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ANNEX 3 : Questionnaires 

ANNEX 3a : Questionnaire 

SOUTHERN N E W HAMPSHIR E UNIVERSITY A ND THE OPE N 

UNIVERSITY O F T A N Z A N IA 

ICD 531 : PROJECT DESIG N AND MANAGEMEN T 

DATA COLLECTIO N TOO L 

PART ONE: 

ABOUT KIUNG I (To be filled by  the Executive Director) 

NAME O F THE ORGANIZATIO N I N FULL: 

ABBREVIATION O R OTHER USE D NAME: 

ADDRESS: P.O. BOX 

STREET/AREA 

T E L : 

Email: 

1. Whe n was the organization 
established? 

2. Wha t was the motive for establishing this organization? 
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(a) Visio n 

(b) Missio n 

(C) Overall objectiv e 

3. I s the Organization registered YE S •  N o • 

Reg. No dat e of Reg 

4. Ho w many members doe s the organization have 

Women Me n (giv e numbers ) 

5. Doe s the organization have Branches Ye s • No . • i f yes how 
many? Pleas e mention them and provide addresses 

6. Ho w many ful l tim e staff does the organization employ? 
Men Wome n 

7. Wha t activities (project) doe s the organization do and where (between 2000 -
2003) 

(i) Nam e of Project 
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Where  
Who are the beneficiarie s 

(ii) Nam e o f project 

Where 

Beneficiaries 

(iii) Nam e of Proj ect 

Where 

Beneficiaries 

b. Wha t are your major achievement s i n these project? 

c. Wh o financed them? 
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8) Ha s the organization ever been involved in HIV/AIDS activities ? Ye s • 
No. • 

(a) I f yes when wher e 

(b) Wha t 
activities 

(c) Wh o were the key target group 

(d) I s the project (a ) on going •  (b ) stoppe d • 
If stopped wha t was the reason fo r stopping ? 

(i) Reache d completion Period • 
(ii) Fundin g problem • 
(iii) Othe r (specify ) 

(e) Wha t changes has the project brough t to your target group 

(9). What is the organizational structure of KIUNGI? (pleas e attached if 
possible) 
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(10) . When did KIUNGI conven e the las t annual meetings? 

(11) .When did it change its leadership fo r the las t time? 

12.Does KIUNGI have an office in Dar Es Salaam? Yes • No . • 

Does it have office in the branches you mentioned? YE S •  N O • 

Is it owned by the organization :  Yes • No . • Rente d • 

(13). What are the major sourc e of your funding 
- Membershi p fees (give%) % 
- Donor s % 
- Loca l Fundraising % 

Income generatin g activitie s % 

(14). Does KIUNGI have a  Business/Strategic Plan ? YE S •  N O • 
If yes when was i t developed? Whe n i s it ending 

Who developed it? [Tic k appropriately ] 
(a) Consultan t alon e 
(b) Executiv e Committee alone 
(c) A l l Member s alone 
(d) Consultan t with all members 
(e) Consultan t with Executive Committee 
(f) Consultan t with all members 

When was it reviewed for the las t time? 

(15). Does the Organization have an y Policies/Regulations e. g Training policy, 
Financial Policy, Staffin g Policy etc? YES •  N O • 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx E N D xxxxxxxxxxxxxxxxxxxxxxxxxxxx x 
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ANNEX 3b: Questionnaire 

SOUTHERN NE W HAMPSHIRE UNIVERSIT Y A N D THE 

OPEN UNIVERSIT Y O F TANZANIA 

ICD 53 1 :  P R O J E CT D E S I G N A N D M A N A G E M E N T 

N A M E O F THE ORGANIZATION: MBINGA  WOMEN  DEVELOPMENT GROUP 

[KIUNGI] 

TITLE O F THE PROJECT: CAPACIT Y BUILDING FO R ADDRESSING 

VULNERABILITY ISSUES  FOR HIV/AIDS  PREVENTION  AMONG  WOMEN:  CASE 

STUDY ON  KIUNGI. 

D A T A C O L L E C T I O N Q U E S T I O N N A I R E 

A. SOCI O -  DEMOGRAPHI C CHARACTERISTIC S 

1. I d No 

2. AG E 

3. MARITA L STATUS : 

Single 

Married 

Co-Habiting 

Separated 

• 

• 

• 

• 



Divorced • 
Widowed • 

4. EDUCATION 

Illiterate 0 yrs 

7yrs 

13 yrs 

5 yrs 

Primary 

Secondary 

Post Secondary (specify ) 

5. OCCUPATIO N 

Employed • 

Not employed • 

B. KNOWLEDGE , ATTITUDE AND PRACTICES ON SEXUAL 

BEHAVIOUR, STDs AND HIV/AIDS 

1. Ar e you aware o f HIV AIDS impact on women? 

Yes • No • 
If yes mentio n at least two such impacts 

What causes AIDS? 

Bacteria calle d HIV • 

Virus called HIV • 



3. How i s HIV transmitted? 

By Sharin g Clothes with an infecte d person • 

Through Sexual intercourse betwee n a  man and a woman • 

Through Sexual intercourse betwee n a n HIV infected perso n and a non infected perso n 

• 

4. AIDS affects prostitutes only. TRUE •  FALS E • 

5. On e can not contract HIV from he r husband TRU E •  F A L S E • 

6. The following are common symptoms of AID S (tick) 

(a) Los s of 10% Body weight within a period of one month • 

(b) Prolonge d an d recurrent diarrhoe a • 

(c) Recurren t fever • 

(d) Anaemi a • 

(e) Hig h Blood Pressure • 

(f) Prolonge d dry cough • 

7. A  new born child may be tested for HIV immediatel y after birt h and present a 

true picture o f the HI V status of the child TRUE •  FALS E • 

8. Ther e is close relationship between Sexuall y Transmitted Diseases (STDs) 

and HIV/AIDS TRU E •  FALS E • 

9. A n HIV infecte d person can live for many years without developing AIDS 

symptoms TRU E •  FALS E • 

10. Mentio n at least 3  ways to prevent HI V transmissio n 

(i) 
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(ii) • 

(iii) •  -  • 

11. Ho w do you prevent yoursel f from contracting HIV/AIDS? [Tic k 

appropriately] 

(i) Abstai n • 

(ii) Us e condom with my spous e • 

(iii) Us e condom with all temporary partner s • 

(iv) Us e condom with only some partners • 

(v) Us e Condom always with all partners • 

( C )  V U L N E R A B I L I T Y ISSUES/FACTO R F O R W O M EN W I T H R E G A R D TO 

HIV/AIDS T R A N S M I S S I O N 

(1) . Have you ever attended a workshop/seminar o n HIV/AIDS ?  Y E S • 

N O • 

(2) What do you think is the best way to impart women with HIV/AIDS 

knowledge? [Tic k appropriately ] 

(a) Develop and distribute leaflet s • 
(b) Video Shows • 
© Radi o • 
(d) Organize Seminar/training for them • 

(e) Trai n Peer educators • 

(f) Organiz e study visits to other places inside and outside th e 

country • 
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(3) It is said that women stand high chance of getting HIV i f they engage in 

sexual contact with an infected man than vice versa: Ye s • N o • 

(4) Girls are more vulnerable at contracting HIV an d they get infection at early 

age than boys: Tru e • Fals e • 

(5) Do you think Women are more risky to HIV than men? Ye s • N o • 

(6) The following are some of the factors that make women vulnerable to 

contracting HIV/AID S 

Bad Traditional practices • 

Male dominance • 

Social Economic Factors • 

Political factors • 

Lack of knowledge • 

Domestic Violence • 

Sexual abuse • 

(7).Do you have any suggestions on how to help young girls and women to overcome 

these factors that put them into more risks of HIV infection 

1 
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2 

(8) Based on your suggestions above what do you suggest KIUNGI should do to 

mitigate the above 

1 

2 

3 

4 
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ANNEX: 4 : Lis t o f Trained Peer Educators 

MBINGA WOME N DEVELOPMEN T GROU P 

TRAINING O F PEER EDUCATORS O N ADDRESSING VULNERABILIT Y 

ISSUES ON HIV/AIDS TO WOMEN 9 t h - 1 3 ™ NOVEMBE R 2004. 

LIST O F PARTICIPANT S 

S/N NAME POSITION IN TH E 

ORGANIZATION 

1 V A L E R I A N A M A H I N Y A TREASURER 

2 E L I Z A B E T H JOHANE S M E M B E R 

3 L U K I A IBRAHI M M E M B E R 

4 R E N A T H A M . K A P I N G A CHAIRPERSON 

5 JANE S . KITIR A M E M B E R 

6 S A R A H PETE R M E M B E R 

7 A S H A RASHI D M E M B E R 

8 N E E M A WILGAAD I M E M B E R 

9 G E R M A N A K A P I N G A M E M B E R 

10 BONITA K A N D A S I E X C O M E M B E R 
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11 JUSTINA E . SARI A M E M B E R 

12 N E E M A K A P I N G A M E M B E R 

13 KANISIA M B E P E R A M E M B E R 

14 VERONICA CHILIMB O E X C O M E M B E R 

15 ANASIA N K O L E L A SECRETARY 

16 N E L L Y PHILIMIN I M E M B E R 

17 M A R G A R E T G A L I N O M A M E M B E R 
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A N N E X 5 : PHOTOGRAPHS DEPICTIN G SOM E O F THE ORGANIZATION' S 

ACTIVITIES A N D IMPLEMENTATIO N OF THE RECOMMENDATION S 

CBOs women leaders from Mbinga in a group photo during 
capacity building training organized by KIUNGI 

Participants listening  to a presentation during  the land rights sensitisation 
workshop held at MBICUHotel in  Mbinga 27 ,h July-  2nd Aug  2003 



Group discussion  enhances participants' interactions  and participations: Above 
first left  Scholastica Alex of Child Concern  Consortium Mbinga Branch taking 
notes for the  group during the Women NGO/CBOs leaders  workshop held in 
Mbinga January  2005 organized by KIUNGI with  financial support  from FCS 

Mrs Venancia  Komba lea ii  a  Group discussion in a workshop 
for NGOs/CBOs  women  let  /  rs  organized by KIUNGI 



Above: A cross section of the H  orkshop participants  during  the peer 
educators training conducted as part of implementation of the 
recommendations to the assignment 

Plenary presentation of the group work, the first seated left (front) is  the facilitator Ms. 
Theofrida A.  Kapinga  the  CEDparticipant 
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A young trainee  Ms Neema Wilgaad.  taking lead in facilitating group  discussion 

The CED participant Ms.  Theofrida  A. Kapinga  facilitating  the  peer educators 
training 
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The 17 trained Peer Educators in  a group photo after closing 
ceremony of the training 
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T h e F o u n d a t i o n f o r C i v i l S o c i e t y 

Grant Application  Form 

P l e a s e e n s u r e t h a t y o u h a v e r e a d th e G u i d e l i n e s c a r e f u l l y b e f o r e y o u f i l l o u t t h e applicatio r 
f o r m . T h e G u i d e l i n e s w i l l ass is t yo u t o a n s w e r s o m e o f t h e q u e s t i o n s a s k e d o n t h e form . 

PART 1 : YOU R APPLICATIO N 

Which application round are y ou a p p l y i n g f o r ? Tic k t h e bo x t h a t show s w h i c h r o u n d y o u w o u l d w a n t 
y o u r a p p l i c a t i o n t o b e c o n s i d e r e d for . 

Medium Grants (Over TZS 5m ) 

F e b r u a r y 200 5 

O c t o b e r 200 5 , 

J u n e 200 5 

Rolling Small Grant 

A p r i l 200 5 J u l y 2 0 0 5 

S e p t e m b e r 200 5 N o v e m b e r 200 f 

How did you receive this a p p l i c a t i o n p a c k ? T i c k th e bo x t h a t t e l l s u s w h e r e y o u go t th i s appl icat io n 
p a c k fronh . 

By m a i l I n fo rma t io n sess io n (speci f y region ) 

By h a n d a t t h e F o u n d a t i o n Other  (specify) 

Are y o u a p p l y i n g as : T i c k t h e bo x t ha t a p p l i e s t o y o u 

A n o r g a n i z a t i o n A g rou p o f o r g a n i z a t i o n s ( a c o n s o r t i u m ) 

If y o u a r e a p p l y i n g a s a n o r g a n i z a t i o n , p l e a s e p r o c e e d t o Pa r t 2 . 

If y o u a r e a p p l y i n g a s a  group o f o r g a n i z a t i o n s ( a c o n s o r t i u m o r n e t w o r k ) , p l e a s e r e a d t h e 
f o l l o w i n g i n s t r u c t i o n s c a r e f u l l y b e f o r e p r o c e e d i n g t o Par t 2 : 

Is you r grou p o f organ izat ion s (consort ium ) registered ? 

• Ye s N o 

If YeS , p l e a s e f i l l o u t t h e f o r m o n b e h a l f o f y o u r r e g i s t e r e d c o n s o r t i u m , a n d c o m p l e t e P a r t 1 7 
i n a d d i t i o n . 

If y o u a r e no t a  r e g i s t e r e d c o n s o r t i u m , p l e a s e m a k e su r e t h a t a l l t h e i n f o r m a t i o n y o u f i l l o u t 
f o r Pa r t s 2 -1 6 a r e f o r t h e l e a d o r g a n i z a t i o n i n y o u r g r o u p . O n c e y o u h a v e c o m p l e t e d a l l t h e 
p a r t s up , t o Pa r t 16 , p l e a s e m a k e su r e y o u a l s o f i l l pu t Pa r t 17 , w h i c h a p p l i e s t o g roup s o f 
o r g a n i z a t i o n s ( conso r t i a ) . 
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Figure 2:  The  Revised Organizational Chart ofKIUNGI 















F. W h a t w e r e t h e s t a r t a n d e n d d a t e s o f y o u r las t f i n a n c i a l y e a r ? 

S ta r t D a t e 

E n d D a t e 

G . D u r i n g y o u r l as t f i n a n c i a l y e a r , w h a t w a s y o u r i n c o m e , y o u r e x p e n d i t u r e a n d s a v i n g s ? Ind ic a 
t h e s ^ f i gu re s i n T a n z a n i a n sh i l l i ngs . 

T o t a l I ncom e 

T o t a l E x p e n d i t u r e 

B a l a n c e / S a v i n g s 

If y o u r a p p l i c a t i o n i s f o r a  M E D I U M G R A N T (mor e t h a n T Z S 5 m ), y o u m u s t p r o v i d e 2  copie s o f 
y o u r m o s t r e c e n t e n d - o f - y e a r f i n a n c i a l r e p o r t . T h e f i gu res i n th i s r e p o r t s h o u l d m a t c h t h e f i gu re s 
y o u h a v e s t a t e d i n Pa r t 9G . 

E n d o f y e a r f i n a n c i a l r e p o r t e n c l o s e d 

If y o u r a p p l i c a t i o n i s f or a  M U L T I - Y E A R P R O J E C T , y o u m u s t p r o v i d e 2  c o p i e s o f y o u r m o s t r e c e n t 
e n d - o f - y e a r c e r t i f i e d a u d i t e d a c c o u n t s . T h i s r e p o r t s h o u l d b e c e r t i f i e d b y n o t a r i z e d p u b l i c 
a c c o u n t a n t s . 

E n d o f Y e a r c e r t i f i e d a u d i t e d a c c o u n t s enclose d 

H . D o e s y o u r o r g a n i z a t i o n h a v e a  b a n k a c c o u n t i n T a n z a n i a n s h i l l i n g s i n T a n z a n i a ? 

I. P l e a s e g i v e u s d e t a i l s o f t h i s a c c o u n t . Th e a c c o u n t s h o u l d b e i n t h e n a m e o f th e o r g a n i z a t i o n 
a p p l y i n g f o r f u n d s . Ban k a c c o u n t s o f i n d i v i d u a l s a r e u n a c c e p t a b l e . 

You m u s t p r o v i d e 2  c o p i e s o f a  b a n k s t a t e m e n t o f th i s a c c o u n t , c o v e r i n g t h e las t s i x m o n t h s . 

J . W h e r i w a s t h i s a c c o u n t o p e n e d ? Te l l u s th e m o n t h a n d t he y e a r i n w h i c h th i s a c c o u n t w a s open e 

a.platt
Rectangle

a.platt
Rectangle















PART 1 2 A: PROJECT ACTIVITIE S 

ACTIVITY M O N T H Y E A R 
1. Projec t initiation 
Initial contact with the Municipal / loca l 
Government 

Organize a one day meeting for 20pp to jointly 
plan the project implementation and clarif y 
roles of .different actors . 

September 2005 

2. Identif y and select of 20pp 14 0 Community 
based Peer Educators to be trained 

September 2005 

3. Organiz e 10 days Training for 40 CB- Peer 
Educators 

October 2005 

4. Establis h a women - Friendl y counseling 
centre in Sinza that will operate in full time 
basis 

February 2006 

5. Conduc t counseling services to women and 
girls at the Sinza Center 

March to 
September 

2006 
2006 

6. Communit y Peer Educators to conduct 
quarterly session to at least 20ppts each to 
assist women identify factors that render them 
vulnerable to HIV/AIDS and strategies on how 
to overcome them 

November to 
March 

2005 
2006 

7. CB - Peer Educators conduct house to house 
family counseling sessions 

June to 
September 

2006 
2006 

8. Desig n appropriate IE C message s to be printed 
on T-shirt s (400) 

November 2005 

9. T o document lessons learnt for replication April 2006 

10. Conduc t one- day mid year review July 2006 

11. To conduct an End of project Impac t 
Assessment 

September 2006 













Part 13 Project Funding 

SN ACTIVITY YEAR 1 
1 Project initiation 1 1 

O n e da y planning meet in g 20p p 
D S A 12,00 0 x 2 0 p p 240 ,000 
D S A facil i tator s 12,00 0 x  3pp 36,000 
V e n u e 50 ,000 / 50 ,000 
Stat ioner ies 
P a p e r s rea m 1 @ 5000/ 5,000 
Writ ing pad s 2 3 @ 1000 / 23 ,000 
Flip char t 1  @ 6 0 0 0 / 6 ,000 
Mask ing tape s 3  @ 5 0 0 / 1,500 
Marker pen s 1  box @ 6 0 0 0 / 6 ,000 
Bal l pe n 23 @ 100/ 2,300 
Transpor t 23p p x  10 ,000 / 230 ,000 
Sub Tota l 599,800 

2 Identification and se lec t ion o f 40 C B-
P e e r Educa to r , 
Transport t o all 4 s i n z a street s (Mtaa ) 
By hire d ca r 4 dayf c @  20 ,00 0 80,000 
D S A 12,00 0 x  3 pp x 4 day s 144,000 
Commun ica t i on 10,000/ = pe r day 40 ,000 
Sub Tota l 264,000 

3 Organ ize 1 0 days Tra in in g fo r 40 CB 
P e e r Educa to r s N o n resident ia l 
D S A 12,00 0 x  40p p x  1 0 days 4 ,800 ,000 
D S A Faci l i tator s 1 ;2,000 x 5  pp x 1 0 days 600 ,000 
V e n u e 50 ,00 0 x  1 0 day s 500 ,000 
Stat ioner ies 
Writ ing pad s 4 5 x 1 0 0 0 45 ,000 
Bal l pen s 1  box x 600 0 6;000 
Flip chart s 1 0 r e a ms x  6 0 0 0 60 ,000 
Mask ing T a p e s 2 0 p c s x  500 10,000 
Marker pen s 2 0 b o x es x  6 0 0 0 120,000 
P a p e r wal let s 4 3 p c s x  1000 43 ,000 

Honorar ium t o 5 Faci l i tator s 
100,000/= x  5pp x 1 0 days 5,000,000 
Product ion o f training mater ia l s 
20 paper s @  8pg s x  40 x 45 cop ie s 288 ,000 
Sub Tota l 11,472,000 

4 Establ ish w o m e n friendl y counse l in g 
Cent re i n S i n za 
Equipment 
E x a m be d c o a ch 450 ,000 
S c r e e n 150,000 
Procedure Trol le y 2 100,000 
She lves fo r ca rds 1 60 ,000 



Kidney d i she s 2 46 ,000 
Fo rceps 2  straight/ cu rve d 48 ,000 
Gal ipots larg e &  M e d i u m 53 ,000 
S p e c u l u m 2  La rg e &  smalfe ' 87 ,000 
S p o n g e holdin g i forcep s 42 ,000 
Cheat le jar 36 ,000 
Cheat le fo rcep s 24 ,000 
E x a m Lamp/Torte h 150,000 
Thermomete r automat i c 24 ,000 
B P mach in e &  s te thoscop e 100,000 
We igh ing mach in e 30 ,000 
Autoc lave 1,500,000 
instrumental tra y 100,000 
Sub Tota l 3,000,000 

5 Prov is ion o f C o u n s e l i ng S e r v i c e s 
subs is tance 12,00 0 x  2pp x 7dys/wk x  7m 4,704 ,000 

6 40 C B peer educa to r s conduc t 4  Quarter l y 
sess ion subs i s tenc e 12,00 0 x  40 ,000 x  4 1,920,000 

7 40 C B peer edubator s conduc t hous e to 
house Fami l y counse l l in g 
12,000 x  40 x 10 days 4 ,800 ,000 

8 O n e da y mid year rev ie w 50p p x  12,00 0 600 ,000 
V e n u e 50,00 0 50 ,000 
stat ioner ies 100,000 
Sub Tota l 750,000 

9 Printing o f T shirt s 4 0 0 p c s x  300 0 1,200,000 

10 Document ing l e s s e u s lean t and 
diseminat ing 
Wri t ing of the mater ia l 12 ,000 x 5day s x  2p p 120,000 
Product ion an d binding 5 0 c o p i es @  500 0 250 ,000 
Sub Tota l 370,000 

-

11 E n d projec t impac t A s s e s s m e n t 
deve lopment &  product ion o f A s s e s s m e nt 
Too l 12 ,000 x 3pp x 2 day s 72 ,000 
Pho tocopy 5pg s x  3 00 c o p i es x 40 60 ,000 
Conduc t surve y 3pp x  12 ,000 x 30 d a ys 1,080,000 
Data Ana lys i s 
Consu l tancy fe e 100,000 x  § d a y s 500 ,000 
Report product io n pape r s 1 0 r e a ms @  500 0 50 ,000 
Tower i 75 ,000 
Sub Tota l 1,837,000 
T O T A L A C T I V I T Y 1-1 1 30,916 ,800 

12 Adm in cos t 1 2% 3,710,016 

GRAND TOTAL 34,626,816 



Par t 1 3 P r o j e ct F u n d i n g 
YEAR 1 Q1 . Q2 Q3 Q4 

SN ACTIVITY 

1 Project initiatio n 
One day plannin g meetin g 20p p 

DSA 12,000 x20pp 240,000 240,000 

DSA facilitators 12,00 0 x 3pp 36,000 36,000 

Venue 50,000/ 50,000 50,000 

Stationeries 

Papers ream 1@,5000 / 5,000 5,000 

Writing pads 23 @ 1000/ 23,000 23,000 

Fiip chart 1  @ 60p0/ 6,000 6,000 

Masking tapes 3 @500/ 1,500 1,500 

Marker pen s 1  box @ 6000/ 6,000 6,000 

Ball pen 23 @ 10Q / 2,300 2,300 

Transport 23ppx 10,000 / i 230,000 230,000 

Sub Tota l 599,800 599,800 

2 Identification and selection of 40 CB-

Peer Educator \ \ 
Transport to all 4 sinza streets (Mtaa) 

By hired Car 4 days @  20,000 80,000 80,000 

DSA 12,000 x 3 pp x 4 days 144,000 144,000 

Communication 10,000/ = per day 40,000 ' 40,00 0 

Sub Tota l 264,000 264,000 

3 Organize 1 0 days Training for 40 CB 
Peer Educator s No n residentia l 
DSA 12 ,000 x 40p p x 10 days 4,800,000 4,800,000 

DSA Facilitator s 12,00 0 x 5 pp x 10 days 600,000 600,000 

Venue 50,000 x 10 days 500,000 500,000 

Stationeries 

Writing pads 45x10Q0 ! 45,000 45,000 

Ball pens 1 box x 6000 6,000 6,000 

Flip charts 10 reams x 6000 60,000 60,000 

Masking Tapes 20pcs x 500 10,000 10,000 

Marker pen s 20 boxes x 6000 120,000 120,000 

Paper wallets 43pcs x 1000 43,000 43,000 

Honorarium to 5 Facilitators 
100,000/= x 5pp x 10 days 5,000,000 5,000,000 

Production of training material s 

20 papers @ 8pgs x 40 x 45 copies 288,000 288,000 

Sub Tota l 11,472,000 11,472,000 

4 Establish women friendl y counselin g 

Centre in Sinza 

Equipment 
Exam bed coach 450,000 450,000 
Screen 150,000 150,000 

Procedure Trolley 2 100,000 100,000 
Shelves for cards 1 60,000 60,000 



Kidney dishes 2 1 46,000 46,000 

Forceps 2 straight/ curved 48,000 48,000 

Galipots large & Medium 53,000 53,000 

Speculum 2 Large # smalls 87,000 87,000 

Sponge holding forceps 42,000 42,000 

Cheatle jar 11 36,000 36,000 

Cheatle forceps 24,000 24,000 

Exam Lamp/Torch 150,000 150,000 

Thermometer automati c 24,000 24,000 

BP machine & stethoscope 100,000 100,000 

Weighing machine 30,000 30,000 

Autoclave 1,500,000 1,500,000 

instrumental tray 100,000 100,000 

Sub Tota l 3,000,000 3,000,000 

5 Provision of Counseling Services 

subsistance 12,000 x 2pp x 7dys7wk x 7m 4,704,000 4,704,000 

6 40 CB peer educators conduct 4 Quarterl y 

session subsistence 12,000 x 40 x 4 1,920,000 480,000 480,000 480,000 480,000 

7 40 CB peer educators conduct house to 

house Family counselling t 

12,000 x 40 x 10 days 4,800,000 1,200,000 1,200,000 1,200,000 1,200,000 

8 Printing of T shirts 400pcs x  3000 1,200,000 1,200,000 

9 One day mid year review 50pp x 12,000 600,000 600,000 

Venue 50,000 50,000 50,000 

stationeries 100,000 100,000 

Sub Tota l 750,000 • 750,000 

10 Documenting lesseus leant and 

diseminating 

Writing of the material 12,000 x 5days x 2pp 120,000 120,000 

Production and binding 50 copies @ 5000 250,000 250,000 

Sub Tota l 370,000 370,000 

11 End project impac t Assessmen t 
development & production of Assessment 

Tool 12,000 x 3pP| x 2 days 72,000 72,000 

Photocopy 5pgs x 300 copies x 40 60,000 60,000 

Conduct survey 3pp x 12,000 x 30 days 1,080,000 1,080,000 

Data Analysis 

Consultancy fee 100,000 x 5 days' 500,000 500,000 

Report production papers 10 reams @ 5000 50,000 50,000 

Printer Toner 75,000 75,000 
Sub Tota l 1,837,000 1,837,000 
TOTAL ACTIVIT Y If-1 1 30,916,800 

12 Admin cost 12% 3,715,416 928,854 928,854 928,854 928,854 
GRAND TOTA L 34,632,216 16,144,654 10,312,854 3,358,854 4,815,854 















P A R T 1 7 : C O N S O R T I A ( G R O U P S O F O R G A N I Z A T I O N S ) O N L Y 

A . W h o I s t h e l e a d e r o f y o u r c o n s o r t i u m ? 

B . W h y h a v e y o u f o r m e d a  c o n s o r t i u m ( g r o u p o f o r g a n i z a t i o n s ) ? T e l l u s w h y y o u d e c i d e d t o f o r m a 
g r o u p . W h a t c a n y o u d o b e t t e r a s a  g rou p o f o r g a n i z a t i o n s t h a n a s s i ng l e o rgan i za t i ons ? ~ 



Tell us what role the members of your consortium will play in your project. Be specific about 
what each organization will contribute. 

H a v e any  o f y o u r m e m b e r s s u b m i t t e d s e p a r a t e a p p l i c a t i o n s t o t h e F o u n d a t i o n ? I f y e s , 
c o m p l e t e Pa r t 4  f d r e a c h m e m b e r w h o has s u b m i t t ed p r e v i o u s a p p l i c a t i o n s . 





atibn 

APPLICATION CHECKLIS T 

Please confirm that you have done the following : 

A n s w e r e d a l l t he q u e s t i o ns i n t he a p p l i c a t i on f o r m 

P u t m y o r g a n i z a t i o n 's n a m e an d address o n al l at tached d o c u m e n t s l i s t e d b e l o w 

Inc luded t h e n a m es o f 2  i n d e p e n d e n t r e f e r e n c e s i n Pa r t 15 

S igned t h e a p p l i c a t i on f o r m a s p er Part 16A 

S igned a n d s t a m p ed t h e a p p l i c a t i on f o r m a s p er Part 16B 

i 
I nc luded 2  d o n o r r e f e r e n c e s i n Par t 9 E if m y a p p l i c a t i on i s f or a m e d i u m g ran t ( m o r e 
t h a n T Z S 5m) 

A n s w e r e d a l l t h e q u e s t i o n s i n Par t 1 7 i f a p p l y i n g a s a  c o n s o r t i u m (grou p o f 
o r g a n i z a t i o n s ) ! 

Please confirm that you hav e enclosed copies of the following documents: 

2 c o p i e s o f t he c o m p l e t ed a p p l i c a t i o n f o r m 

2 c o p i e s o f l e g a l r e g i s t r a t i o n d o c u m e n t s a s p er Pa rt 3B 

2 c o p i e s o f a ny o t h er l e g a l d o c u m e n t s a p p r o p r i a t e t o t he o r g a n i z a t i o n 

2 c o p i e s o f a  c e r t i f i c a t e o f c o m p l i a n c e w i t h r e l e v a n t M i n i s t r y i f a p p l y i n g a s an 
INTERNATIONAL NGO a s p er Pa rt 3B 

2 cop ie s of a w r i t t en s t a t e m e n t f ro m you r o rgan iza t ion ' s Board /T rus tee s as per part 3E 

2 c o p i e s of a wr i t j ten s t a t e m e n t f r o m h e a d o f f i c e ( n a t i o n a l o r i n t e r n a t i o n a l ) i f y o u a re 
a p p l y i n g a s a  BRANCH OF ANOTHER ORGANIZATION as p er Pa rt 3G 

2 c o p i e s o f b a n k s t a t e m e n t s c o v e r i n g t h e last 6  m o n t h s a s p er P a rt 91 

2 c o p i e d o f m o s t r e c e n t e n d - o f - y e a r f i n a n c i a l r e p o r t i f a p p l y i n g f o r a MEDIUM GRANT 
( m o r e t h a n T Z S 5m) as p er P a rt 9 G 

2 c o p i e s o f m o s t r e c e n t a u d i t e d c e r t i f i e d a c c o u n t s i f a p p l y i n g f o r a  MULTI-YEAR 
PROJECT a s p e r Part 9G 

2 c o p i e s of l e t t e r s o f c o n f i r m a t i on f r o m o t h e r dono r s i f a p p l y i ng f o r PARTIAL FUNDING 
as p e r Pa rt 13 E 



F o r m S O 3 

T H E U N I T E D R E P U B L I C O F T A N Z A N I A 



CONSTITUTION O F T HE MBINGA DISTRIC T WOMEN 
DEVELOPMENT GROU P 

KIUNGI 

1.0 N A M E O F T H E G R O U P 

T h e nam e o f Th e Grou p shal l b e know n a s 
T h e Mbing a Distric t Wome n Developmen t 
Group -  KIUNGI . I n thi s constitutio n th e 
word grou p shal l refe r t o KIUNGI . Th e 
Mbinga District Women Development Group . 

2-0 H E A D O F F I C E OF T HE G R O U P : 

2.1 T h e Hea d office shal l be in Sinza, Kinondoni 
District, Dar es Salaam in Tanzania. 

2J2 T h e Address of Contact: 

K I U N G I shal l operate it s activities i n Mbinga 
District under the umbrella of it s headquarter 
which i s i n Kinondoni Distric t Dar es Salaam 
Region. Ther e wil l b e a  branc h offic e i n 
Mbinga District . Th e address of contact of th e 
G R O U P shal l be: 

P.O. Bo x 76700 
D A R E S L A A M 

23 T h e Official Stamp : 

T h e Grou p shal l hav e its  officia l stam p 
engraved th e nam e KIUNGI , Th e Mbing a 
District Women Development Grou p 

2A Language s of Communication : 

For officia l communication , th e Grou p i s 
allowed to use Kiswahil i and English 

3.0 E T H I C S O F T H E G R O U P : 

3.1 Thi s i s a voluntary group. I t is neither partisan 
nor secular . It s a  group founded b y Mbing a 
District Women who stay in Dar es Salaa m in 
collaboration with those living in Mbinga. 

3.2 An y one els e i s eligibl e t o join the G R O U P 
provided tha t sh e adhere s t o condition s an d 
guidelines o f this constitutions . 

4.0 O B J E C T I V E S O F T H E G R O U P : 

4.1 Th e cooperat e i n th e establishmen t an d 
running o f developmen t project s i n business , 
agriculture, livestock , educatio n technology , 
health etc. 

4.2 T o develop KIUNG I wome n staying in Dar es 
Salaam an d those livin g i n Mbing a fo r th e 
advancement o f economi c secto r suc h a s 
business, education , technology, healt h etc. 

4 3 T o create job opportunities for women whic h 
will enabl e he r to * b e sel f relian t an d 
sustainable i n various projects. 

4.4 T o empowe r wome n t o full y participat e i n 
decision makin g fo r resolvin g socia l an d 
development problems . 

4.5 T o participate in all geographical an d natural 
disasters suc h a s floods,  stor m (hurricane) , 
epidemic diseases, famine, starvation etc. 

4.6 T o participate in raising the standard of life of 
women an d childre n i n Mbing a Distric t 
especially i n those  village s an d rura l area s 
which hav e bee n hi t b y malnutritio n o r 
malnourished. 

4.7 T o participat e i n resolvin g socia l problem s 
faced by children and mothers. 

4.8 T o participat e f u l l y i n promotin g 
environmental awarenes s an d kee p th e 
environment i n goo d conditio n t o b e 
environmental friendly. 
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4.9 T o campaig n fo r developmen t o n food , 
clothing, wel l being , shelter , t o eliminat e 
beggars, poverty , t o hel p children , elders , 
disabled and unprivileged groups. 

4.10 T o offer smal l scal e lo w interes t loan s t o 
women group s fo r startin g smal l scal e 
business. 

5.0 M E M B E R S H I P 

5.1-0 Eligibilit y 

5.1.1 An y woman regardles s o f tribe , religion , 
citizenship or political) ideolog y i s eligibl e 
for membership 

5.1.2 Mentall y fit 

5.1.3 Wh o is 1 8 years and above 

5.1.4 Wit h good reputation, acceptable b y people . 

5.2.0 Condition s of membership: 

5.2.1 A n applican t shal l fil l i n a  membershi p 
application forms. 

5.2.2 Th e applicatio n shal l b e considere d an d 
approved b y Centra l Committe e o f th e 
Group. 

5.2.3 Upo n approval , th e applican t shal l pa y 
entrance fe e plu s on e mont h membershi p 
fee. 

5.2.4 Th e rates of entranc e an d membership fees 
shall b e decide d upo n by Genera l Meeting 
of The Group . 

53.0 Obligation s of a member 

5.3.1 T o pa y he r monthl y membershi p due s 
promptly. 

53.2 T o pay al l lawfu l contributions decided b y 
KIUNGI 

5*4.0 Ordinar y Right s Of A Member 

5.4.1 T o atten d an d participat e full y i n 
discussions o f al l meeting s whic h sh e i s 
eligible. 

5.4.2 t o cast vote in all eligible meetings 

5.4.3 T o cast vote in electing KIUNG I leadershi p 

5.4.4 T o stand as a  candidat e in any election an d 
to b e vote d fo r an y K I U N G I leadershi p 
position. 

5.4.5 T o participat e full y i n th e operatio n an d 
implementation of KIUNGI projects . 

54.6 T o participat e i n proposin g variou s 
KIUNGI projects . 

5.5.0 Socia l Rights o f A Member 

5.5.1 Eithe r member' s husband , child , father , 
mother, mother in law or father in law dies , 
KIUNGI wil l contribute t o suc h a  membe r 
an amoun t o f mone y decide d b y General 
Meeting as condolence . 

5.5.2 I f member's brother or sister dies, the Grou p 
shall contribute to such member an amount 
of mone y equivalen t t o fifty percen t (50% ) 
of the amount prescribed in 5.5.1 above . 

5.5.3 I f a member is sic k or has a patient and ha s 
been admitted to hospital for more than tw o 
weeks, member s hav e th e righ t t o hel p he r 
as agreed upon by all members. 

5.5.4 Fo r long term illness, member s wil l decid e 
how bes t to help their fellow member . Th e 
decision s o mad e shal l b e implemente d 
promptly. 

5.5.5 I f a membe r has bee n hit by any disaster o r 
misfortune and inform the 

Group, a n extra ordinar y General Meeting 
shall b e convene d t o discuss ho w t o hel p 
such a member. 
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5.5.6 I f a  membe r dies , th e Grou p shal l sen d 
condolence t o hi s famil y member s i n a n 
amount of cas h which has been decided b y 
General Meetin g equivalent t o the amoun t 
stipulated in Section 5.5.1. 

5.5.7 I f a member faces any problem whicft needs 
help, such a member i s supposed to submi t 
an applicatio n fo r loan . Th e centra l 
committee o f th e Grou p wil l discus s an d 
decide. 

5-6-0 Ceasin g Membership 

5.6.1 An y membe r i s fre e t o qui t Th e Grou p 
without necessaril y givin g reasons fo r such 
Action. 

5.6.2 An y member who does not'pay his monthly 
dues fo r thre e (3 ) consecutiv e month s 
without givin g genuin e reason s fo r suc h 
failure, shal l b e interrogate d b y Centra l 
Committee o f th e Grou p an d i f i t i s no t 
convinced of hi s explanation, shall forward 
the issu e t o th e Genera l Meetin g s o tha t 
such membe r b e sacked . Th e decision o f 
General Meeting shall be final. 

5.6.3 I f a  membe r fail s t o atten d thre e (3 ) 
consecutive meeting s withou t genuin e 
reasons, shal l b e interrogate d b y Centra l 
Committee o f th e Grou p i f i t i s no t 
convinced of hi s explanation, shall forward 
the issu e t o th e Genera l Meetin g s o tha t 
such membe r b e sacked . Th e decision o f 
General Meeting shall be final. 

5.6.4 An y membe r wh o contravene s Grou p 
activities, o r acts contrar y to grou p ethics * % 
and objective s i n accordanc e wit h thi s 
constitution, th e Centra l Committe e shal l 
issue a written warning. If , upon three such 
warnings 

in six mont h period. The Central Committee 
will propos e t o the Genera l Meeting such a 
member t o b e sacked. Suc h decision shal l 
be final. 

5.6.5 An y membe r wh o wil l decid e t o qui t o r 
withdraw her membership from KIUNGI o r 
dismissed in accordance with the above four 
sections (5.6.1 to 5.6.4) shall not be eligibl e 
to clai m fro m K I U N G I an y fees , du e o r 
benefits. 

5.6.6 I f the member dies. 

6.0.0 K I U N G I L E A D E R S H I P 

The KIUNG I leadershi p shal l comprise th e 
following. 

6.1.1 Chairperso n 

6.1.2 Secretar y 

6.13 Treasure r 

6.2.0 Th e Patrons A nd Chief Adviser s Of The 
Group 

6\2.1 Th e Grou p shal l hav e a  Patro n and Chie f 
Adviser whose positions ar e 
honorary an d no t paid , coul d eithe r b e a 
lady or a gentleman. 

6.3.0 Trustee s Of T he Grou p 

6.3.1 Th e Grou p shal l hav e Trustee s wh o wil l 
together for m a  Boar d o f Trustees . Suc h 
Trustees should not necessaril y 

- b e indigenou s t o Mbing a Distric t nor be a 
lad)' or member of the group. 

6-4.0 Centra l Committee Of The Group 

The followin g wil l compris e Th e Centra l 
Committee of the Group. -

6.4.1 Chairperso n 

6.4.2 Secretar y 

6.4.3 Treasure r 

6.4.4 Fou r (4) member s electe d b y The General 
Meeting of all grou p members. 
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M B I N G A W O M E N D E V E L O P M E N T G R O U P 
(KIUNGI) 

AUDITED FINANCIA L STATEMENT S 
FOR TH E YEAR ENDED 31S T DECEMBER, 2004 

SHEBRILA 6 s CO 
CERTIFIED PUBLI C ACCOUNTANT S 

IN PUBLI C PRACTIC E 
P.O. BO X 22131 

MOB: 0748-221248/305865 
TELFAX 255-22-240013 1 

E-MAIL: 8hebrila@nyenzi.com 
DAR E S SALAAM 

mailto:8hebrila@nyenzi.com


AUDITORS REPORT TO TH E MEMBER S OF 

MBINGA WOME N DEVELOPMEN T GROU P 
(KIUNGI) 

We hav e examine d th e attache d Balanc e Shee t o f MBING A WOME N DEVELOPMEN T 
GROUP a s at 31 s t December, 2004 the relate d Incom e and Expenditure Account and the Cas h 
Flow Statement fo r the year ended on that date. 

Our examinatio n wa s mad e i n accordanc e wit h generall y accepte d auditin g standard s an d 
included suc h test s o f th e accountin g record s an d suc h othe r auditin g procedure s a s w e 
considered necessary . 

In ou r opinion , th e attache d Balanc e Sheet , Incom e an d Expenditur e Account an d th e Cas h 
Flow Statemen t presen t fairl y th e financia l positio n o f MBING A WOME N 
DEVELOPMENT GROU P a s a t 31 s t December, 2004, its surplus and cash flo w fo r the year 
then ended 

SHEBRILA &  CO . 
CERTIFIED PUBLI C ACCOUNTANT S 
IN PUBLI C PRACTIC E 
P.O.BOX 2213 1 
TEL: 255 22 2443492 
DAR ES SALAA M 

APRIL, 2005 



MBINGA WOMEN DEVELOPMEN T GROUP 
(KIUNGI) 

BALANCE SHEE T AS AT 31 ST DECEMBER , 2004 

NOTE 31.1 2 2004 
TSHS. 

31.12. 2003 
TSHS. 

ASSETS EMPLOYE D 

NET ASSETS 

CURRENT ASSETS: 

Stocks 
Debtors 
Cash in hand and Bank 
TOTAL CURRENT  ASSETS 

CURRENT LIABILITIES : 
Receipts in Advance 
Short Term Loan (CDTF) 
TOTAL CURRENT  LIABILITY 

NET CURRENT ASSETS 

TOTAL ASSETS 

REPRESENTED BY: 

MEMBERS DEPOSITS 
ACCUMULATED FUND 
TOTAL 

3 
4 

8 

910,000 50,000 

15,502 
2,422,833 
4,999,361 

55,000 
1,383,000 

120,640 
7,437,696 1,558,640 

4,967,310 
1,700,000 
6,667,310 

600,000 
600,000 

770,386 958,640 

1,680,386 1,008,640 

505,000 
1,175,386 

144,500 
864,140 

1,680,386 1,008,640 

NOTE 1  TO 8 FORM PAR T OF THE ACCOUNT S 



MBINGA WOMEN DEVELOPMENT GROUP 
(KIUNGI) 

INCOME AND EXPENDITUR E ACCOUNT S FOR TH E YEAR 
ENDED 31 ST DECEMBER , 2004 

INCOME: 
Members Annual Contribution 
Interest on Loans to Members 
Income from Mosquito Net 
Bank Interest 
Other Income 
TOTAL INCOM E 

2004 2003 
TSHS. TSHS. 

168,000 260,000 
42,690 95,000 

25,000 
1,547 

7,643,810 377,600 
7,856,047 757,600 

EXPENDITURE: 
Transport and Travelling 
Meeting Expenses 
Stationary and Printing 
Annual Subscription fees 
Bank charges 
Bank Penalty 
Office Maintenance 
Office Rent 
Interest on Loan 
Postage and Telephone 
Professional fees 
Depreciation 
Miscellaneous 
TOTAL EXPENDITUR E 
EXCESS OF INCOME OVER EXPENDITUR E 
HANDMADE PRODUCT  PROJECT 
WOMEN ON  LAND LAWS/ACTS OF  1999 

SURPLUS/(DEFICIT) FOR THE YEAR 

350,000 5,800 
150,000 15,000 
544,600 27,560 
200,000 40,000 

4,750 17,350 
16,000 -

1,200,000 -
300,000 -

166,667 -
7,530 5,600 

500,000 250,000 
130,000 

3,975,260 -

7,544,807 361,310 
311,240 396,290 

- (34,000) 
- (1,740) 

311,240 360,550 

NOTE 1  TO 8 FORM PART OF THE ACCOUNTS 



MBINGA WOMEN DEVELOPMENT GROUP 
(KIUNGI) 

CASH FLO W STATEMENT FOR THE YEAR ENDED 31 ST DECEMBER, 2004 

2004 
T.SHS 

2003 
T.SHS 

CASH FLO W FRO M OPERATING ACTIVITIE S 
Surplus for the year 
Adjustment of items not involving cash flow 
Surplus before change in working Capital 

CHANGE IN WORKING CAPITA L 
(Increase)Zdecrease in Stock 
(lncrease)/Decrease in  debtors 
IncreaseZ(decrease) in Creditors 
NET CASH FLOW FRO M OPERATING ACTIVITIE S 

311,240 
130,000 
441,240 

39,498 
(1,039,833) 
6,067,310 
5,508,215 

360,550 

360,550 

293,450 
1,226,146 

(1,436,000) 
444,146 

4,878,715 
120,646 

4,999,361 

(379,500) 
(379,500) 

64,646 
56,000 

120,646 

NOTE 1  TO 8 FORM PAR T OF THE ACCOUNTS 

NET INCREAS E IN CASH & CASH EQUIVALEN T 
Cash at beginning 
CASH & CASH EQUIVALENT AT YEAR END 



MBINGA WOMEN DEVELOPMEN T GROU P 
UMOJA W A MAENDELEO YA WAN A W A K E W A WILAYA Y A MBINGA 

(KIUNGI) 

P.O. Bo x 76700 
DAR E S SALAA M 

Tel: 074 4 38934 6 

Date: Apri l 28, 2005 
Our Ref : KIUNGI/GEN/05 
Your Ref: 

The Grant Manger 
The Foundation for Civi l Societ v Ltd . 
P.O.Box 719 2 
DAR E S SALAAM . 

Dear Six , 

RE: LETTE R O F CONFIRMATION 

We th e Boar d Member s o f th e Mbing a Wome n Developmen t Grou p ar e awar e o f th e 
proposed HIV/AID S projec t tha t i s aimed a t addressin g vulnerabilit y issues i n HI V /AIDS 
prevention and management among women. 

The proposed projec t i s intended t o b e implemente d i n Sinza Ward , Kinondoni Distric t and 
will b e benefi t th e entire communit y in the project area . W e are therefore recommendin g i t to 
be given due consideration . 

Thanking you for the continued suppor t fo r KIUNGI projects . 

Yours faithfully, 


