
THE DIRECTOR . 
CADECT C . B . 0 . 
ARUSHA 

Dear Sir,/Madam , 

RE: REQUEST FO R ATTACHMENT TO WORK WITH YOUR C.B.O 

The headin g abov e refers . I  a m a  Tanzania n lad y doin g Master s Degre e i n 
Community Economi c Development with the Souther n Ne w Hampshire University i n 
collaboration with the Open University of Tanzania. 

I a m requestin g you r approva l t o wor k wit h you r C.B. O as a  fre e lancer , wit h n o 
payments s o tha t I  woul d b e abl e t o writ e m y projec t pape r a s par t o f m y 
requirements i n my masters program. 
Thank you in advance. 

Yours faithfully , 

9 t h January , 2004 



APPENDIX 2. 
PROJECT WORK PLA N 

|SN ACTIVITY OUTPUT INDICATOR R E S O U R C E S PERIOD 

1 Search for organizatio n fo r 
project attachmen t 

Organization fo r projec t 
attachment identifie d 

List of Organizatio n 
within the communit y 
obtained 

Pen, notebook , tim e Dec.2003 

2 Establish initial contacts with 
the organizatio n 

Organization fo r projec t 
attachment secure d 

Contacts /attachmen t 
letter mad e 

Pen, papers , secretaria l 
services, envelopes an d 
postage 

Dec.2003- Ja n 
2004 

3 
Initial contacts with projec t 
supervisor Supervisor Identified 

Proper selection o f 
organization t o work with 
and activity t o b e don e 

T ime, transpor t Jan. 200 4 

4 Detailed contacts with 
organization managemen t 

Knowledge abou t 
organization activitie s 
increased 

1.Strong persona l 
Relationship buil d u p 
2. Proper plan don e 
3. Effectiveness o f 
activities 4 . Detailed 
understanding o f 
organization an d it s 
activities 

Stationeries, secretaria l 
services 

Jan. 2004 -
Non. 200 4 

5 
Design of researc h 
methodology. 

Research Methodolog y 
developed 

Field researc h 
Methodology documen t 

Stationeries, secretaria l 
services, superviso r 

Jan-Feb 200 4 

6 Questionnaire desig n Questionnaires fo r fiel d 
developed and availabl e 

Questionnaires 
Stationeries, secretaria l 
services, superviso r 

Feb-04 

7 Questionnaire testin g 
Suitable and appropriat e 
questionnaires fo r dat a 
collection obtaine d 

Information analysis 
methods identifie d 

Stationeries, computer , 
community, superviso r 

Mar-04 

8 Field data collection exercis e Research Data obtaine d 
Data for analysi s 
available 

P e n , notebook , 
paperwork, transport , fun d 

April-May 200 4 

9 Project dat a processin g an d 
analysis 

Research result s obtaine d Research Resul t 
document 

Stationeries, computer , 
supervisor 

June-August 200 4 

10 Research report writing Research report documen t 
available 

1. Research draft report 
2. Approval for fina l draf t 
by superviso r 

Stationeries, computer , 
supervisor 

Aug-Oct 200 4 



11 Final Project repor t writing 
Final Project Documen t 
Available 

Final project repor t 
Stationeries, computer , 
supervisor 

Oct-Dec 200 4 

12 Project document submissio n 
to CED Program coordinato r 

Project Documen t a t CED for 
grading 

Document available a t 
CED offic e 

t ime, postag e Dec. 200 4 

13 
Document submission to th e 
CBO coordinato r 

Document a t CBO office fo r 
sharing 

Document availabl e at 
CBO offic e 

t ime, postag e Dec. 200 4 



APPENDIX 3 

KWA AJILI YA KUFAHAMU UWEZ O WA WANAKIKUNDI NA KUJUA 
MAENEO YAPI AMBAYO WANGEPEND A KUFUNDISHWA ZAIDI 

(FOR KNOWING THE GROU P MEMBER'S CAPABILITIES , SKILLS AND 
FOR KNOWING AREAS THE Y WOUL D LIK E TO BE TRAINED) 

Swali la 1 hadi la 6 weka alama ya vema panapostahili . 
(For question 1-6 pu t a tic where appropriate.) 

1. Jinsi a (Gender) ME (Male ) K E (Female ) 

2. Kaz i yako (Occupation) 
o Mkulim a (Peasant).. . 
o Mfanyakazi (Worker)... 
o Mfanya biashara (business).. . 
o Mwanafunzi (student).. . 
o Mengineyo (others).. . 
o Mfugajio (pastoralist).. . 

3. Elim u yako (level of education) 
o Sikusoma (non educated) 
o Darasa la saba (standard seven).. . 
o Sekondari (secondary school) 
o Chuo chochote (college level).... 
o Mafunzo yoyot e (any other training) 

4. Idad i ya watu katika familia yako (number of family members).. . 

5. N i maeneo gan i kati ya yafuatayo ulish a wahi kupata mafunzo? (I n which areas 
among th e followin g hav e yo u eve r bee n trained/ge t informe d concernin g 
personal development or community development at large?) 

a. Shughul i za uzalishaji mali (income generating activities) 
b. Elim u ya ukimwi (HIV/AIDS)... . 
c. Uhifadh i wa mazingira (environmental conservation)... 
d. Usindikaj i n a uhifadh i wa vyakula (foo d preservatio n an d foo d 

storage systems).. . 
e. Elim u ya afya na usafi (cleanliness and hygiene).... 
f. Uvunaj i maj i ya mvua (rain water harvesting).... 
g. Mbin u z a uhamasishaj i n a uwezeshaj i jami i (communit y 

facilitation and training techniques) 

6. Ni maene o gan i ambayo ambayo ungependa upate mafunzo i l i kuboresha uhamasishaji 
na uwezeshaji wak o ?(As a community facilitator, in which area s would yo u like t o b e 
trained so that to improve your skills in facilitation?). 



a. Shughuli za uzalishaji mali (income generating activities) 
b. Elimu yaukimwi (HIV/AIDS)... . 
c. Uhifadhi wa mazingira (environmental conservation).. . 
d. Usindikaji na uhifadhi wa vyakula (food preservation).. . 
e. Elimu ya afya na usafi (cleanliness and hygiene).... 
F .Uvunaj i maj i ya mvua (rain water harvesting)... . 
g. Mbinu za uhamasishaji na uwezeshaji jamii (community 

facilitation and training techniques) 

7. Unafikir i n i nji a zip i ambaz o zitaisaidi a jamii yako/kijij i chak o katik a kulet a 
maendeleo? (T o your understanding, wha t ar e the ways which may help in achieving 
development i n your community/village?) 

8. N i matatizo yap i unay o kutan a nay o katik a uhamasishaj i n a uwezeshaj i mirad i 
katika jamii? (Wha t are problems encountere d durin g awareness creation and projec t 
facilitation to the village members? ) 

9. N i matatizo yap i ambay o mnakumban a nay o wakat i w a utekelezaj i w a miradi 
katika jamii?( what ar e th e problem s encountere d durin g project implementatio n in 
the community?) 



APPENDEX 4 

TRAIN TH E TRAINER S CURRICULU M 
M O D U L E OBJECTIVE CONTENTS 
1. Introductio n At the end of this module , 

participants shoul d be abl e 
to define terms, acquire 
knowledge about differen t 
types of teaching styles , 
types of learning and 
learning styles. 

Definition o f terms 
-Training 
-learning 

Why d o we need trainings ? 
Teaching styles 

- Buildin g on 
experience. 

- Participator y type of 
learning 

Types of learning 
- Cognitiv e 
- Affectiv e 
- Psychomoto r 

Learning style s 
- Visua l 

- Auditor y 
- kinaestheti c 

2. Participation of learners At the end of this module , 
participants shoul d acquir e 
skills applicable for gettin g 
learners into participation. 

Methods to get learners into 
participation 
- ope n discussion 
- respons e cards 
- pollin g 
- learnin g partners 
- fish  bow l 
- callin g on the nex t 

speaker 
- discussio n 
- whip s 

- panel s 
- game s 

3. Factors affectin g learnin g At the end of the modul e 
,learners should be able to 
acquire knowledge on 
factors affectin g learnin g 
and skills on effectiv e 
training methods 

Factors affectin g learning . 
- Whe n he feels that 

he is competent as 
the traine r 

- Whe n the learner i s 
not anxiou s 

- Ba d learning 
experience o f th e 
learner 

- Persona l problem s 
which might hinder 



concentration 
Personal barriers e.g . 
learning about 
certain topics on 
cultures. 
Bad mannerism of 
the traine r 

- Uncofortabilit y of 
the learning 
technique being used 
e.g. Introduction to a 
certain technology 
for the first time. 

Training methods . 
- Lecture 
- Case studies 
- Rol e plays 
- Grou p discussion 
- Vide o 

4. Know your participants At the end of this module, Types of participants 
and evaluation participants should be able - Kno w it all 

to acquire knowledge about - Na y sayer 
different participants , and - Monopolize r 
should be able to evaluat e - Chatterbox 
the training. - Reluctan t learner 

- Preache r 
- Unresponsive 
participant 

Evaluation of the training 
- Participant s should 
respond to the 
questionnaires 
prepared fo r 
evaluation of the 
training. 












