlition to a wiite reange
of altamadivases wilthnn an indiwddeial fimm, one may assatzate himssti/f witth a largee . medliarn ., or sl oogan-
izatiaon . or opeedee his own. The accmwtad@nt may go intto indlissisry or goveenmerént, and! stifll mamaimin ppofes-
sioned/ ss&tus

New Hampsbhere Colbegés's accamuntiog g praggaam willl pregasee the qudiitiéd studgeht far enttemnee intto this
masit chaléegipg g andf rewasdiling praféssiion. Duingg this fowr year praggaam an inteenslibip exprrieecee is
availtblde onm an qiboalal basiss. The primaayy objestine e of the acewwtingng inteenalsibip praggeam is to irppove
the studtetis’s deptth of undtesizadiagng of the natwee of Amesearan busineess andl the rolte of its acawanniing
fumtioon. Furtieer objfetive®s are to conftibbiete to the dexakdomenént of mettdtyty andi coniigestce in aecoumt-
ing) studtertss. andl to assisgt tham in detaminingng im witithh areers of geewutintng theyy shaldd seei tielr
carsss

Stuttents are eligittde for imtenskipip duningg the summmer betweeen their jurmior andl semitsr yeans andf #so
for a three maribh percad dunmghtdieir semicor year

inttenss willl earm appoximataliely 336600 — if they charsse to participgiate i bathh sunmeier andf winter
pragyaars. Eveny effwtt is madte to plense the inteern witth a firmn andl at g lersdigon of his ehwsee. Neww Haawmp-
shiree Collkgge is presceilyly innessiggiaeng the pessibiity of exandingg the inesrsinip peved to irdidde tHree
maibhs duriingg the sunmeer of § stuigshe's sopfowiere yedr This walda Brepsigen i SlARERT s BXpRSHRe 1B
the businesss commuuibity a8 welll 88 ineresse His eamingg p@amlisl.



Accaunitigg COorided/um

Fresthman Year

first semester second semester credits
Acctt 1 Elermenttayy Acssumtibig g 3 Aautt 2 Primzifpdes of Acmuntitgg 3
MA 10 Princifnées of Managameant 3 MIS 20 Intatietivion to Data
Eng 10 Compmsstisan 3 Processifmg 3
Matth 10 Mestgrn Matkemeasss 3 Eng 11 Compmsiitian 2 3
Liberal Ants Electinee 3 Maith 11 Modter Matlemagtss 2 3
"5 Liberal Arts Elective 3
15
Sophomore Year
first semester eredits second semester credits
Acctt 3 Intzrmeeititte Acsomtitipg 1 Attt 4 Intmeditiate Aacontiogg 2 3
Acctt 7 Cost Aazutitigpg 1 Aauatt 8 Cost Acznuntitipg 2 3
Eco 10 Intmattetition to Economices 1 Eco 11 Initaetiotioion to Econarmidss 2 3
MIS 21 Intattativion to Systeass & MA 7 Busimesss Law 2 3
Procediuess 3 Eng 20 Wriiteen Communmicatioion 3
MA 6 Busimsss Law 1 3 Libersi! Anss Electinee 3
MA 113 Intattatition to Mankatigg 3 18
h8
second semester credits
Junior Year Acct 6 Advameat! Accourtiigg 2 3
first semester eredits MA 16 Mwregy and Bamkiiryg 3
Accit 5 Adbaareedd Acoooutitigg H 3 MA 20 Mareggemeht Decigiton Miking
MA 27 Produatioan Marsgenesant 3 or BM 22, Managpeiabl Ecomamidss 3
Matth 18 Statitizes 3 Libera/! Artss Electiree 3
Liberall Arts Electine 3 Liberal Arts Electiwe 3
Liberal Antts Electinee 3
Liberal Antes Electinee 3B
18 second semester credits
Aautt 12 Adiarcedd Audilitigg or
Senior Year InttErTssipp 3
first semester eredits Aautt 20 Mamegpemeeht Serviaes 3
Acct 9 Federal Taxes 3 Libersl! Antts Electinee 3
Acatt 111 Audifitigg Princimiéss 3 Liberal Antes Electiiee 3
MA 15 Corparsdte Finamoe 3 Liberad! Antes Electinee 3
Liberall Antts Electiixee 3
Liberall Antts Electixee 3
h5
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Department of Management
Arts/Economic Sciences

General Management

The demand for trained managers will increase threefold during the coming decade. Eight out of ten
Jobs will develop not only in business and industry, but also in governmental agencies.

The Department of Management Arts/Economic Sciences is concentrating upon developing “decision-
makers™. Classes will be centered around utilization of management tools for implementing decisions.
The general management curriculum provides an interrelationship of disciplines for the student’s choice.
In addition, a senior internship program is made available to most students.

PROGRAMS OF STUDY

S
o

General Management

Freshman Year

first semester

Eng 10 Composition 1

Math 10 Modern Mathematics 1

Eco 10 Introduction to
Economics 1

MA 10 Principles of
Management

MA 25 Human Relations in
Administration

Sophomore Year

first semmester

Acct 1 Elementary Accounting

MIS 21 Introduction to Systems

Eng 20 Written Communication

MA 13 Introduction to
Marketing

Liberal Arts Elective

Liberal Arts Elective

Junior Year

first semester

Acct 14 Managerial
Accounting

Math 18 Statistics

MA 42 Organizational
Behavior

Liberal Arts Elective

Liberal Arts Elective

Senior Year
first semester

MA 50 internship in Management

MA 51 Readings In Management

*OR
Business Elective
Business Elective
Business Elective
Liberal Arts Elective
Liberal Arts Elective

W W
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second semester

Eng 11 Composition 2

Math 11 Modern
Mathematics 2

Eco 171 Introduction to
Economics 2

MIS 20 Introduction to Data
Processing

MA 26 Social Environment of
Business

second semester

Acct 2 Principles of
Accounting

MA 6 Business Law 1

MA 11 Personnel Management

Liberal Arts Elective

Liberal Arts Elective

Business Elective

second semester
MA 22 Managerial Economics
MIS Elective

Business Elective

Liberal Arts Elective

Liberal Arts Elective

Liberal Arts Elective

second semester

MA 15 Corporate Finance

MA 20 Management Decision
Making

Business Elective

Business Elective

Business Elective

* Those students not on internship will take the following courses.

N
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Economics/Finance

The Department of Management Arts/Economic Sciences offers an entire discipline in

Ecanomics/Finance management.

Stockbrokers, security analysts, economicsts, insurance and bank financial managers are some of the

fields for future employment.

The program not only introduces the student to economics and financial management, but also pro-
vides an interrelationship of accounting. computers (M.1.S.), and liberal arts. The curriculum features an
internship for an entire semester. Students approved by the department will have an opportunity to expe-
rience “the world of work” on a practical basis. The college cannot guarantee internship for all students.

Economics/Finance

Freshman Year

first semester

Eng 10 Composition 1

Math 10 Modern Mathematics 1

Eco 10 Introduction to
Economics 1

MA 10 Principles of
Management

MA 25 Human Relations in
Administration

Sophomore Year

first semester

Acct 1 Elementary Accounting
Eng 20 Wrritten Communication

MIS 20 Introduction to Data
Processing

MA 13 Introduction to
Marketing

Liberal Arts Elective

Liberal Arts Elective

Junior Year

first semester

Math 18 Statistics

MA 42 Organizational
Behavior

MA 15 Corporate Finance

Eco 20 Comparative Economics
Systems

Liberal Arts Elective

Liberal Arts Elective

Senior Year
first sernester
MA 50 Internship in Managernent

*OR
Business Elective
Business Elective
Business Elective
Liberal Arts Elective
Liberal Arts Elective

* Those students not on internship will take the

credit
3
3
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second semester

Eng 11 Composition 2

Math 11 Modern Mathematics 2

£Eco 11 Introduction to
Economics 2

MA 6 Business Law

MA 26 Social Environment of
Business

second semester
Acct. 2 Principles of
Accounting
MA 16 Money and Banking
MIS 21 Introduction to
Systems
Eco 17 Psycho-Economics
Liberal Arts Elective
Liberal Arts Elective

second semester

MA 22 Managerial Economics

MA 30 Public Finance

Geog 25 Economics
Geography

Liberal Arts Elective

Liberal Arts Elective

second semester

MA 20 Management Decision
Making

Eco. 14 Labor Economics

Eco. 24 Advanced Security
Analysis

Business Elective

Liberal Arts Elective

ollowing courses.

credit
3
3
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Marketing

Exploring an exciting dynamic field, the marketing major will have the opportunity to interrelate mar-

keting theory with practical work experience.

The program is designed to expose the marketing student to the utilization of computers (M1.5),
accounting, and management principles for “marketing decision-makers”.

During the senior year, students have the opportunity to apply for the internship program. In addition,
international summer internships are open to superior students. Such international internships have al-
ready been arranged for Paris. France and Copenhagen, Denmark.

The two year Fashion Merchandising program can be totally counted in meeting the requirements of

the four year marketing major.

PROGRAMS OF STUDY

S
N

Marketing
Freshman Year
first semester credit second semester credit
Eng 10 Composition 1 3 Eng 11 Composition 2 3
Math 10 Modern Mathematics 1 3 Math 11 Modern Mathematics 2 3
Eco 10 Introduction to Eco 11 Introduction to Economics 2 3
Economics 1 3 MA 6 Business Law 3
MA 10 Principles of MA 26 Social Environment of
Management 3 Business 3
MA 25 Human Relations in 15
Administration 3 second semester
15 Acct 2 Principles of Accounting 32
Sophomore Year MIS 21 Introduction to Systems 3
first semester Geog 27 Marketing Geography 3
Acct 1 Elementary 3 Liberal Arts Elective 3
MIS 20 Introduction to Liberal Arts Elective 3
Data Processing 3 Liberal Arts Elective 3
Eng 20 Written Communication 3 18
MA 13 Introduction to second semester
Marketing 3 MA 2 Principles of Retailing 3
Liberal Arts Elective 3 MA 11 Personnel Management 3
Liberal Arts Elective 3 MA 15 Corporate Finance 3
18 MA 20 Management Decision
Junior Year Making 3
first semester Liberal Arts Elective 3
Math 18 Statistics 3 15
MA 3 Sales 3 second semester
MA 14 Consumer Behavior 3 Student Returning from Internship
MIS Elective 3 Program:
Liberal Arts Elective 3 MA 37 Marketing Research 3
Liberal Arts Elective 3 MA 23 Principles of
ig Advertising 3
Senior Year MA 22 Managerial Economics 3
first sermnester MA 42 Qrganizational Behavior 3
MA 50 Internship in Management 12 Liberal Arts Elective 3
MA 51 Readings In Management 3 15
i5
"OR Student not on the Internship
MA 22 Managerial Economics 3 Program:
MA 42 Organizational Behavior 3 MA 37 Marketing Research 3
Business or Liberal Arts Elective 3 MA 28 Principles of Advertising 3
Business or Liberal Arts Elective 3 MA 21 Central Management and
Liberal Arts Elective _3_ Policy Making
15

Business or Liberal Arts Elective

. ] S Liberal Arts Elective
Those studerts »ot ~~ i~tern<idp will tak~ u:~ folowing courses.
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Hotel/Resort Administration

Hotel/Resort Administration is one of the fastest growing industries in the United States, New Hamp-
shire College, which is now offering a major in this field, is located near the heart of the resort/hotel in-

dustry of New Hampshire.

The academic programs allow a student to interrelate practical work with theoretical managerial

knowledge by incorporating a senior internship. The student, if approved by the department, will have the

opportunity to work for an entire semester.

Hotel/Resort Administration

Freshman Year

first semester

Eng 10 Composition 1

Math 10 Modern Mathematics 1

Economics 10 Introduction to Economics 1

MA 20 Principles of Management

MA 25 Human Relations in Administration

Sophomore Year
first semester
Acct 1 Elementary Acct

Eng 20 Written Communication

MIS 20 Introduction Data Processing
MA 13 Introduction to Marketing
Liberal Arts Elective

Liberal Arts Elective

Junior Year

first semester

HR 2 Food & Beverage Control
MA 29 Principles of Advertising
MA 42 Organizational Behavior
Liberal Arts Elective

Liberal Arts Elective

Senior Year

first semester

Acct 14 Managerial Accounting
MA 21 Central Policy Making
HR 3 Promotional Activities

HR 4 Hotel Office Management
Liberal Arts Elective

Liberal Arts Elective

credit
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second semester

Eng 11 Composition 2

Math 11 Modern Mathematics 2

Eco 11 Introduction to Economics 2
MA 6 Business Law

MA 26 Social Environment of Business

second semester

Acc. 2 Principles of Accounting
MIS 21 Introduction to Systems
MA 11 Personnel Management
HR 1 House Operation

Liberal Arts Elective

Liberal Arts Elective

second semester
MA 50 Internship in Management
MA 51 Readings in Management

*OR
Liberal Arts Elective
Liberal Arts Elective
Business Elective
Business Elective
Business Elective

second semester

MA 12 Insurance

MA 15 Corporate Finance
HR 5 Hotel-Motel Seminar
Liberal Arts Elective
Liberal Arts Elective

" Those students not on internship will take the following courses.

credit
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Department of Management
Information Systems

With the advent of the technological revolution has come the phenomenon of the “information explo-
sfon.” Business leaders have been hard pressed to cope with this rapidly expanding supply of data. Man-
agement’s realization that effective and efficent information is the key to decision making in organizations
has led to the development of Management Information Systems.

Management Information Systems are the vehicles used by successful managers in their prime task:
that of efficient and effective allocation of resources, Decision-making is the key to such resource alloca-
tions and can best be accomplished by using integrated, contemporary, highly automated information
processing, systems and concepts.

Management Information Systems students learn these systems and concepts through a balanced
academic program which combines lecture material, practical exercises, and ‘real-world’ problem situa-
tions which are relevant to contemporary society, and its culture and its environment.

it is the objective of the Management Information Systems curriculum to provide students with the
tools and techniques for the design, development, integration, and management of the information sys-
tems which will tie together the major functional areas of a dynamic organization (research and develop-
ment, finance, production, marketing, personnel} so that the organizational goals can be adequately met.

Management Information

PROGRAMS OF STUDY

N
N

Systems

Freshman Year

first semester credits second semester credits
Acct 1 Elementary Accounting 3 Acct 2 Principles of Accounting 3
MA 10 Principles of Management 3 MIS 20 Introduction to Data
Eng 10 English Composition 1 3 Processing 3
Math 10 Modern Mathematics 1 3 Eng 11 English Composition 2 3
Liberal Arts Elective __3_ Math 117 Modern Mathematics 2 3
15 Liberal Arts Elective 3
15
Sophomore Year
first semester second semester
Acct 7 Cost Accounting 1 3 Acct 8 Cost Accounting 2 3
MIS 21 Introduction to Systems 3 MIS 22 COBOL Programming 3
Eco 10 Introduction to Economics 1 3 Eco 11 Introduction to Economics 2 3
MA 6 Business Law 1 3 MIiS, MA or Acct Elective 3
Math 12 Advanced Mathematics A __3_7 Eng 20 Written Communication 3
15 Liberal Arts Eiective 3
18
Junior Year
first serester second semester
MIS 23 EDP Systems 3 MIS 28 File Systems 3
MIS 24 FORTRAN IV 3 Math 18 Statistics 3
MA 13 Introduction to Marketing 3 Liberal Arts Elective 3
MA 27 Production Management 3 Liberal Arts Elective 3
MIS MA or Acct Elective __:i Liberal Arts Elective 3
15 Liberal Arts Elective 3
18
Senior Year
first semester second semester
MIS 25 Systems Practicum 3 MIS 27 Quantitative Analysis 3
MIS, MA or Acct Elective 3 MIS 29 Seminar 3
MIS, MA or Acct Elective 3 Liberal Arts Elective 3
Liberal Arts Elective 3 Liberal Arts Elective 3
Liberal Arts Elective __3: Liberal Arts Elective 3
15 1o



Department Of Business Education/Office Administration

Business Education

The Deprtment of Business Teacher Education is dedicated to educating men and women wha intend
to enter the field of business education. The program of study is designed to prepare the prospective
teacher to meet the needs and objectives of saund and relevant business education on the secondary
school level. It is the purpose of the Department to offer the kind of professional undergraduate education
that will prepare New Hampshire College students to become effective, qualified teachers.

The underlying philosophy of the Department is that men and women who elect to major in business
education should be exposed to a balanced program of study which includes courses in liberal arts, voca-
tional basic business, economics, and professional education to prepare them as specialists in particular
areas and generalists in the areas of basic business and economics. It is also the goal of the college to
instill in its students a desire to work toward the improvement of secondary business education by their
contributions to the teaching profession and American society as a whole.

Admission to the Business Education Program

Prior to being formally admitted to the business education program at New Hampshire College, each
student must be interviewed by the Committee on Teacher Education and meet the following require-

ments:

1.
. Have an accumulated grade point average of at least 2.5.

2
3.
4
5

Have accumulated a minimum of 63 semester hours of credit.

Demonstrate the personal and social fitness necessary for success as a teacher.

. Have the physical and mental capabilities for success in the teaching profession.
. Display competencies in oral and written communications.

Requirements for Major in Business Education

In addition to those courses specified in the business education curriculum, each student majoring in
business education must prepare to teach in at least three (preferably four) of the following areas:

Shorthand and Transcription
{Two of the following are required)
Shorthand 1
Shorthand 2
Shorthand 3
Bookkeeping and Accounting
{Two of the following are required)
Intermediate Accounting 1
Intermediate Accounting 2
Cost or Tax Accounting
General Business/Consumer Education
{Three of the following or other comparable courses accepted by department chairman)
Risk and Insurance
Principles of Management
Money and Banking
Introduction to Marketing
Management Information Systems (Data Processing)
(Two of the following are required)
Introduction to Systems
COBOL Programming
FORTRAN Programming
Distributive Education
Introduction to Marketing
Principles of Retailing
Coordination of Coaperative Programs

PROGRAMS OF STUDY
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Busimess Educatiom CLurraufum

Freshman Year

first semestar credit
Eng 10 Englisth Compasiittéon 1 3
Matth 10 or 5 See course

descripttiorss 3or2

Eco 10 Intmtietibon to

Economicss 1 3
MA 6 Busimess Law 1 3
Typing B

15 or 14

Sophomwee Year

first segmemmster

Acett 1 Elemenitasy Acomuriingg 3

Histaryy/(3Boestmerdnt Elective 3

Psych 8 Intradietiion to Psycholtagy 3

Matth 7 Fundamwriedds C if requineet! 2

Area Electives See below 6
7

Jumtar Year
first srmester
88 12 Office Admiristiasion 3
Ed 19 Histasy and Milesephy

of Educatian 3
£d 19 Educatiang’ Bsyehorasy 3
Liberal Arts Efective 3
Arez Electives See below _6

Senfer vear

first semester |
£q 39 Stydsnt Teaching 5

Anmea Electives

second ssmester
Eng 11 Englisih Compasittoon 2 3
Maith 11 or 6 See course descripitéoss. 3 or 2
Eco 11 Intmadtiietition to Economiiss 2 3
MIS 20 Imtmatiietition to Data
Processiimy
Typing
Liberall Ants Elective

o o o

h8er 17
second seumester
Acet 2 Prinsisites of Accouming
HistonyXoouatmaant Elective
Eng 12 Publis Speaking
Ed 11 Human Growih and

Development
Avss Elective See below

@ d dn

day o

secong semester

Ed 12 Methards of Trashing
Typing, SHBRsHRME.
and Offise Procedues 3

Ed 13 Meshards of Trariing
Bookikasning. Basls Busmess,
and Data Precessing

Ed 20 Internship

Arsa Electives See belew

o o W

$8EORY SEUmRSieF

Sefence Efective See course descripiars 3
Liberal Arts Efestive 3
Area Eleetives zg

Studenits mustt select courses from at least three of the folllamrigg five areas:

1. Shorthamdtl amd T raasecifaiom
Bodiapngg and Aceeunting
General Businessy/@owsiarier Eiecation

Maimegrenesiht Infeimsditon Systems
Distiitbdivee Hdtlivertion

@ hwh




Office Administration

The Office Administration program is designed to equip individuals for responsible, specialized office
administration positions which demand highly skilled training.
Surveys prove that college educated men and women are able to move from office administration pos-
itions to executive positions for which they have the desire to compete.

Office Administration
Curriculum

Freshman Year

first semester

Acct 1 Elementary Accounting
MA 10 Principles of Management
Eng 10 English Composition 1

Math 10 Modern Mathematics 1
SS 8 Typewriting 1

Sophomore Year

first semester

MA 6 Business Law 1

Eco 10 Introduction to Economics 1

SS 1 Shorthand 1

§S 11 Typewriting 3

MA. Acct. MIS, or Liberal Arts
Elective

Liberal Arts Elective

Junior Year

first semester

MA 13 Introduction to Marketing

Eng 20 Written Communication

SS 3 Shorthand 3

MA, Acct., MIS, or Liberal Arts
Elective

Liberal Arts Elective

Liberal Arts Elective

Senior Year

first semester

MA 25 Human Relations in
Administration

SS 12 Office Administration

MA, Acct, MIS, or Liberal Arts
Elective

Liberal Arts Elective

Liberal Arts Elective

credits
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second semester

Acct. 2 Principles of Accounting

MIS 20 Introduction to Data
Processing

Eng 11 English Composition 2
Math 11 Modern Mathematics 2
SS 10 Typewriting 2

second semester

Eco 11 Introduction to Economics 2
SS 2 Shorthand 2

Liberal Arts Elective

Liberal Arts Elective

Elective

second semester
Math 18 Statistics
SS 4 Shorthand 4
Liberal Arts Elective
Liberal Arts Elective
Liberal Arts Elective

second semester
SS5,.6,7,0r 7A Shorthand

SS 14 Executive Office Administration

MA, Acct, MIS, or Liberal Arts
Elective

Liberal Arts Elective

Liberal Arts Elective

Liberal Arts Elective

credits
3
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Assumisdte Degree APagnams

Business Mamagemeerit QLurfinum

Freshman Year

first semester

MA 6 Business Law 1

MA 10 Princiiites of Managsameent
Eng 10 English Compesitioon H
Maith 10 Modern Mattheamatss 1
Liberal Arts Elective

Sophomore Year

first semester

MA 11 Personnel Managaneent
MA 2 Princifitess of Retaiiling

Aaztt 1 Elementtary Acaoumitigg

MA 13 Intradlietiian to Manksiting
Eco 10 Intmmtietition to Economites H

Acoowritingg Courrrauwlum

Freshman Year

first semester

At 1 Elemenitayy Acomurtitigg
MA 10 Principéess of Mamegreneeht
Eng 10 English Compositicon 1
Matth 10 Madtern Maitreenetities 1
Liberal Arts Elective

Sophomore Year

first semester

Acdlt 3 Intemmeetiitee Acaountitigg 1
Acett 7 Cost Acoauntitigg 1

Acatt 9 Federal Taxes 1

MA 6 Business Law 1

Liberall Anes Elective

eredits
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second semester

MIS 20 intrmlietition to Data
Processing

Eng 11 English Compesittéon 2

Matith 111 Modtern Matformatiss 2

Liberal Amts Elestive

Elective

second semester

Acct 2 Princifpibes of Accountting

MA 28 Socidll Envirommeent of
Business

Eng 20 Writttan Commuticeation

Eco 11 Intrantitetition to Economites 2

Liberal Amts Elective

Liberall Ants Elective

second semester

Agxit 2 Princijgiées of Aczaumitigg

MIS 20 Inttiietition to Data
Processimy

Eng 11 Englisih Compositivon 2

Maith 111 Modtem Maitreenatites 2

Liberal Arss Elective

second semester

Acxit 4 Intermeeibtte Aczounitigg 2
Acxit 8 Cost Aczauntitigg 2

Acatt 25 Audlfiigg

MA 7 Busimess Law 2

Eco 11 Intmxtiiatiton to Economiass 2

credits

O W o d o o

credits
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Electromiz Data Pracessing

Electramicc Data Processimy is considigeet! the mostt exciiiry and dynamiéc fiellf in the worlltl of business
today New Hampstiree College has develogmet a curriulvm thatt will fullfil] indusityls's requiresneatsts for

programmeess, data analysits. and proczdivee sgeoiilists

Hlectromiw Data Processimg Cowricaium

Frestman Year

first semester

Acctt 1! Elememnttayy Acesumitig g

MA 10 Princijpéss of
Mamazgrereent

MIS 20 Intradiwtivon to Data
Processimg

Math 10 Modgtern Matttermaatss 1

Emg 10 Englisty Compasittoon 1

Sophomore Year

first semester

Acctt 7 Cost Acaaumitigg

MA 6 Busiimess Law 1

MA 13 Intaxtiiztition to Marettmgg
MA 27 Productioon Mamegpemeeht
MIS 24 FORTRAW IV

Liberal Arits Elective

credits

W W
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second semester
Aatt 2 Principées of.

Aczounmitigg
MIS 21 Inttiietition to

Systemss
MIS 22 COBOL Programminigg
Maith 11 Madterm Meatteembices 2
Eng. 11 Englisth Compasifivon 2

second semester

MIS 27 Laboratoyy

Eng 20 Writteen Commuricedition
MIS Elective

MIS Elective

Liberal Ants Electixe

credits
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"We have many opponturities to chose
what field we wamt to go inte. Wihen 1
first came to New Hampshire College 1
was a little concermed about the special-
izatiom in busimess . . now that I've
spemt some time here I cam really see
the potemtiall of the opportwriies open
to me. | am very amxious to get out and
use the skills I've acquiired!.™
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Fashion Mésatiemdising

One of the most dynamicc areas in business today is the field of fashion merchaniimgg. The art of se-
lectiimgy , priciitg, prommatingg ., and selling fashiom is "big busingss.” and for the executinee invelixet in these
functicorss the opporituriites are unhimited

In every major city in the world], there is a variety of joiss that require fashiom traimimg. and New Hiamp-
shire College is now ready to prepare studemtts for these chalkengimg careers witth its Fashiom Mizohandis-
ing Curricullum. Qur progiiaam is geared to the needs of various phases of the fashiom fiekd. and our objec-
tive is to help studiemts enter the fiekd in orgamizatcorss where they may progesss well,

Retailiimgy, witth its constanit need for capablte traimees for executinee posittcorss. willl welcamee ggaatiiates,
and salaries,, modestt at the begimmireg, willl rise rapidily in any posifcon where creatiuee abiligy is imalved

Studiemtss willl particiimsee in an intenmsttico program durimg their seeond year, adding practioed! experismnas
to theony, thus makimy the Fashion Merctharifstigg gradustte a compitate eandidhtte for sueeess

Fashion Merdtardissmgg Qourrivuum

First Year
first semester credits second semester eredits
Eng 10 Englisth Compasittoon 1 3 Eng 11 Englisih Compasifioon 2 3
MA 10 Principléss of MA 113 Intradligtiion to

Mamaggarreent 3 Maritedingg 3
Maith 8 Busimess Maltteenadtss 3 MA 2 Principées of Retailing K]
Psych 10 Intrediction to MIS 20 Intxdlictivon to Data

Psycholagy 3 Processimgy 3
Liberal Arits Elective 3 Liberal Antts Elective 3
FM 5 Personall Appexaearcee Clinic 1 55

76
second semester credits

Second Year MA 25 Humem Relatiwrss in
first semester credits Adimiviskttioron 3
Eng 20 Writteen Commuricaéiton 3 FM 3 Retail Sales Prormaticon 3
Eco 10 Intrsdlitiban to FM 4 Fabric Desigm and

Eeonomiazs 1 3 Analysis 3
MA 11 Personns| Mamagpemeeht 3 Eng 12 Public Speakimgy 3
FM 1 Fashion Merteardisgigg 3 Liberall Artts Elective 3
FM 2 Field Work 2

MA  ACCT., MIS., or liberal
Antts Elective 3
nz
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Executive

The Executtiee Secretaiis! progream is desigreet! to prepwee studtarss for Fesyproted and resgsusible
secretanicd! posittémss in mamy diffeeent fieltts inclidiigg industtyy , fimamee, and govermmeent. In additomn to
teachimy themn supericor secretaiabl skilks, the progeam educates them to the greater resparssphifises of
decisiomrmaakigg ., handliig confdteritlal data, and supemnissigg peessommel

Executiive Secretarasl Coarfozd/ium

Freshman Year

first semester

Matth 8 Busimesss Mdtteemticics

Eng 10 Englisth Compazsiibon 1

SS 1 Shortttzavid or MA or Tiheory
Libera! Antts Electie

SS 8 Typewuiitigg 1, Beginmigg

Liberall AnfsElectinee

Sophomore Year

first semester

Acctt 1 Elementtayy Aczoumtitip g
MA 6 Busimess Law 1

SS 3 Shoritteanid Adivareeed

SS 11 Typewrnitigg 3, Adivarceed
SS 12 Officee Adininissatition
Liberal Artts Electine

credits

W W

credits

w W @ W w

second semester

MIS 20 Intatictoon to Data
Processimyg

Eng 11 Engiisth Compasstiton 2

SS 2 Shorttlzanld Int=meditiete

SS 110 Typewnititigg 2, IntaTreditiate

Libera! Artss Electinee

second semester

SS 14 Executinee (ffiice
A drminigs tratiam

SS MA Awatt, MIS; . or Uitberal
Auntss Electiivee

Liberal Antss Electiixe

All secrettaiss! majars mustt cormpétee nine crediits in shortizaad in order to gyasdiiate

credits

W W W W W

credits

to



Legal

The Legal Secretariid! program préparss students for careers as Seeretanas A law fifms. aanarmments
agencies, investresrt companioss. real estats offises. and legal deparifiesnds of BUSIRESS corpavalspas. T
progirrmn concemtedéss on buildiing secretarial skills with Special emphasts on legal shorhang. siness
law. and legal office admiiniéstsation. A general baskgramnr in business subjests and the lipsra/ ars is -

cluded to develop the studemtss indepanitent ting.

Legal Secretanad! Quriizd/ium

Freshman year
first semester
Matrh 8 Busimess Matttemadts s
Eng 10 English Compasittoon 1
SS T Shorttteart! 1 Theory

or MA or Uitberal

Arts Electiive

SS 8 Typewriltimg 1, Begimmineg
Liberall Arts Electiixe

Sophomwee Year

first semesiter

Acxit 1 Elemenitayy Acamuntitigg
MA 6 Business Law T

SS 3 Shortttardd, Advaroeed

SS T17Tyypmriting 33, Advanced
SS 12 Officee Adimimsyatioion
Liberall Artts Electie

credits

Blo © o

credits

lem&gwuu

second semester

MIS 20 Intagtietition to Data
Processiny

Eng 11 English Compasittion 2

SS 2 Shorttteand 2, Intenmreelitisa e

SS U0 Typewrittingg 2, Intemreeltitne

Liberall Artts Electiive

second semester

SS 4 Specialzzzti Shortteared

SS 15 Legal Office Adminsketiaion
SS. MA, Acddt, MIS, or

Liberall Antts Electiivee

Alll secretaiiad/ majans must compitdee nine crediis in shoriteartd in order to gyadiuate.

credit:
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credits
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Mediiz=d/

For studiatits who wamt secretaribl careers witthin the meditza! protassonn . this progredn pregsress them
for posiitcorss in the officees of physSdidass or denitésss. in hosgttads. climass. mediieal labortabaoes . ressaneh
centers, corparedte mediazd! depantreets,s, and governmeatdlal mediica/ and memta! healtth agemsiéss. rmpha-
sis is placzdl on the whaite rangee of medicza/ office admimsstatiergn ., procetiuees and shomtixaad. plus the
developmeenit of outsitaniitigg secrettaiasl stils.

Mediz=d! Secrettatat/ COorréed/lum
Freshman Year
first semester credits
Matth 8 Busiimesss Maitteematit's 3
Eng 10 Englisth Compassiibon 1 3
Sci 117 Intoetlgtioion to

Amedtompy and Physidtegy 3
SS 1 Shortttemad Theory

or MA or Uilheral

Arts Electinee 3

SS 8 Mypewiitigg 1. Begimiigg 3
Sophomore Year
first semester credits
Acxctt 1 Elementtayy Acaountitip g 3
SS 3 Shorttaand, Adiaroeed 3
SS 11 Typewnitigg 3. Adiareedd 3
SS 112 Office Adiminigttation 3
SS N77Mredical Tesrminolkogy 3

second semester

MIS 20 Intaetietioion to Data
Processimg

Eng 11 Engligth Compasiibon 2

SS 2 Shorttiamdd, Intemedidiate

SS 10 Typewrititipg 2, Intermedidiate

Libersd! Arss Electixe

second semester

SS 4 Spediaiteed Shaorttaaad

SS 116 Medicc/ Office A dmifrisstatioion
SS 18 Medlicid/ Procediuess

Libersil Ants Electiirxe

SSMAA . Acatt, MIS, or

Libera! Antes Electire

Alll secrettaréd! majens musit cormpitéee nime crediits in shortizadd in order te gyativate

credits

W W Wwww

credits
3

3
3
3




"“Wihen I came here for my interview I
was really impressed. The campus is
new and modern and the people were
really anxious to talk about schoal and
especiallly what I thought my plans
were, I'm glad I came, I'we beem able to
chamge my plans and experimemt with
my curriculum, just like I was told dur-
ing my interwiew'.




*I wanted to come to a place where |
could meet a variety of different
people.’



& DESCRIPTION OF COURSES

DESCRIPTION OF COURSES

Accounting

Acct. 1 Elementary Accounting 3 credv
A presentation of the basic accounting techniques, records and financial statements.

-

Acct. 2 Principles of Accounting 3 credi

Introduces students to the accounting problems of partnerships and corporations, cost accounting, budg
eting and special purpose statements.
Prerequisite: Accounting 1

Acct. 3 and 4 Intermediate Accounting (2 semesters) 3 credits each semest:
Intensive review and analysis of assets, liabilities and stockholders’ equity and the effect that they have
on financial statements.

Prerequisite: Accounting 1 and 2.

Acct. 5 and 6 Advanced Accounting (2 semesters) 3 credits each semest:
Examines accounting principles and procedures applicable to partnerships and multi-unit businesses, in-
cluding parent-subsidizing consolidations. Particular emphasis is placed on problem solving.
Prerequisite: Accounting 4.

Acct. 7 and 8 Cost Accounting (2 semesters) 3 credits each semeste
A study of job order process and standard cost accounting systems. Standard costs, budgets and vari-
ances are strongly emphasized.

Prerequisite: Accounting 1 and 2.

Acct. 9 Federal Taxes — Concepts and Implications 3 credit
The course provides the student with a basic understanding of the structure of federal tax laws and their
administration. The techniques of tax research are developed.

Prerequisite. Accounting 1 and 2.

Acct. 11 Auditing Principles 3 credi:

Intensive study of internal controls, evidence, auditing standards and procedures and basic audit system:
of internal auditors and independent public accountants.
Prerequisite: Accounting 4.

Acct. 12 Advanced Auditing 3 credit

An analysis of auditing procedures that applies to the audit of EDP systems, the use of statistical sam-
pling techniques, and the review of APB opinions.
Prerequisite. Accounting 117.

Acct. 14 Accounting for Management 3 credit
Recording, analysis. and reporting of accounting data are approached from the managerial viewpoint wit.
emphasis placed on planning and control.

Prerequisite: Accounting 1 and 2.

Acct. 20 Management Services 3 credit
This one semester course attempts to expose the advanced accounting student to the relatively new field
of management services or management consufting by accountants.

Prerequisite. Accounting 7.

Acct. 25 Auditing 3 credit.
This one semester course in auditing is designed for the Associate’s degree candidate. Coverage is limit-
ed to the basic auditing objectives, standards and procedures.

Prerequisite. Accounting 1 and 2



Ject. 30 Internship 3 credits
'During the internship program, a student has the opportunity to work in public or private accounting
which assists greatly in his career development.

Business Education

Ed. 10 History and Philosophy of Education 3 credits
This course gives the student an overview of American education through analysis of its historical and
phifosophical roots. Contemporary issues in American education will be emphasized.

£Ed. 11 Human Growth and Development 3 credits
This course concerns physical and psychological development from infancy through the school years.
While not ignoring problem aspects of growth, emphasis is on the normal, usual patterns of development.
Discussion will combine latest research information with actual observation of children in various
activities.

Ed. 12 Methods of Teaching Typing, Shorthand and Office Procedures 3 credits
A study of the methods of instruction, skill building techniques, selection and preparation of instructional
materials, standard of achievemnent, and evaluation and measurement of pupil progress in the skill orient-

ed courses.

Ed. 13 Methods of Teaching Bookkeeping, Basic Business and Data Processing 3 credits
A study of the methods of instruction, selection and preparation of instructional materials, standards of
achievement, and evaluation and measurement of pupil progress in the areas of bookkeeping/accounting.,
data processing. and the basic business courses.

Ed. 14 Educational Psychology 3 credits
This course emphasizes the nature of human learning, with a study of the concepts of readiness, motiva-
tion, retention, individual differences, development, reasoning and measurement in relation to the learn-
ing process. Consideration of the concepts of psychological principles of testing learning technology are
also emphasized.

Prerequisite: Psychology 9.

Ed. 15 Coordination of Cooperative Programs 3 credits
A study of the philosophy and objectives of cooperative vocational education, methods of selecting stu-
dents and work stations. preparation of instructional materials. placing and supervising students on part-
time jobs, evaluating work stations. advisory committees, and the public relations aspects of cooperative
education.

Ed. 20 Internship 3 credits
Provides future teachers with varied educational and business experience appropriate to the major teach-
ing area. Typical experience includes working as teaching assistants, secretaries, bookkeepers, sales per-
sonnel, etc. Periodic written reports are required throughout the internship.

Ed. 30 Student Teaching 15 credits
All business education majors will have the opportunity to participate in one semester of full-time prac-
tice teaching at nearby public schools. During this semester, the student teacher will receive close and
continuous supervisson and guidance from teaching personnel at the local school and by a member of the
New Hampshire College faculty.

Secretarial Science
S8 1 Beginning Shorthand — Theory and Dictation to 60 words a minute 3 credits

Students gain a thorough knowledge of fundamentals with emphasis on penmanship, accurate propor-
tions and legibility. Requires transcription of simple material at 60 words a minute.

DESCRIPTION OF COURSES
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SS 2 Intermediate Shorthand — Dictation 60-80 words a minute 3 creos:
Increasing student’s shorthand vocabulary with emphasis on speed and accuracy in transcription.

SS 3 Advanced Shorthand — Dictation 80-120 words a minute 3 cred:
Dictation and transcription places emphasis on the wastery of technical vocabularies of business.

SS 4 Specialized Shorthand.— Dictation 100-120 words a minute in legal and medical transcriptio

3 credi
Emphasis is placed on legal and medical terminology. Transcripts are given to strengthen student’s
knowledge of terms.

SS 5 Shorthand 5 — Government Dictation 120-140 words a minute and transcription 3 creds
Emphasis is placed on vocabulary in government and politics. Shortcut drills help the student attain 140
words a minute.

Prerequisite: SS4 or permission of department chairman.

SS 8 Beginning Typewriting — Theory and speed up to 35 words a minute 3 credr:
Correct typing posture, parts of the typewriter and their uses, and development of proper touch
techniques.

S8 9 Personal Typing 2 credi
Non-secretarial course. Correct posture at the machine, parts of the typewriter and their uses, and devel-
opment of touch techniques. No speed requirement

SS 10 Intermediate Typing — 35-50 words a minute 3 credit
Arrangements of business letters, tabulations, statistical matter, and rough drafts.
Prerequisite: SS8 or permission of department chairman.

SS 11 Advanced Typewriting — 50-60 words a minute 3 credit.
Advanced business forms, manuscripts and secretarial assignments.
Prerequisite. SS10 or permission of department chairman.

SS 12 Office Administration 3 credit:
Fundamental knowledge of filing, electronic and rotary calculators, ten-key, keypunch and duplicating
machines.

SS 14 Executive Office Administration 3 credit:

Thorough training in letter writing, comprehensive secretarial duties, human relations, and problem
solving.
Prerequisite: SS3., 10 and 12.

SS 15 Legal Office Administration 3 credits
The student is trained in legal procedures. Emphasis is placed upon legal terminology and the importance
of the duties in matters of preparing legal documents.

Prerequisite: $§ 3,10 and 12.

SS 16 Maedical Office Admininstration 3 credits
Stress is placed on proper procedures in the doctor’s office. handling of patients, keeping of physician’s
records, filing, and dictaphone Field trips to clinics and local hospitals will be arranged.

Prerequisite: S§3, 10 and 12.

88 17 Medical Terminology 3 credits
This course offers the student a thorough knowledge of medical terms and their usage. Emphasis is
placed on developing a technical vocabulary through analysis of word elements and case studies.



SS 18 Medical Laboratory Procedures 3 credits
Theory and practice in medical procedures include medical ethics, transmission of disease, physical ex-
aminations and treatments, principles of medications, first aid rules, and routine laboratory techniques.
Prerequisite: SS17.

The Liberal Arts

Liberal arts course offerings are an integral part of the curricula offered by the college. The social sci-
ences, the humanities, and the sciences, studied with more professional courses, enable the student to
gain understanding, perspective, and awareness.

All candidates for the degree of Bachelor of Science must present credits in the liberal arts according
to their major requirements but averaging fifty percent of total course credits. Liberal Arts credits must
include a minimum core in English and mathematics with options in history, sociology. philosophy . lan-
guage, science, geography, government and psychology.

The Humanities
Art and Music

Art 10 Experiences in Art 3 credits
Course in enjoyment, understanding and appreciation of various art periods, styles and media. Slides will
be used to illustrate the course material.

Music 10 Explorations in Music 3 credits
An appreciation of music course not requiring previous knowledge of music. Survey of styles, forms and
aesthetic theories of music history through study of a selected number of composers.

English

Basic Communications 10 3 credits
For the student to increase his capacity to be understood. Reading, study skills such as comprehension,
note taking, main idea finding, speed reading, vocabulary building, paragraph writing and the organizing
of term papers are included. Each student completes a self-designed research project on some facet of
the communication process.

English 5 2 credits
A review of basic composition and language rules. Course assumes need for additional and individual
writing help beyond that offered in English 10.

English 6 2 credits
Continuing remedial course in composition bequn in English 5. Work in vocabulary, current language
usage,improvement in writing mechanics and expansion of language concepts.

Prerequisite. English &

English 7 2 credits
Following English 5 and 6, completes the freshman English requirements comparable to English 10 and
11 Appreciation of literary styles will also be included.

Prerequisite  English 5 and 6

English 10 and 11 Composition (2 semesters) 3 credits each semester
Basic freshman course in composition, appreciation of literary styles, vocabulary improvement and under-
standing of current English usage. Designed to review, improve and expand language concepts. Required

for all freshmen

English 12 Public Speaking 3 credits
Designed to develop ability in all speaking situations, to increase effectiveness. to organize and deliver
material Evaluation and improvement of voice, diction, articulation, and posture

DESCRIPTION OF COURSES

(@)



DESCRIPTION OF COURSES

o))
N

English 13 Amaerican Literature 3 credip:
Study of nineteenth century American writing through the Romantic and early Realistic periods. Theme
of the course is the conflict between the individual and his society.

English 14 American Literature 3 credit:
Course covers American writing of the twentieth century through the Realistic, Naturalistic and Contem-
porary periods. Theme of course concerns problems of the individual in an industrial society .

English 15 Survey of the Theatre 3 credits
Study of drama as literature beginning with the Greeks and continuing through Shakespeare to the
present. ’

English 16 Contemporary Drama 3 credits

A consideration of modern plays in twentieth century literature. American, British, Russian, Scandinavian
and Irish theatre are among those studied.

English 19 Shakespeare 3 credits
Study of Shakespearean comedy, tragedy and one history with background of the Elizabethan era.

English 20 Written Communication 3 credits
Practical study of the preparation, organization, and production of all types of business communications
with major emphasis placed on the formal business research report. Knowledge of basic writing skills is
assumed.

Prerequisite: English 10 and 11.

English 23 English Literature 3 credits
Survey of English literature from Beowulf through Chaucer, Shakespeare and Milton to Pope. Emphasis is
on the development of poetry and particular representative poets.

English 24 English Literature 3 credits
Course covers the Romantic, Victorian and Modern periods. Again, the emphasis is on poetry but there is
a section on the development of the novel English 23 is not a prerequisite.

English 29 Introduction to the Humanities 3 credits
Course is an introduction to the Humanities: the great periods in art, sculpture, architecture are consid-
ered. Trips to museums and exhibits are arranged whenever possible.

English 30 Advanced Writing 3 credits
Course for students seeking experience in writing beyond freshman composition. Various forms of writing
are studied and practiced.

Prerequisite: B grade in English 10 and 11 or permission of department chairman.

English 34 Modern American Authors 3 credits
Contemporary American readings including selections from Agee, Hemingway, Steinbeck, Baldwin, Mail-
er, Ginsberg and others.

English 35 Journalism 3 credits
Study of newspapers and periodical writing through examples of local and national publications. Some
writing of news stories, features, and editorials included.

English 36 Thoreau and His Contemporaries 3 credits
Course considers the work of Henry David Thoreau as transcendentalist, essayist, poet, naturalist and
teacher. Members of the Concord School are also discussed.



Philosophy

Philosophy 10 Introduction to Philosophy 3 credits
General introduction to philosophy beginning with issues raised by contemporary problems. Traditional
problems and approaches in philosophy are examined in relation to the present.

Philosophy 14 Fundamentals of Logic 3 credits
Study of the fundamental principles of correct and incorrect argument, historical forms of deductive logic,
the significance of language and clear verbalization.

Philosophy 15 Religion in Contemporary America 3 credits
Review of the development of the three dominant faiths in America. Survey of the religious character of
the contemporary American community.

Philosophy 16 Ethics 3 credits
Introduction to the theory and practice of ethical decision-making through critical examination of existing
ethical systems, and by the development of a methodology for evaluating each system — including the
student’s own code of ethics.

Philosophy 19 World Religion 3 credits
Comparative study of the active beliefs and worship patterns of four great Eastern religions of man: Is-
lam, traditional Buddhism, Hinduism and Zen Buddhism.

Philosophy 20 Philosophy of Man 3 credits
- An examination of contemporary and traditional views of man’s place in the universe in order to deepen

awareness of human nature and psychology .

Prerequisite: Philosophy 10 or Psychology 8 or open to upper classmen with permission of instructor.

Philosophy 23 Symbolic Logic 3 credits
Introduction to contemporary symbolic logic including some comment on traditional logic. Introduction to
axiomatic systems. Applications to philosophy. systems theory and related areas.

Philosophy 25 Contemporary European Thought 3 credits
Survey of German and French Existentialism. Discussion of contemporary thinkers who are shaping the
course of European and American attitudes about the world and society.

Philosophy 26 Philosophy of Reality 3 credits

A study toward an understanding of the general nature of reality, concentrating on contemporary authors.
Prerequisite. Philosophy 10 or open to upperciassmen with permission of instructor.

Spanish

Spanish 10 and 11 Elementary Spanish (2 semesters — both required for credit)

3 credits each semester.

Introduction to Spanish through the audio-lingual method with emphasis on speaking. understanding and
reading.

Spanish 12 and 13 Intermediate Spanish (2 semesters — both required for credit)

3 credits each semester
Continued practice with comprehension and speaking. A review of grammar plus readings for discussion.
vocabulary growth, and cultural information.
Prerequisite. Spanish 10 and 11 or approval of the instructor.

9 DESCRIPTION OF COURSES
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The Social Sciences

Economics

Economics offerings may be found under the Department of Management Arts and Economics
Sciences.

Geography

Geography 21 The American City (formerly Urban Geography) 3 crediw
This course is concerned with the geographical aspects of cities. These include location, site, and situa-
tion of urbanized areas from market towns to megalopolis.

Geography 22 World Urbanization Patterns 3 crediy
This course deals with the pre-industrial city and the “world city.” The social and ecological structure of
the pre-industrial or non-industrial city will be described and analyzed.

Geography 25 Economic Geography 3 credin
This course is concerned with the area variation and spatial interaction of the production, exchange, and
consumption of goods.

Geography 27 Marketing Geography 3 credit
Course is concerned with store location research and emphasizes the supermarket industry. Begins with
an analysis of urban areas — their functions, land use patterns, spatial organization, and the urban
economy.

Geography 28 Cultural Geography 3 credit.
This introductory course in cultural geography is concerned with the ecology of man: that is, the relation-
ship between man and his environment.

Government

Government 9 Introduction to Politics 3 credit:
Course providing an understanding of political societies, particularly the American political system. Writ-
ings of Locke and others on democracy, and contemporary studies of political behavior and power are
included.

Government 10 American Government 3 credit:
Study of the major institutions of American national government from interaction of factors in the execu-
tive and legis/ative branches in policy formation. Case studies are used.

Prerequisite: Government 9,

Government 11 International Relations
Study of the mechanics of international relations, the concept of balance of power, and the role and limi-
tations of international organization and international law.

Government 13 Comparative Government 3 credits
Descriptive and analytical survey of national governments and political practices of the United States,
England, France and the Soviet Union — differences and similarities of each and their philosophical and
institutional underpinnings.

Government 14 Political Theory 3 credits
Analytical survey of major political and social theorists in western culture fram Plato to Marx, emphasiz-
ing historical evolution of fundamental concepts of freedom and justice in the modern state. Philosophy
credit given for this course. Prerequisite: Government 9 & 10 or Philosophy 10.



Government 16 Constitutional Freedoms 3 credits
Study of fundamental freedoms or rights protected by the United States Constitution, and the structure
and operations of the judiciary within the American political process.

Prerequisite: Government 9 or 10.

Government 19 and 20 State of New Hampshire 3 credits per semester
This course is an internship in State government and involves a total of 135 clock hours over a single
semester spent in Concord, New Hampshire, the State Capitol, on a political apprenticeship basis. Regis-
tration is limited to a dozen students per semester (or academic year) who are approved by the Political
Science faculty of the college. They will research a specific area of state government and prepare a sum-
mary paper at the conclusion of each semester of the internship, upon which their grades for the course
will be based.

Government 21 Seminar in American Politics 3 credits
Offered to qualified students to provide a setting for the study and discussion of enduring and current is-
sues that face the American polity. Students will be expected to prepare positions for seminar meetings
on topics to be selected by the class and the instructor. Open only by consent of instructor.

History

History 9 Ancient and Medieval History 3 credits
Appreciation of those movements in ancient and medieval history that contribute significantly to the

world and western culture.

History 10 Modern History 3 credits
Appreciation of those movements in modern and contemporary history which have shaped contemporary
civilization.

Prerequisite: History 9

History 13 American History 1 3 credits
Political, economic and social development of the United States from the colonial period to the end of the

Civil War.

History 14 American History 2 3 credits
Political, economic and social development of the American people from the end of the Civil War to the
present. History 13 is not a prerequisite.

History 17 and 18 American Diplomatic History (2 semesters) 3 credits each semester
Development and implementation of the foreign policy of the United States from the era of the American
Revolution to the end of the second world war. Conflict between ideals and national self-interest studied
through analysis of basic American policies.

Prerequisite. History 13 and 14

History 20 Europe in the Twentieth Century 3 credits
European history from the point of view of a civilization in constant state of crisis. World War |, period
between wars, World War Il and conflicts of modern society after war.

Prerequisite: History 10

History 23 The Far East in Modern Times 3 credits
History of China and Japan from the 1840’s to the present. Political, economic and social impact of west-
ern nations upon Chinese and Japanese developments.

Psychology

Psychology 8 Introduction to Psychology 3 credits
Introduction to various areas of psychology including scientific investigation, motivation, personality, in-
telligence, psychometrics, behavioral deviation, perception learning and human development — a basis
for further study in related areas.

(@)
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Psychology 11 Human Growth and Development 3 credits!
Concerns physical and psychological development from infancy through school years, emphasizing nor-
mal, usual patterns of development. Discussion of latest research information with actual observation of
children in various activities.

Prerequisite: Psychology 8

Psychology 13 Psychology of Individual Adjustment 3 credits
Dynamics of human adjustment, normal and abnormal, to problems of modern living. Includes human
motivation and learning, individual differences, the self concept and psychometrics. Case studies and re-
search information.

Prerequisite: Psychology 8

Psychology 16 Psychology of Personality 3 credits
Investigation and review of development and dynamics of personality. Methods and approaches to analy-
sis of personality and review of fearning. biological, perceptual ernotional factors of personality
development.

Prerequisite: Psychology 8

Psychology 17 Reading and Research in Psychology 3 credits
Seminar and/or individual meetings.
Prerequisite: 6-9 hours in psychology (at least 3 hours at NHC) and permission of instructor.

Sociology

Sociology 11 Introduction to Cultural Anthropology 3 credits
Study of preliterate and changing societies with emphasis on the social organization and culturaf aspects
of the societies.

Sociology 12 Introduction to Sociology 3 credits
Organization of social behavior and relationship of society and social conditions. Emphasis on culture,
norm, stratification, systems, structure, social institutions and social change.

Sociology 13 Contemporary Social Problems of the United States 3 credits
Contemporary human problems in their historical context — crime and delinquency, poverty, racial and
religious prejudice, and alcoholism.

Prerequisite: Sociology 12

Sociology 17 Family Sociology — The Family in Social Context 3 credits
Comprehensive cross-cultural treatment of the family, its organization and varied systems throughout the
world. The family as a universal social institution.

Prerequisite: Sociology 12 or junior or senior status

Sociology 18 Social Change 3 credits
Systematic analysis of the processes of social change, the theories of how social change is generated and
the varied functional consequences of such change.

Prerequisite. Socfology 12 or History 9 or 10

Sociology 22 Minority Groups — Racial and Ethnic 3 credits
Studies of past and present minority groups in the United States, including attitude change and implica-
tion for theories of prejudice and sociological interpretation of current events concerning rminority groups.
Prerequisite. Sociology 12 or junior or senior status

Sociology 27 Social Research Methods and Analysis 3 credits
Methods and practical applications of sociolagical research, including fundamentals of scientific meth-
ods, descriptive and inferential statistics, survey techniques, data collection, processing, and analytical
methods, and report preparation.

Prerequisite: Sociology 12. MIS 20 and Math 18 or permission of the instructor.



Management Arts
The designations Management Arts (M.A ), were formerley designated Business Management (B.M.).

MA 2 Principles of Retailing 3 credits
A study of the principles of retailing with special emphasis on the practices of buying. selling. and adver-
tising. Instruction in store layouts, organization and customer relations.

MA 3 Sales 3 credits
Ananalysis of the sales function in modern business including the techniques necessary for the success-
ful selling of both tangibles and intangibles.

MA 4 Investments 3 credits
The various areas for investments such as real estate, saving banks, stocks and bonds, life insurance, their
characteristics and methods for appraisal. Discussion of railroad and utility financing, the Stock Ex-
change, and trust funds.

MA 6 Business Law 1 3 credits
Contracts, negotiable instruments, sales, bailments, agency, partnerships, corporations, insurance, real
property are among the topics considered.

MA 7 Business Law 2 3 credits
For accounting students. Continuation of Business Law 1 with special emphasis upon law and
accounting.

MA 9 Sales Management 3 credits

A study of the management of a field sales force with special emphasis on structural planning as well as
an operational control over recruiting, retention, supervision, motivation, compensation of sales
personnel.

MA 10 Principles of Management 3 credits
A study of management decision-making in a business as well as non-business organizations. Considera-
tion is given to policy-making, planning effective coordination and control, communication and motiva-
tion. Use of the case study method is an integral part of the course.

MA 11 Personnel Management 3 credits
Fundamentals of personnel policies and administration. Study of major tasks of procuring, developing,
maintaining and utilizing an effective working team.

MA 12 Risk and Insurance 3 credits
A comprehensive study of economic risk and risk management to enable the student to become capable
of making decisions and taking action relative to risk in the field of business as well as in his own personal
affairs. Basic types of insurance will be studied — Iife, casualty, fidelity, surety, fire and allied fields as
well as social insurance.

MA 13 Introduction to Marketing 3 credits
Introduction to marketing functions through the study of its nature, scopé and importance. Topics consid-
ered are analysis of markets, product development, distribution structures, pricing systems, and promo-
tional activities.

MA 14 Consumer Behavior 3 credits
This course supplies those facts that will lead to an understanding of the relevancy of consumer decisions
in the strategies of the marketing firm.

MA 15 Corporate Finance 3 credits
Study of all phases of corporation finance. Tools necessary for decision-making in the financial control
and advertising of the corporation. Analysis of methods of securing capital. mergers, investment of corpo-
rate funds, re-capitalization and retained earnings. Case studies are emphasized.

Prerequisite: Economics 10 & 11, Accountin_ 1
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MA 16 Money and Banking 3 credits
This course covers the basic area of money and banking with special reference to gross national product.
Problems such as inflation, deflation, interest payments, international balance of payments, and the na-
tional debt are considered.

Prerequisite: Economics 10, Accounting 1

MA 17 Small Business Management 3 credits
Study of problems involved in starting and operating a successful small business — selecting the loca-
tion, determining how to borrow money, budgeting, credit, controlling inventory and turnover,

purchasing.

MA 20 Management Decision Making 3 credits
A guantitative approach to business decision-making. Topics covered include linear programming, queing
theory. transportation problems, optimization procedures, game theory and economic lot and order size

problems.
Prerequisite: Math 10 and MIS 20

MA 21 Central Management and Policy Making 3 credits
An interdisciplinary approach to decision-making and running a business from the position of top man-
agement. Case studies.

MA 22 Managerial Economics 3 credits
Analysis of the application of econamic theory to business organization. Topics include demand analysis,
cost calculation, pricing decision-making.

Prerequisite. Economics 10 and 17.Math 18

MA 25 Human Relations in Administration 3 credits
A study of the relationships between the administrator and his superior, employees under his supervision,
associates on his own level. Problems in human relations relating to social and cultural differences. dis-
cipline, communications, and changing business.

MA 26 Social Environment of Business 3 credits
This course will introduce the student to the study of economics, culture, government, technology. inter-
national relations, and labor as they effect business decision making. The social responsibility of the man-
ager in formulating operational policies is stressed.

MA 27 Production Management 3 credits
This course is designed to familiarize the student with the nature of production, both job order and contin-
wous process, and to introduce him to the problems and some of the quantitative approaches to their so-
lution in production planning and scheduling.

MA 29 Principles of Advertising 3 credits
This course is designed to give students a thorough understanding of advertising — its planning, creation,
and use. by approaching advertising from the viewpoint of management decision-making.

MA 30 Public Finance 3 credits
Revenues and expenditures of federal, state and local governments and their effects upon individuals,
business institutions and the national economy.

Prerequisite: Economics 11

MA 31 Marketing Geography 3 credits
Course is concerned with store location research and emphasizes the supermarket industry. Begins with
an analysis of urban areas — their functions, land use patterns, spatial organization, and the urban
ecanomy.

MA 37 Marketing Research 3 credits
Introduces the student to application of statistics and model research building for marketing decision-
makers.

Prerequisite. Math 18



MA 40 Independent Study 3 credits
‘A course to allow the student to investigate any economic or business subject not incorporated into the

curriculum. By permission of instructor.

MA 42 Organizational Behavior 3 credits
The focus is on the class as a real organization with direct attention given to roles, norms, rewards, lead-
ership styles and power authority relationships.

MA 50 Management Internship 12 credits
Guided internship work experience for integrating study and experience.

MA 51 Readings in Management 3 credits
Taken in conjunction with the management internship, the student is expected to read material relative to
his position.

Economic Sciences

Economics 10 Introduction to Economics 1 3 credits
The survey course covers macroeconomics — national wealth, income, the components of spending.
theory of equilibrium between spending and production, the manetary system, impact of technology and
economic growth.

Economics 11 Introduction to Economics 2 3 credits
This second course covers microeconomics — the market system, demand and supply. prices. distribu-
tion of income, economics of the firm, diminishing returns and returns to scale, monopoly and oligopoly.,
and international trade including foreign exchange, balance of international payments.

Prerequisite. Economics 10

Economics 14 Labor Problems 3 credits
Introduces students to the purposes of trade unionism, what labor tries to obtain through collective bar-
gaining. how contracts are negotiated. economics of the labor market, wages, productivity, inflation,
unemployment, government regulation of labor relations and civil rights.

Prerequisite: Economics 10 and 11

Economics 17 Psych-Economics 3 credits
Aninterdisciplinary approach to integrate the psychological concepts of society into economic theory.

Economics 20 Comparative Economic Systems 3 credits
Analysis of the main economic systems in existence today — the advanced capitalist country of the

U.S A. the socialist centrally planned economies of the U.S.S.R. and Communist China, the mixed econ-
omies (e.g., France, Great Britain, and India).

Economics 24 Security Analysis 3 credits
An evaluation of securities utilizing the advanced quantitative tools needed to implement correct security
decision-making.

Prerequisites: Economics 10 & 11.MA 15

Economics 30 Economic Geography 3 credits
This course is concerned with the area variation and spatial interaction of the production, exchange, and
consumption of goods.

Fashion Merchandising

FM 1 Fashion Merchandising 3 credits
A study of fashion principles and procedures used in selection, promotion and selling of ready-to-wear in
retail stores.

FM 2 Field Work 3 credits
Each student must participate in field work in leading retail stores, such as Jordan Marsh Co., during the
pre-Christmas period.

< DESCRIPTION OF COURSES
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FM 3 Retail Sale Promotion 3 credits
This course includes both personal and non-personal phases of sales promotion. In addition, the prepara-
tion of advertising, including the principles of layout, headlines, copy and illustration, and the general
principles governing the design and execution of window and department displays are covered.

FM 4 Fabric Design and Analysis 3 credits
A study of textile information necessary for merchandising, including analysis of yarns and weaves fabric
recognition and a detailed study of materials with special emphasis on modern synthetics. Current con-
cepts of color and design are also explored.

FM 5 Personal Development 1 credit
This course includes both individual and group guidance in posture, grooming and maintaining a fashion-

wise appearance.

FM 6 International Internship 4 credits
This exciting work-study experience allows a student in the Fashion Merchandising and Marketing majors
to spend three months in Europe working for one of the leading retail institutions in countries such as

France and Denmark.

Hotel-Resort Management

HR 1 House Operation 3 credits
To include care, maintenance, and operation of the physical plant. Development of a knowledge of mate-

rials and supplies needed and their proper application through staff or contracts.

HR 2 Food and Beverage Control 3 credits
To develop a knowledge of the food and beverage market, nature of brands, availability and costs. To be
especially concerned with inventory, control and distribution in the retail outlets.

HR 3 Promotional Activities 3 credits
Concerned with hotel-resort advertising, public relations, and community affairs. A study of media and its
use relating budgetary cost to anticipated return.

HR 4 Hotel Office Management 3 credits
Fundamentals of the control of accounts, billing, and hotel record keeping. To include understanding of
the transcript and reservation techniques, and personnel relations.

HR 5 Seminar 3 credits
To be undertaken in cooperation with the coordinator of the program as an in depth study of an area of
major interest. To include a thesis or research paper previously approved by the coordinator. Guest lectur-
ers from various aspects of the field will be invited to describe their experiences in hotel-resort

administration.

Management Information Systems

MIS 20 Introduction to Data Processing 3 credits
An introductory survey of the principles of automatic data processing and computer programming and its
interface with the major functions of an organization.

MIS 21 Introduction to Systems 3 credits
A basic understanding of the systems concept and pragmatic approaches to systems analysis techniques

Prerequisite: MIS 2

MIS 22 COBOL Programming 3 credits
Designed to familiarize and provide the student with a working knowledge of the logical and procedural
mechanics necessary to write efficient and effective programs, pertinent to contemporary business
organizations.

Prerequisite. MIS 21



MIS 23 E.D.P. Systems 3 credits
The "how” and “what” a systems analyst does in evaluation of efficiency as well as effectiveness, feasi-
bility and application studies, and systems control.

Prerequisite’ MIS 22 and MIS 24. One may be taken concurrently.

MIS 24 FORTRAN IV 3 credits
A problem solving language which provides the student the knowledge to meet management's needs of
supplying quantifiable information in the management science area.

Prerequisite: MIS 21

MIS 25 Systems Practicum 3 credits
The students are assigned an internal systems project which they must design. implement and document.
Readings in the area of management, finance and accounting that utilize computer based systems.
Prerequisite. MIS 21,22, 24

MIS 27 Quantitative Analysis 3 credits
The model building theory is presented arid utilized in industrial systems applications, systems simulation
and decision-making.

Prerequisite. MIS 24

MIS 28 File Concepts 3 credits
The techniques of designing and building efficient computer-based files.
Prerequisite: MIS 22,23, and 24. One may be taken concurrently.

MIS 29 Systems Seminar 3 credits
This course is designed to place the student in a real-world environment. The student will be assigned the
task of the completion of an independent systems study, in an organizational environment.

Prerequisite MIS 28. Open only to fourth year students.

MIS 32 Economic Analysis and Administration of Information Systems 3 credits
A two part course, the first half dwells extensively on microeconomic theory and applications relative to
“effectiveness information” systems in organizations. The second half deals with systems contracting and
management of information systems design, development, implementation, and operation.

(Offered first semester, alternate years)

MIS 34 New Developments in Information Systems 3 credits
Course is structured toward technological developments in such areas as man-machine communications
and display systems. Course material will be based on pertinent contemporary articles from learned
Jjournals.

Mathematics

It is the conviction of the Mathematics Department that some ability to deal intelligently with quantita-
tive information is a valuable asset to one entering the business world. While the majority of businessmen
do not require a rigorous or extensive background, some knowledge of the types of problems that can be
handled mathematically, some familiarization with techniques, and a critical numerical eye are valuable
tools. Accordingly. the main emphasis in all courses is on problem solving, but it is hoped that some stu-
dents will appreciate mathematics as being more than a practical too/.

With this philosophy in mind. all students, other than secretarial and fashion merchandising majors,
are required to take six semester hours of a general mathematics offering with business applications. For
the students who have an adequate algebraic background, as determined by our self-constructed en-
trance exam, the requirement is met by taking Math 10 and Math 11. For the students with a weaker
background, we have initiated a three semester (2 credits per semester) sequence, designated Math 5. 6.
and 7, that we believe gives the student the essential background at a rate consistent with his abilities .
This approach is particularly helpful to those who have been away from school for several years, allowing
themn time to readjust to academics. In addiion to the basic six hour requirement, Statistics is required in
all of the four year prograrns with the exception of Business Education

DESCRIPTION OF COURSES
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Elective courses for those interested in giving mathematics an emphasis in their business education
and in preparing those so inclined for graduate business courses requiring more sophisticated mathemat-
ics, are Math 12 (Calculus), Math 13 (Logic) and Math 14 (Probability Models — computer oriented).

Math 5 Fundamentals A 2 credits
This course will introduce the student to terminology and help him to develop competence in basic math-
ematics. It will include a review of arithmetic and will introduce the student to elementary algebra.

Math 6 Fundamentals B 2 credits
This course will continue to fulfill the objective of Math 5 — utilization of algebra as a tool for the student.
It will include the analysis of business functions which are linearly related and thus introduce the student
to linear programming.

Prerequisite: Math 5

Math 7 Fundamentals C 2 credits
This course will continue to introduce the student to concepts of higher mathematics. Such topics as
probability and mathematics of finance are included.

Prerequisite: Math 5 and 6

Math 8 Business Mathematics 3 credits
This course in Business Mathematics is designed for a student preparing for a career in the secretarial
areas or fashion merchandising. It offers elermentary mathematical techniques to enable the student to
understand thoroughly basic topics in business.

Math 10 and 11 Modern Mathematics (2 semesters) 3 credits each semester
This sequence is designed to give the student a survey of some of the topics of modern mathematics as
they relate to the business world. Topics such as linear programming, probability, and matrix theory are
investigated.

Math 12 Advanced Mathematics A 3 credits
This course will examine business functions which are non-linearly related. The fundamentals of differen-
tial and integral calculus are developed and applied.

Prerequisite: Math 11 or Math 7

Math 13 Advanced Mathematics B 3 credits
This course emphasizes the applications of quantitative techniques to business problems. Some of these
techniques use logical relations. sets, probability theory. and expected value.

Prerequisite. Math 11 or Math 7

Math 14 Advanced Mathematics C 3 credits
This course is designed to help students in developing probability models of business situations. a key to
business problem solving with computers. The course will integrate computer work with class work.
Prerequisite. Math 7 or 11 and MIS 20

Math 18 Statistics 3 credits
A fundamental course in the application of statistics with an analysis of basic methods of collecting and
interpreting statistical data. Hypothesis testing, correlation and regression analysis, and index numbers
are topics included.

Prerequisite. Math 7 or 11 and MIS 20

Science

In the science area. we offer survey courses in the physical and biological sciences with the hope of
showing the student how a scientist operates, what kinds of guestions he tries to answer, and the impact
that he has had and is having on our society. We are by no means attempting any in-depth scientific
training, but trying to instill an appreciation of science.

In addition to these survey courses. anatomy/physiology is offered as a practical course for the medical
secretary major.
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Howarth, Paul, Lawrence
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O°Gara, Paul S.. Attleboro
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St. Cyr, David, Ashburnham
St. Jean, Kenneth, Lowell
Saladino, Michael. Medford
Santini, Glenn, Arlington
Sarno, John, Arlington
Sariori, Louise, Lincoln
Schiavoni, Robert, Haverhill
Schlager, Richard, Abington
Scott, Thomas, Hadley
Serin, William, Brockton
Sheehan, James, Methuen
Sheehan, John, Lowell
Sliney. Deborah, Framington
Sloboda, Benedict, Peabody
Smith, Louise, Springfield
Smith, Morrison, Lexington
Speed. Thomas, Roslindale
Stimpson, Joanne, Lowell
Strout, Wayne, Salemn
Sullivan, Brian, Marshfield
Sutton, Maurice, Marshfield
Sylvia, David, Somerset
Tammaro, Daniel, Somerville
Tinney. Michael, Boxford
Trepanier, Daniel, Lawrence
Tryon, Herbert, Groveland
Valcourt, Ronald, Methuen
Valentine, Gregory, Springfield
Varney, Linda, Saugus
Vass. Lawrence. Medford
Wallace, Ronald, Wakefield
Wentworth, Robert, Haverhil!
Weiss, Paul. Newton

Whigham. John, Prides Crossing

Whyte. Mark. W Springfield
Wilhams, Wayne, Arlington
Wiison, Frankiin, North Reading
Wood, Dawn, Mansfield
Wornum, John, Boston
Yeannakopoulus, Kim, Salem

MICHIGAN
Kendy, Janice, Allen Park

MISSOUR!

Lewis, Bob, Belton

NORTH DAKOTA

Gavere, Timothy, Grand Forks
NEW HAMPSHIRE

Ainsworth, Michael, Manchester

Allaire, Stephen, Manchester
Anderson, Mary, Fremont
Arsenault. Lionel, Newmarket
Arsenault, Marie, Hampton
Asselin, Michael, Lincoln
Asselin, Robert, Lincoln
Bailey, Bruce. Bedford
Ballard, Liinel, Manchester
Bayko, Donald. Manchester
Beach, Brian, Milford
Beaulieu, Marcel, Manchester
Beaulieu, Ronald, Rochester
Bedard, Michael, Auburn
Belair, Arthur, Nashua

Bell, Claudette. Berlin
Bellerose, Paul, Suncook
Benson, Jack, Frankiin
Bergeron, James, Nashua
Berkowitz, Larry, Manchester
Bernard, Alice, Hooksett
Bernier, Steven, Bedford

Bissonnette, Kenneth, Manchester

Blais, Robert, Manchester
Blanchette, Donald, Milford
Blood, Charmian, Alstead

Bly, Jonathan, Merrimack
Boardman, James. Manchester
Bodell, Barry, Manchester
Bogalis, Nicoletta, Manchester

Boissonneault, Paul, Manchester

Boisvert, Caren, Wilton
Boisvert, Maureen, Manchester
Booth, Gregory. Boscawen
Boucher, Francis, Manchester
Boucher, Louis, Gorham
Bouley, Judith. Suncook
Breault, Jean, Berlin

Briggs, Kerry, Manchester
Brodeur, William, Nashua
Brofman, Nathan, Concord
Brooks, Daniel. Lebanon
Brooks., Jeffrey, Manchester
Brown, Charles, Boscawen
Brown, Linda, Canterbury
Brown, Stephen, Manchester
Bugler, Michael, Keene
Bukowski, Joseph. Newmarket
Buma, Raymond, Amherst
Burk, John. Nashua

Burnham, Thomas., Nashua
Call. Alison, Salemn

Cannon, Paul, Nashua
Cantara, Thomas, Manchester
Caron. Marcel, Manchester
Carrr. Alan, Concord

Chaloux, Irene, Berlin
Champagne, Richard, Concord
Chase, Daniel, Concord
Chevalier, Joseph, Manchester
Clogston, Cindy, Pittsburg
Cloutier, Connie, Claremont
Connor, Karla, Henniker
Coolbroth, Donna, Hooksett
Cornish, Craig. Manchester
Corriveau, David, Manchester
Costanzo, Ann, Bedford
Cote, Donald, Manchester
Cote, Michelle, Manchester
Cotton, Christopher, Bedford
Courtemanche, Maurice, Suncook
Courtemanche, Richard, Mashua
Couture, Alain, Manchester
Crockett. Philip, Manchester
Currier, James, So. Hampton
Daigle. Stephen, Cascade Gorham
Daley, Peter, Concord
Dallero. Gary, Rye

Davis, Edna, Gorham
DeGroot, Pat, Derry

Delaney, Johri. Merrimack
Delaney, Stephen, Haverhill
Demos, George, Manchester
DeQrazio, Thomas. Nashua
Dery, Colette, Manchester
Desmarias, Andy, Keene
Dietrich, Bruce, Laconia
Dion. Richard. Manchester
Ditullio, Michael, Keene
Dodge, Stephen, Concord
Doherty. George, Manchester
Doherty. Susan, Manchester
Donahue, David. Nashua
Dopson, Sheryl, Merrimack
Doucet, Patricia, Manchester
Douville, Doris, Manchester
Drake, Edward, Dover
Drescher, Lynn, Hooksett
Drum, Christine, Bedford
Dubots, Mary, Hillsboro
Dufoe, James, Nashua
Dumont, Madeleine, Nashua
Dunsmore, James, Concord
Dupont, Richard, Manchester
Durand, Karen, Laconia
Dustin, Curtis, Manchester
Eaton. David, Bedford
Erskine, Robert, Manchester
Falcion:, Elaine, Manchester
Falcioni, Linda, Manchester
Favreau, David. Manchester
Fletcher, Dean, Manchester
Flynn, Paul, Rollinsford
Fontaine, Robert, Manchester
Forbush, Bernard. Partsmouth
Foss. Mark. Lancaster

Foster. Theodore. Manchester

STUDENTS

~
~N




~
o0

STUDENTS

Fournier, Dennis, Haverhill
Francoeur, Robert, Manchester
Frechette, Diane, Claremont
French, John, Rindge

Frigon, Eileen, Keene

Fyfe. Deborah, Penacook
Gadbois, Richard, Nashua
Gagne,John, Concord
Gagne, Robert, Manchester
Gagne, William, Pembroke
Gagnon. Jeannette, Manchester
Gagnon, Marian, Manchester
Gagnon, William, Hooksett
Gallagher, Paul, Portsmouth
Gallagher, Peter, Milford
Garon, Dennis, Bedford
Gauthier, Charles, Manchester
Gill, Donald, Manchester
Gilman, George, Plymouth
Girard, Robert, Bedford
Girard, Ronnie, Bedford
Girolimon, Terry. Manchester
Glines, George, W. Franklin
Goodrich. Robert, Exeter
Goodwin, Gregory, Rochester
Gordon, Bruce, Manchester
Gordon, Dawn, Dover
Gorton, Elizabeth, Chester
Grace. Lorri, Manchester
Granger, Richard, Claremont
Greenwood, Mark, Nashua
Grenier, Maurice, Manchester
Grenon, Norman, Bedford
Griffin, Bruce, Freedom
Grueter, John, Manchester
Guilbert, Normand, Nashua
Gulick. Jeffrey, Franklin
Guyotte, Kenneth, Ashland
Hadlock, James, Concord
Hanrahan, Henry, Nashua
Harkinson. Robert. Manchester
Healey, Danrel, Manchester
Heath, Robert, Concord
Herman, Edward, Rochester
Hickey, James. Groveton
High, John, Manchester

Hill. Kevin, Suncook

Hill, Roland, Ambherst

Hird, Peter. Hampton
Hodgen, Peter, Wilton
Hofmann, Alan, Penacook
Horton, Frank, Claremont
Huges, Bradley. Manchester
Hughes, Howard, Colebrook
Hunt, Eric. Manchester
Jacobsen, Michael, Bow
Jaczuk, Donald, Manchester
Jakaitis, Charles, Manchester
Jewett, Robert, Pennacook
Jodoin, Donald, Hooksett
Johnson, John, Manchester

Johnson, Ronald. Newport
Johnston, Stephen, Manchester
Jolin, Raymond, Concord
Joyce. Marcia, Manchester
Kelley, Anne, Tilton

Kelley. JoAnne, Merrimack
Kelley, John, Nashua

Kelly, Lee, Bedford

Kiley, Daniel. Concord

Killen, Douglas, Pennacook
King, Stephen, Lyme Center
Kleiner, Ronald, Hudson
Koch, Jeanne, Lancaster
Labonville, Therese, Manchester
Lacroix, Donald, Lebanon
Lacroix, Lawrence, Dover
Lafond, John, Manchester
Laliberte, Paul, Nashua
Lambert, Christine, Claremont
Lane, James, Lebanon
Laquerre, Susan, Milford
Larkin, Steven, Manchester
Lassor. Leonard, Dover
Lavallee, Richard, Manchester
Lavigne, Helene P., Colebrook
Leclerc, Donna, Manchester
Leeds, Charles, Hooksett
Legendre. Roger, Manchester
Lem, Robert, Nashua

Leslie, Jo-Ellen, Merrimack
Lessard, Marlene, Berlin
Letourneau, Renee, Jaffrey
Levesque, Maurice, Nashua
Levesque, Richard, Nashua
Lindon, Wayne, Exeter

Lodge, Carol, Penacook
Ludwig, Ronald, Manchester
McAfee, Scott. Nashua
McAllister, Frederick, Concord
McGoff, Barry. Manchester
Mcinnis, James, Nashua
MclLynch, Evan, Intervale
McMurray, Kevin, Amherst
McRae, Patricia, Manchester
Mahoney, Dennis, Manchester
Mailloux, Pat, Merrimack
Malcolm, William, Bedford
Malyerck, John, Manchester
Mandelbaum, Carol, Manchester
Markoff, Garry, Dover

Martel, Andre, Manchester
Merrill, Frank, Ashland
Merrow, Walter, Lancaster
Muiller, Richard, Manchester
Miilne, Michael, Manchester
Molderez, Arthur, Manchester
Morin, Philip, Laconia
Morneau, Dennis, Greenvifle
Morrissette, George, Manchester
Murphy. Dennis, Manchester
Murphy. Henry, Berlin

Murphy, Roger. Keene

Mpyers, Edward, Manchester
Myers, Leonard, Exeter
Myslivy, Ronald, Manchester
Nicolaides, Thomas, Manchester
Nicolette, Richard, Berlin
Qates, Richard, Dover
O°Connor, Herbert, Manchester
Oliver, David, Manchester
Oliveri, Lawrence, Seabrook
Oimstead, Michael. Manchester
Ouellette, Ronald, Manchester
Palmer, James, Derrry
Paquette, Marjorie, Stratford
Paquin, Charles, Hudson
Paquin, Robert, Hudson

Pare, Susan, Manchester
Pawlowski, Thomas, Manchester
Pelchat, Lionel, Manchester
Perich, Nancy, Manchester
Perich, Peter, Manchester
Perkins, Fletcher, Manchester
Perron, Robert, Salem

Perry, Joan, Manchester
Philbrook, James, West Lebanon
Pinard, Daniel, Manchester
Pirog, James, Manchester
Plante, Denis, Allentown
Plummer, Charles, Tilton
Plummer, Lane, Concord
Poirier, Claire, Manchester
Poremba, Edward, Concord
Prince, Sylvia, Berlin

Proctor, David, Wilton

Propper, Eugene Concord
Proulx, Norman, Manchester
Proulx, Roger, Londonderry
Provencal, Gregg, Hudson
Rafferty, Brian, Portsmouth
Ramaska, John, Manchester
Rayburn, Marc, Bedford

Reed. John K., Manchester
Rheaume, Christopher, Hudson
Richer, David, Manchester
Roberts, Martha, Littleton
Robichaud, Alan, Laconia
Robidoux, Kenneth, Manchester
Robie. Helen, Hill

Robinson, Mary, Jaffrey

Roche, Rene, Berlin

Rohr, David, Exeter

Rohrbacher, Albert, W. Hampstead

Romaine, Michael, Dover
Ross, Michael, Nashua
Rouleau, Peter, Colebrook
Roy, Kenneth, Manchester
Russell, Richard, Nashua

St. Aubin, James, Manchester
St. Pierre, Lionel, Manchester
St. Pierre, Wayne, Rochester
Sabol, Joseph, Concord



. Sahlin. John, Bow
. Sampson, Deborah, Bedford
. Santoline, John, Manchester
Saunders, Debbie, Derry
- Schow, Mason, Manchester
Schrepfer. John, Manchester
Scott, Tracy, Suncook
Seale, Patricia, Farmington
Secord, LuAnn, Farmington
Shedd, Donald, Manchester
Silveria, Herculono, Epping
Simoneau, Constance, Nashua
Simoneau, Maynard, Nashua
Simoneau, William, Nashua
Simpson, Donald, Dover
Sirois, Donna, Manchester
Sliwerski, Wendy, Manchester
Smith, Leon, Manchester
Smith, Wayne, Winchester
Speas, Cheryl, Manchester
Spence, Robert G., Rochester
Stewart, Charles, Manchester
Stogniew, Julien, Manchester
Stohl, Don, Pittsburg
Stone, David, Bedford
Szoc, Paul. Keene
Tardif. Paul, Manchester
Tebbetts, James, Nashua
Tessier, Paul, Manchester
Tessier. Thomas, Nashua
Tewksbury, Susan, Derry
Theroux, Leo, Claremont
Therrien, Andy, Manchester
Therrien, Pauline, Manchester
Titus, Eugene, Claremont
Tremblay, Rolland. Manchester
Trott, Roland, Manchester
Tucker, Clark, Merrimack
Vaillancourt, Ronald, Manchester
Valliere, William, Asland
Vezina, Rene, Berlin
Viens, Ronald, Hudson
Vigneault, Janet, Manchester
Vigneault, Paul, Manchester
Walsh.John, Manchester
Walsh. Ruchard, Manchester
Ward, Martin, Hampton Falls
Webster, Philip, Bow
Weilbrenner. Ronald, Goffstown
Whipple, Gladys, Alstead
Whitcomb, Allen, Manchester
White, Donna, Amherst
Whitmore. Daphne. Colebrook
Willard, Thomas. Temple
Willette, Peter, Berlin
Wolak, Edward, Manchester
Wong, Kathleen, Merrimack
Worden, Beatrice, Hinsdale
Wozmak, William, Jaffrey
Wright. Philip. Hudson
Wynot, Peter, Candia

Zarmakupis, Sterg, Manchester
Zarmakupis, Arthur, Manchester
Zyliak, Bruce, Manchester
NEW JERSEY

Ardizzone, George, Lyndhurst
Bisch, Michael, Williamstown
Cohen, Stuart, Hillside
Cummings, James K., Ridgefield
De Leon, Daniel, Glen Rock
Dembling, Robert, Linden

De Nyse, Barbara, Moorestown
Dionne, James, Pennsauken
D'ilppolito, Nicholas, Cresskill
Donde, Brett, Durmont

Epps. Patricia, Newark
Flannery, Dennis, River Dale
Forbes, David, Longport
Formicola, Jane, Fort Lee
Goldstein, Thomas, West Orange
Gorman, Thomas, Parkridge
Governale, Gary, Somerset
Graham, Francis. Cresskill
Harkless, Susan, Fair Haven
Johnson, Veronica, Trenton
Jousset, Edward, Oakland
Kelly, Edward, Iselin

Kelly, Frank, Raritan

Lapenta, Warren, Woodbridge
Lobel. Glenn, P., Port Reading
Loyas. Edward, East Patterson
McCarthy, Sean, Orange
Maczko, Douglas, Phillipsburg
Magee, Charles, Pennsauken
Marigliano, Richard, Tenafly
Mautner, Margaret, Interlaken
Minor, John, Mt. Holly

Malloy, William, Tenafly
Pedrick, Thomas, Penns Grove
Raabe, Raymond, Alpha
Sambraus. Dianne, Mahwah
Sanchez, Jose, Union City
Schmid. June. Pennsville
Soriano, Arthur, Raritan

Valeri, Fiorella, Highland Park
Werbler, Daniel, Mariboro
Ziegman, Neil, Somerset

NEW YORK

Amodeo, Lee R.. Albany

Ball, Thomas E., Spring Valley
Barbero, Albert J., Amityville
Baranowitz, Geoffrey, Little Neck
Barkhouse, Benjamin, Scarsdale
Bashan. Todd B.. Hicksville
Bilinski, Joseph L., Cohoes
Bonnici, Louis, Huntington
Boyce. Charles M. Jr., Ovid
Bronchella, Michael J.. Mamaroneck
Brown. Douglas, Phoenix

Buck. Donald. Pulaski

Burris, Saundra. Elmhurst
Byrns, Dennis, Flushing

Cara, Robert, Massapequa
Carroll, Terremce M., Jamaica
Castiglia, Frank, Fulton
Childs, William, Jamaica
Cohen, Gabriel, Flushing
Comly, Patrick, Schenectady
Czupil, Michael, Ballston Spa
Davis, Foster, Bronx
Dobroski, Peter, Hudson Falls
Downer, William, Glens Falls
Dufty, Kevin, Bellport
Duga,John S., Sauquait
Eitelberg, Robert, Far Rockaway
Faucher, Michael, Massena
Fawcett, Stephen, Port Chester
Fisher, Leon, Amityville
Genco, Joseph, Beacon
Gibbs, Chris, Port Henry
Gibeau, Gerald, Baldwinsville
Girello, Frank, Staten Isfand
Goephert, Victor, Garden City
Goldman, Richard, Long Beach
Goldsmith, Eugene, Valley Stream
Green, Howard. New York
Griffin, Laurence, Bronx
Guzman, Juan, New York
Gwinn, Ellen, Plattsburg
Hamilton, William, Pine Bush
Hannahs, Elizabeth, Tupper Lake
Hasson, Arthur, Seaford
Hern, Warren, Rochester
Heudorfer, Edward, Carle Place
Hippert, Philip, White Plains
Isabella, Nicholas. Schenectady
Jackson, John T., Briarcliff Manor
Jones, Eugene, Buffalo
Kaess. Todd, Valhalla
Kelley, Scott, Ballston Spa
Kelly, Albert, Hicksville, L [.
Kiernan, John, New York
King, Dale, Mattydale
Kory. Robert, Fort Edward
Kruger, Kenneth, Elmford
Lien, Anne, New Paltz
Logan, Thomas, Tuckahoe
Love, William, Valley Stream
McAlpin, Gordon, Delmar
Mcintyre, Gerald, Amityville, L I.
Maraldo, Joseph, Staten Island
Martin. Donald, Syracuse
Martone, Patrick, Port Washington
Miller. Donald, Wappinger Falls
Monaco, Andrew. Ft Salonga
Mongelluzzo, Thomas,
Port Washington
Morhart, George, Middle Village
Murphy, John, Tuckahoe
Neverett. Karen, Plattsburg
Norris. John. Long Island
Norris, Joseph, Long Island
Olah. Gabriel, White Plains
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O'Reilly. Edward, Plandome
OToole, Donald, New York
Orzel, Stanley, Endwell
Papen, Stephen, New York
Pawelczak, Barbara, Astoria
Pedretti, Thomas, Amityville
Pettit, Peter, Syosset
Porcelli, Patsy, Bronx

Price, Ronald, Eastchester
Quinn, James, Astoria
Randall, Gordon, New York
Rhodes, Marian, Unadilla

Romanowski, Gregory, Riverhead, L.I.

Rooney. Robert, Hoosick Falls
Ruzich, Donald, Clinton Corners
St. Onge, Charles, Tupper Lake
Samuels, Robert, Bronx
Schnaars, William, Mahopac
Schoenfeld, Mark, New York
Schwartzman, Ellen, White Plains
Scott, Joseph, Buffalo

Storzo, Patricia, Congers
Singer, Mark, Bayside
Sportello, Concetta, Frankfort
Stephan, Richard, Camiilus
Stewart, James, Fort Covington
Toscano, Nina, Congers

Toscano, Salvatore, New Hyde Park

Tulloch, James, Bronx

Vames, Stephen, Port Washington
Van Deventer, Ed, Elmira

Van Houten, Robert, Riverhead
Vanore, Lawrence, Brooklyn
Walker, Gene J. P., Brooklyn
Waters, Ronald, Hamilton
White, William, Schenectady
Whitworth, Gerald, Hyde Park
Willenbucher, John, Sayville
Williams, Laurence, Jamaica
Woncik, Edward, Wateruliet

INTERNATIONAL STUDENTS
CANADA

Aberman, Zave, Montreal, Quebec

Keenan, Sue, Woodstock, N.B.

Macintosh, Robert, Milltown, N B.

CANAL ZONE

Richards, Bruce, Balboa
ENGLAND

Petty, Frederick, Leeds, Yorkshire
NETHERLANDS ANTILLES
Thomson, Vincent, Aruba
PAKISTAN

Ahmed, Bashir M., Peshawar, West Pakistan

Woodworth, Drew, Latham
Yozzo, Brian, Hasting-on-Hudson
Zawacki, Chris, Genoa
Zingaro, Dave, Syracuse
OKLAHOMA
Coen, Joseph, Tulsa
OHIO
Dwyer, Linda, Toledo
PENNSYLVANIA
Alfonse, John F., Conshohocken
Baker, Gordon, Hatboro
Flaherty, P. Andrew, Reading
Green, P. Andrew, Reading
Jenkins, John, Clearfield
Jenkins, Philip, Osceola
Jershky, Carol, Lansdown
Jordon, Timothy, Valley Forge
Kimble, Gerald, Hawley
Kitei, Michael. Philadelphia
Marshall, Steven, Meadowbrook
Murdock. John, Cynwyd
Nissenbaum, Edward, Allentown
Norman, J. Ross,

Huntingdon Valley
Rowe, Thomas, Maple Glen
Simmons, Norma, Philadelphia
Smith, Jerry, Philadelphia
Strange, Sawyer, Philadelphia
Watson, Henry, Pittsburg
Watt, Alan, Saxonburg
Zatlove, Richard,

Cornwells Height
RHODE ISLAND
Frio, Alan, Cranston
Fuller, Wanda, Warwick
Grady. James, Warwick
Jackson, John, Newport
Laberge, Richard, Woonsocket
Lafazia, Karen, Cranston
Lafortune, Thomas, Warwick

SOUTH AFRICA

Lapointe, Suzanne, Pawtucket
Metz, Gary, Cumberland
Nicholls, Susan, Warwick
SOUTH CAROLINA
Erskine, Linda, Winston Salem
VERMONT
Baker, Darryl, Brattieboro
Blodgett, Thomas.,
Bridgewater Corne
Bouchard, Allen, St. Albans
Cheney, Francis, Newport
Corriveau, John, Beecher Falls
Desmarais, Gerry, Rutland
Falconer, John, Canaan
Fedderen, Richard, Monteplie
Fitzgerald, William, Barre
Fortier, Duane, Castleton
Fyles. James, Orwell
Griggs, Sally, Woodstock
Hodgeman, Cyrilla, Reading
Jenne,K Sandra,
Bridgewater Corm
Kinerson, Elizabeth, Danville
Lantagne, Craig, Newport
Lisai, Leonard, Bellow Falls
Lockerby, Robert, Grafton
Mailhot, Leo, Canaan
Marine, Robert, Brattleboro
Mosher, Sondra, Woodstock
Mulroy. Michael, Windsor
Phillips, Brent, Townshend
Reed. James, Newport
Rice, Karl, Orleans
Rounds, Paul, Brattleboro
Willett, Michael, Montpelier
VIRGINIA
Harmon, Hester, Lynchberg
Riley.Jack, Virginia Beach
WISCONSIN
Wietin, Frederick, New Holstei

Fraser, Lennox, Mackenzie, Guyana
Larose, Rupert, Georgetown, Guyana
Qhobosheane, Mahlubi, Johannesburg

THAILAND

Ariyaprakai, Vichai. Bangkok
Bunnag, Veo-Dao, Bangkok

WEST INDIES

Moore, Gwyneth, Kingston, Jamaica
Stokes, Wellesley, Savanna-La-Mar, Jamaica

VIRGIN ISLAND

Brown, Maureen, St. Thomas



To be filled out by the applicant and returned te the Direeter ef Admissions. Bate
Name Secial Seeurity
(Last) (First) Middie)
Home Address — No.
(Street) (City) (State) é!ip) . (Area €ode)
Date of Birth Sex: ( )M ( JF Marital Statys

Name of Father (or guardian) —
Address of Father (or guardian)

Place of Employment Bgsupation
Name sf Mother -

Addrees of Mother — -
Place of Employment Oseupatien

Number of dependent children in family

If retired, previous occupation(s)

Please indicate with whom you live
(Name) {Relationship)

Have you made application to New Hampshire College before? Year.

When do you plan to enter College?
Date

What class g8 ygu Blan 18 enter? Ereshman ¢ ) 89phamere ¢ ) Jemier € ) SERisF ¢ )
€aurse taken in High Schesl

Name of High 8chesl Guidance Birestor Brineipal

High Sehesls and Preparatory Schosls attended. List in srder of atiendance:

Sehesl Phene ———— Bates Attended
Address — Year Graduated
Seheel Bhene ———Bates Attended

Address — Year Gradyated




Have you attended other colleges or universities?______________Give names and dates of attendance.

Name Address Dates of Attendance

Do you intend to apply for transfer of credits earned there?

If you have attended another college or university an official transcript covering all academic work must be
submitted before this application can be processed.

If you have left school and are not applying directly from school, indicate how you have been occupied since
leaving.

Are you a veteran? Yes ( ) No ( ) Number of Years in the service

Will your college training be authorized by the Veterans Administration? Yes( ) No( )

Names of other colleges to which you have applied

State names of any relatives or friends who attend or have attended New Hampshire College and rela-

tionship

How did you first learn of New Hampshire College?

State here any information you would like to add which will help the Committee on Admissions evaluate
your application: {Include Honors, Activities, Employment, Athletics)

Have you any physical handicaps? If so, please explain

CHECK COURSE DESIRED: You will not be obligated to pursue the course you indicate as a preference.

BACHELOR OF SCIENCE DEGREE ASSOCIATE IN SCIENCE DEGREE

) Accounting

Business Management
Data Processing
Executive Secretarial
Legal Secretarial
Medical Secretarial
Technical Secretarial
Fashion Merchandising

Accounting

Business Management
Management Information Systems
Secretarial Science

Business Teacher Education
Economics — Finance

Marketing

Hotel-Resort Administration

— o — — o~ p— — —
— ——— S —— —
o~ p— — — — — —

CHECK: ( ) RESIDENT STUDENT

( ) College to provide housing. Signature
( ) COMMUTING STUDENT Address
College housing not required. City State Zip

All students except those who live with an immediate mature relative are required to live in college housing.

To expedite pr ing of your application pl have the high school or college you are now attending submit a ipt of your grades when
application is made. An application fee of $15 may accompany this application.

New Hampshire College 2500 River Rd., Manchester, N. H. 03104 *  603/6682211




TEAR ONDOTTED LINE

SECONDARY-SCHOOL RECORD —TRANSCRIPT

NEW HAMPSHIRE COLLEGE

Office of Admissions

2500 River Road
Manchester, New Hampshire 03104 -
STUDENT INFORMATION 603-668-2211 SCHOOL INFORMATION
Last Name First Name Middle Name School Name
Home Address School Address
Parent or Guardian School | O State System School Phone Numbe
Accredited
By O Reg. Accred. Assoc.
Previous Secondary School Attended (if any) [ Date Left NG Enrollment in Grades | Percent Graduates Entering College
he PUBLIC PUBLIC 2 Yr. co‘
-12 4 Yr. Col. | and Othe
Date of Birth Sex 0O Withdrew Month Year Passing Mark | Honors Mark LOWEST NUMERICAL EQUIVALENT
3 Was or Will Be Graduated Gifand A l L5 I < I e
CLASS RECORD el foior ikl I EXPLANATION OF HONORS COURSES
Include Subjects Failed or Repeated w ) e P
YEAR SUBJECTS Faes, |Ee lecw. Lorws Jurir |scowes
9
19
19,
10 RANK IN CLASS BASED ON__ SEMESTERS
[ exacry (] approX. IN CLASS OF
19 FINAL RANK
19 Check Appropriate Rank Information
D ALL SUBJECTS GIVEN CREDIT [:] ALL STUDENTS
[C] MAJOR SUBJECTS ONLY [ cOLL. PREP. STUDENTS ON

Explain Weighting of Marks in Determining Rank

11
19
19

OUTSTANDING ACTIVITIES. HONORS. AWARDS

12
19
19

DAYE NAME OF TEST RAW OR PERCENTILE NAME OF TEST RAW OR PERCENTILE

STD. scon_é SCORE NORM GROUP DATE 370. SCORE SCORE NORM GROUP

TEST RECORD

Date Signature Title




SECONDARY-SCHOOL RECORD—STUDENT DESCRIPTION SUMMARY

First Name Last Name Middle Name

School . State

SUMMARY OF DESCRIPTIVE SCALES

SUMMARIZED BELOW ARE THE DESCRIPTIONS MADE BY TEACHERS OF GRADE(S)

{specifs number at each level)

L J Dn C 1

(1) PARTICIPATION IN DISCUSSION (SELF.INITIATED) (2) INVOLVEMENT IN CLASSROOM ACTIVITIES
always involved, often initiates discussion very high in all activities
usually participates active, usually shows genuine interest
often participates mild, politely attentive
occasionally participates languid, attention often wanders
seldom participates distracted, does other things during class
not applicable vacillates greatly
(3) PURSUIT OF INDEPENDENT STUDY (4) EVENNESS OF PERFORMANCE
considerable study and major projects (s) exceptionally consistent
considerable study or major project (s) even, varies no more than one mark
some study and minor project (s) slightly uneven, often varies one mark
some study or minor project (s) uneven, often varies two marks
no evidence of independent study erratic, performance fluctuates greatly
not applicable
(5) CRITICAL AND QUESTIONING ATTITUD:E (6) DEPTH OF UNDERSTANDING
often challenges excellent insight
sometimes challenges good understanding
occasionally is skeptical some insight
sometimes probes little insight
rarely questions poor understanding
not applicable not applicable
(7) PERSONAL RESPONSIBILITY (8) CONSIDERATION FOR OTHERS
always accepts fully always considerate of others’ rights and feelings
usually accepts fully usually considerate
partially accepts courteous, little evidence of consideration
sometimes refuses sometimes inconsiderate
often refuses often inconsiderate
inadequate opportunity to ohserve
COMMENTS
DO YOU KNOW OF ANY HEALTH FACTORS (PHYSICAL OR EMOTIONAL) OF WHICH THIS COLLEGE SHOULD BE AWARE IF THIS STUDENT MATRICULATES?
HEALTH D NO D YES {Please Explain on Separate Sheet

RECOMMENDATION TO COLLEGE

If school policy precludes any recommendation. please check here D

Date

Signature

Title
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