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Appendices 

Appendices 1 

Staff Jo b Description s 

j o b T i t l e : P r o j e c t Manage r 
Job D e s c r i p t i o n: 
R e s p o n s i b l e t o Whom: E x e c u t i v e D i r e c t o r 
Y e a r s o f E x p e r i e n c e: 3- 5 y e a r s 
Q u a l i f i c a t i o n s ( E x p e r i e n c e an d E d u c a t i o n, A b i l i t i e s an d S t r e n g t h s ) 
B a c h e l o r s o f S c i e n c e, 3  y e a r s a s p r o j e ct manager 
S a l a r y : ( O p t i o n a l ) 

B r i e f D e s c r i p t i o n of O r g a n i z a t i o n: 
Women C e n t r e o f J a m a i ca F o u n d a t i o n an d Mor a nt Ba y C e n t r e 
S t . Thoma s J a m a i c a 
The WCJ F i s i n n o v a t or of change an d has p a r t i c u l ar r e s p o n s i b i l i t y f o r p r o m o t i ng a  new a p p r o a ch to 
the p r o b l e m s a s s o c i a t e d w i t h teenag e p r e g n a n c y , e s p e c i a l l y i n t he a r ea o f i n t e r r u p t ed e d u c a t i o n . 
The WCJ F f o c u s e s o n e d u c a t i o n, s k i l l s t r a i n i n g an d d e v e l o p m e n t al c o u n s e l i n g by t he means of 
i m p r o v i n g l e v e l s o f employment and p r o d u c t i v i ty amon g o u r young an d d e l a y i ng unwante d 
p r e g n a n c i e s . 

G e n e r a l D e s c r i p t i o n of P o s i t i o n : 

• T h i s i s s k i l l ed wor k i n the management of a n o n - p r o f i t o r g a n i z a t i o n as an p r o j e ct 
manager. An employee i n t h is c l a s s i s r e s p o n s i b le f o r a ll o p e r a t i o ns an d p r o c e s s es o f t he 
p r o j e c t s an d t h e ir i m p l e m e n t a t i o n . Wor k i n c l u d e s p l a n n i n g p r o d u c t i o n s c h e d u l e s , method s 
o f o p e r a t i o n , and ma i n t e n a n ce o f f a c i l i t i e s . Th e employee w i l l s u p e r v i s i o n s i t e manager s 
and o t h e r a u x i l i a r y s t a f f members . P l a n s , d i r e c t s an d s u p e r v i s es t h e a c t i v i t i es of 
V o c a t i o n a l E n t e r p r i s e s S u p e r v i s o r s . 

• I n s u r e s t h e p r o p er us e and o p e r a t i on of t he equipment an d m a t e r i a ls u s e d i n t he v a r i o us 
i n d u s t r y o p e r a t i o n s . 

• R e q u i s i t i o n s raw m a t e r i a ls and s u p p l i e s; e s t a b l i s h e s r e a s o n a b le s t o c k l e v e l s an d r e o r d er 
p o i n t s ; m a i n t a i n s r e c o r d s o f p h y s i c al i n v e n t o r y of s u p p l i es and equipm e n t. 

• I n s p e c t s wor k a r e a s t o i n s u re t h a t s a f e c o n d i t i o n s a re m a i n t a i n e d. E v a l u a t e s raw 
m a t e r i a l s r e c e i v e d to d e t e r m i ne i f t h ey mee t q u a l i t y s t a n d a r d s . 

• P e r f o r m s o t h e r r e l a t e d wor k a s a s s i g n e d . 

EXAMPLES OF KNOWLEDGES, SKILL S AND A B I L I T I E S : 

• C o n s i d e r a b l e knowledg e o f t he equipment, m a t e r i a l s , p r o c e s s es an d p r a c t i c es u t i l i z e d in 
an i n d u s t r y o p e r a t i o n . 

• C o n s i d e r a b l e knowledg e o f t he o c c u p a t i o n al h a z a r d s i n v o l v e d and t he n e c e s s a r y 
p r e c a u t i o n a r y measure s t o be t a k en i n an i n d u s t ry o p e r a t i o n . 

• W o r k i n g knowledg e o f b a s ic managemen t p r i n c i p l e s an d p r a c t i c e s. 

• W o r k i n g knowledg e o f t he g e n e r al t e c h n i q u e s o f s u p e r v i s i o n, t r a i n i n g an d e v a l u a t i on of 
p e r s o n n e l . 

• A b i l i t y t o p l a n, l a y o ut and d i r e ct t h e work o f o t h e r s. 

• A b i l i t y t o a n a l y ze p r o d u c t i o n p r o b l e m s an d recommend i m p r o v e d t e c h n i q u e s an d p r o c e d u r e s . 

• a b i l i t y t o communicate e f f e c t i v e l y . 

• Abil i t y t o establis h workin g relationship s wit h co-workers , customer s an d others. 

Job T i t l e : S i t e Manage r 

R e s p o n s i b l e t o Whom: P r o j e c t Manage r 
Y e a r s o f E x p e r i e n c e: 3- 5 y e a r s 
Q u a l i f i c a t i o n s ( E x p e r i e n c e an d E d u c a t i o n, A b i l i t i e s an d S t r e n g t h s ) 
B a c h e l o r s o f S c i e n c e, 1  y e a r s a s s i t e manage r 
S a l a r y : ( O p t i o n a l ) 

B r i e f D e s c r i p t i o n of O r g a n i z a t i o n: 
Women C e n t r e o f J a m a i ca F o u n d a t i o n an d Mor a nt Ba y C e n t r e 
S t . Thoma s J a m a i c a 
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The WCJ F i s i n n o v a t or o f change and has p a r t i c u l ar r e s p o n s i b i l i t y f o r p r o m o t i ng a  new a p p r o a ch to 
the p r o b l e m s a s s o c i a t e d w i t h t e e n a g e p r e g n a n c y , e s p e c i a l l y in t he a r e a o f i n t e r r u p t ed e d u c a t i o n . 
The WCJ F f o c u s e s o n e d u c a t i o n, s k i l l s t r a i n i n g an d d e v e l o p m e n t al c o u n s e l i n g b y t he means of 
i m p r o v i n g l e v e l s of employment and p r o d u c t i v i ty among o u r youn g and d e l a y i ng unwante d 
p r e g n a n c i e s . 

General D e s c r i p t i o n of P o s i t i o n: 

• Conduc t i n t a k e o f Teen M o t h e r s 

• O r d i n a t e an d communicate w i t h c o u n t y n u r s e , s c h o o l an d f a m i ly 

• O r g a n i z e s t a f f an d a s s i gn d u t i e s an d r e s p o n s i b i l i t i e s, s c h e d u l i n g 

• O r d e r s u p p l i e s 

• Conduc t r e g u l a r s t a f f m e e t i n g s an d r e p o rt t o S u p e r v i s o r 

• Teac h p r e - p o s t n a t a l c l a s s e s 

• C o u n s e l t e e n mother s 

EXAMPLES OF KNOWLEDGES, SKILL S AND ABILITIES : 

• C o n s i d e r a b l e knowledg e o f t he equipment, m a t e r i a l s , p r o c e s s e s an d p r a c t i c es u t i l i z e d in 
an i n d u s t r y o p e r a t i o n . 

• C o n s i d e r a b l e knowledg e o f t he o c c u p a t i o n a l h a z a r d s i n v o l v e d an d t he n e c e s s a r y 
p r e c a u t i o n a r y measure s t o be t a k en i n an i n d u s t ry o p e r a t i o n . 

• W o r k i n g knowledg e o f b a s ic managemen t p r i n c i p l e s and p r a c t i c e s. 

• W o r k i n g knowledg e o f t he g e n e r al t e c h n i q u e s o f s u p e r v i s i o n, t r a i n i n g an d e v a l u a t i on of 
p e r s o n n e l . 

• A b i l i t y t o p l a n, l a y o ut and d i r e ct t h e work of o t h e r s . 

• A b i l i t y t o a n a l y ze p r o b l e m s an d recommend improvements . 

• a b i l i t y t o communicate e f f e c t i v e l y . 

• A b i l i t y t o e s t a b l i sh w o r k i n g r e l a t i o n s h i p s w i t h c o - w o r k e r s , c u s t o m e r s an d o t h e r s. 
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Appendices 2 

Stakeholder Analysi s 

Stakeholder Stakeholder 
Interest in the projec t 

Assessment of Impact Potential Strategies for 
Obtaining Support o r Reducin g 

obstacles 
WCJF Teen Mothers The tee n mother want to get 

the completed because they 
get to generate revenue and 
learn more skills 

A These Stakeholders are totally vested 
in successfull y completing the 
project. I  will assist them to get 
organized 

W C J F Kingsto n 
Office 

WCJF want a better 
program for the teen 
mother. 

A These Stakeholders are totally vested 
in successfull y completing the 
project. I  will have to work closely 
with them to ensure that I meet their 
guide lines 

W C J F Moran t Bay 
Center 

Morant Bay Cente r wants a 
better program and want 
the girls to be empowered 

A These Stakeholders are totally vested 
in successfull y completing the 
project. The y are to main people I 
will be working with to negotiate 
between the teen mothers and the 
head offic e 

Edu-Tourism fo r St . 
Thomas 

They want to see a 
successful project 

A These Stakeholders are totally vested 
in successfull y completing the 
project. I  will have to keep the board 
informed o f the progress. 

Nicola Shirle y I want to assist the WCJ F 
and th e girls in getting a 
better program that wil l be 
sustainable. I  want to 
utilize this project as my 
thesis project. 

A These Stakeholders are totally vested 
in successfull y completing the project 

Parish Counci l They will want to know 
what is going on in their 
parish 

B The Paris h Counci l wil l be 
informed an d would be 
encouraged to support the projec t 

Local Schoo l The school s will be 
interested in what teen 
mother are doing and that is 
positive. 

B The loca l school would have to be 
spoken to individually and encourage 
to look at the long term benefits for 
the girls an d the community. 

Teen Fami l y Teen Family wil l be interest 
in wha t the gir l are doing 
and makin g sure they do not 
put them selves in a difficul t 
situation 

B The familie s wil l need to be brought 
in earl y in the planning process and 
encourage to support the teens. The y 
often process many skill we will need 
to successfully complete the project 

Local Business They might be interested in 
selling the uniforms as well 
as any manufacturing. 

B They will need to be polled and 
consulted about the sel l the 
uniforms. 

Other Loca l 
Seamstress 

They might be upset i f too 
much revenue is lost to the 
cooperative 

A They will need to be brought in early 
in th e planning process so that we 
can avoi d them being 

41 



794Shirley4.doc 

Appendices 3 

Women Centre of Jamaica Foundation 
Morant Bay Sewing Cooperative 

Problem Statement 
The Women Centre of Jamaica Foundation is mandated to offer Skill s Training to the teen mothers of WCJF 
Morant Bay Centre. Th e skills training is empower the teen mothers with a portable skill that they can use 
to generate revenue. Th e teen mothers are being trained in garment production and would like to start a 
sewing cooperative to generated financia l resources . Th e teen mothers do not have the equipment, education 
or training to establish a successful cooperative 

Cause 
The Jamaican Government lacks 
the resources to implement a 
comprehensive sex education 

Effect 
The teens have limited informatio n 
about their bodies due to a lack of 
sex education and this give rise to 
larger numbers of teens becoming 

Cause 
The teen mothers have not 
completed their primary education 
and so have attained little skills to 
earn money to support themselves. 

Cause 
Due to limited support fro m 
government WCJF has limited 
fund to successfully implement a 
skills training center in Morant 

Cause 
The social structure o f Jamaica 
does not support teens that become 
pregnant and the limited skill s and 
limited possibility of earning a 
livable wage. 

Effect 
The lack of skills for teen 
mothers contributes to the cycle 
of poverty. 

Effects 
Morant Bay Center cannot conduct 
skills training with teen mothers 
due to insufficient fund s to operate 
the center. 

Effect 
Teen mothers have low self-
esteem 
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Project Purpose 

The purpose o f this project i s to develop a sewing 

cooperative that will enabl e the teen mothers to learn a skill , 

learn how to operate cooperative venture, generate financia l 

Goal 1 
Have proper amount of 
equipment to implement and 
operate a successful skill s 
training center . 

Goal 2 
Increase teen mother s 
technical skill s in garment 
constructions. 

Activities 
Conduct fundraising events by WCJ F 
and Edu-Tourism to purchas e 
equipment. 
Conduct a media campaign to obtain 
donations o f equipment and material in 
United States and Canada 
Ship equipment obtaine d or purchased 
to Jamaica. 
Set-up equipment i n skills cente r 
Establish a maintenance syste m 
Train teacher and teen mothers' ne w 
equipment. 

Activities 
Conduct a 6 month training 
program teaching garmen t 
construction 

Outputs 
There wil l be a fully functionin g skills 
training center with efficient working and 
well-maintained equipment . 

Outputs 
Completed training programs in 
garment constructio n with teens 
having completed several garments 
that are displayed. 
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Goals 3 
Increase teen mothers ability to 
generate financial revenue . 

Activities 
• Establish a cooperative business for 

selling garments the teen mother s 
construct. 

• Teaching the cooperative business 
principals through a series to seminars. 

• Establish saving account in local credit 
union. 

• Teach a series of classes abou t 
financial responsibility . 

Outputs 
The operation of a Sewing Cooperative 
business by the teen mothers and their 
understanding of financial responsibilit y for 
the cooperative and their own personal 
finances. 

Goals 4 
Complete a successful/teste d 
cooperative model that can be 
replicated in other centers i n Jamaica 

Activities 
• Write a training manual for each 

training modules (Skills/Cooperative 
training) 

• Implement skill s training 
• Implement cooperative training 
• Evaluation o f the program/projec t 

Evaluation by teen mother 
Evaluation by WCJF 
Evaluation by fellow peers 

Outputs 
Implementation of this model in other skill s 
training centers i n Jamaica. 
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Appendices 4 

Survey Results 

Survey Questions Response 
Age 17-23 

Employment Sta tu s Unemployed 

What i s you r h ighes t l e v e l o f education ^ Not complete d Hig h Schoo l 

Residency 4 P a r t i c i p a n t Moran t Ba y 

2 P a r t i c i p a n t Wheele r F i e l d 

3 P a r t i c i p a n t A i r y C a s t l e 

Have yo u eve r take n a  s k i l l s c l a s s 
Non have take n a  skills clas s 

Does anyon e i n you r f a m i l y se w a s a 
p r o f e s s i o n 

2 participant s 

Are yo u c u r r e n t l y earn in g incom e None are earnin g an income 

Would yo u l i k e t o develo p a  sewin g 
s k i l l i n t o a  p r o f e s s i o n 

A l l Participant s want develo p skil l in to 
profession 

Would yo u l i k e t o belon g t o a  sewin g 
coopera t ive makin g item s fo r r e s a l e 

A l l Participan t want t o join the cooperativ e 
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Appendices 5 

February 1 ?2005 

Women's Centr e of Jamaica Foundation 
42 Trafalgar Roa d 
Kingston 10 , Jamaica 

Greeting Women's Centre of Jamaica Foundation Board o f Directors 

I woul d first  lik e to commen d you and the staf f for the excellen t work you are doin g at th e 
Women's Centre . Edu-Touris m fo r St . Thomas has bee n i n contact wit h your organization for 
the past two years an d our experience has bee n very rewarding. 

I a m the Vic e Chai r o f Edu-Tourism an d I  became involve d i n the St . Thomas Outreach Centr e 
after m y 2004 sit e visit . Sinc e that I time I  have bee n workin g to bring awareness o f the issue s 
that the tee n mother s fac e i n Jamaica and specificall y i n St. Thomas. Edu-Touris m ha s donate d 
fund t o assis t i n rebuilding efforts an d I have secure d donation s o f equipment an d material for 
the skill s training program. 

During on e o f our focus group s discussion s with the tee n mother s i t was mentione d that they 
would lik e to star t a sewing business. Fo r the pas t two years I  have bee n researchin g an d 
designing a  training program that would assis t these young women to star t a cooperative sewing 
business. Th e program is designed to offer skill s training , financial literacy , and busines s 
development. Hopefull y a t the en d of this process the y wi l l hav e a  viable business tha t wi l l 
allow then t o generate revenue fo r themselves an d the center . 

I a m requesting that your organization allow me an d Edu-Tourism to implemen t a  series o f 
workshops that w i l l allo w the tee n mother s an d skil l trainin g students to gain the informatio n and 
skills needed t o operate a successful business . 

The workshop s would be conducte d once a  month and the participant s woul d wor k on various 
projects tha t would allo w them to write a complete business plan . Edu-Touris m woul d pa y fo r 
transportation, meal s o r snack, training materials an d additional staff when needed . 

I hav e enclose d some material s abou t the Sewin g Cooperative and a  press ki t about myself . I f 
you hav e an y questions pleas e contac t me a t 215-545-0765 o r email pajerkhut@aol.com. I  loo k 
forward t o working with you in the nea r future . 

Sincerely, 

Nico la Shirle y 
Vice Chai r Edu-Touris m 
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Quilting 
What is quilting 

A quil t i s basicall y a  bunc h o f square s (o r "blocks" ) of fabri c al l sew n together t o 
make a  bi g rectangula r blanket . Eac h squar e i s mad e individually , an d the n th e 
finished square s ar e sew n together a t th e end . A s a  result , it' s possibl e t o kee p 

making quilt s large r an d large r b y addin g squares . 

History of Quiltin g 
Amish Quiltin g 

A m i s h settler s came t o th e Uni te d States from German y an d Switzerlan d in the earl y 
1700's. A  sect o f the Mennonit e church , th e A m i s h believ e i n a simpl e lif e styl e tha t strictl y 
adheres to th e Bible . 

Amish quilt s are mad e from soli d color fabrics only, in bright an d sombe r colors . The patterns are usuall y large geometri c 
medallions and ar e heavil y quilted with elaborate designs suc h as feathered scroll s and cables . 

Hawaiian Quiltin g 

Quilting was introduced in Hawaii in 1820 by missionaries from New England. Most Hawaiian quilts are mad e from whole 
pieces of solid colored cloth. Large appliqued patterns are place d over a  neutral colore d background. Thes e design s ar e cu t 
from patterns fashioned b y folding a piece of paper and cutting a  design from it. THese designs ar e inspire d by the natura l 
beaty of Hawaii. The quilting usually follows the outlin e of the appliqu e design . 

The nineteenth centur y Hawaiia n quilting bee wa s don e on a quilting frame tha t was low to the groun d sinc e the Hawaiian s 
preferred t o si t on the floor . The woman hosting the quiltin g bee neve r contribute d he r ow n quilt since her job was to prepare 
the banque t which was serve d a t the en d of the day . 

Crazy Quiltin g 

The Craz y Quil t consiste d o f piece s o f fabric, cotton , velvet , wool , o r silk , randoml y sew n together . Very often , bi t 
of lac e or ribbo n wer e als o adde d alon g wit h fanc y embroider y stitches . Craz y Quilt s reache d a  pea k i n popularit y 
during th e Victorian era . These quilt s wer e usuall y tied . 

Quilting Bees 

The quilting bee wa s an important mean s of socializing for colonial and pioneer wome n (and man) . Throug h the winte r 
months, th e wome n would piece thei r quil t tops. Sinc e there was no central heating i n these homes, ther e was usually only 
one main heated room that was too crowded during the winte r months fo r a  quilt frame t o be assembled . Whe n the weathe r 
became warmer, a n invitation was sent to the surroundin g neighbor s fo r the quiltin g bee. 

On the da y of the quiltin g bee, th e quilter s would arrive early and begin marking the quil t top whic h had been put int o th e 
quilt frame b y the hostess . Very often, plates , thimble s and tea cup s were used t o mark th e quiltin g patterns. The quilter s 
would then bein g to quilt the to p whil e exchanging conversation. The quil t had t o finished before th e husband s and beaus 
showed up in the lat e afternoo n whe n dinner wa s serve d t o all , the hostes s being given a chance t o sho w off her cookin g skills. 
After dinner , there was very often a  square dance or country dance with fiddles accompanying the dancers . Th e quilting bee 
was an important par t of the socia l life of these people surpasse d onl y by religious gatherings . 

Basic Materials List 

3 to 4  different colors of fabric 

52 



1/2 Yar d long for each color by 45" wide 

Recommended fabrics  are:  Cotton s o r India n s i l k noile , wool flannels . 

No knits , n o slipper y fabric s suc h a s satin s an d n o velvets . 

Pins 

Clear se e thr u plasti c rule r 18 " long by 2 " wide. 

Thread t o matc h fabric . 

Good fabri c cuttin g scissor s o r rotar y cutte r wi th a cuttin g mat . 

14" pillow form . 
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Teachers Lesson Plan: Basic Quilting 

Lesson Overview : 

Quilts are a n importan t handy-craft o f man y cultures. Quilt s are ofte n used to tel l stories. The y ar e a n 
excellent way t o us e u p piece s of materia l o r ou t grow n clothing. Quilts often us e flips , turns, and slide s t o 
create symmetry. Bot h math and ar t element s were used in creatin g these directional quilts . 

Length o f Lesson : 4 5 minutes sessions (4 Periods) 

Notes: Student will b e assigne d to complet e quilting blocks at hom e 

Instructive Objectives : 

The lesio n i s a n eas y to make an d interestin g block desig n for a  quilt . Th e drafte d th e patter n to make a n 8 " block an d se t ou t 
to work in tw o soli d colors , blue an d ligh t yellow . Afte r makin g 9  blocks, alternatin g the predominan t colors in every other 
block, I  chose a print fabric a s a n alternating/settin g square. Set th e block s on point , added corner triangles, a  thi n inne r 
border an d a  large printed floral  a s th e outsid e border. Now m y basket weave quil t wa s complete , ready to hang . You ca n 
recreate this quick-pieced quil t i n a  very short period of time following m y stri p piecing method s described below. 

Supplies: 

Fabric Requirements : 

1 yard blu e fabri c 
3/4 yar d ligh t yello w fabri c 
1 yard re d 
1/2 yar d flora l borde r 
1-1/2 yar d backin g 
crib siz e battin g 

Instructional Plan : 

Piecing Bloc k 2 

Step 1 
From ligh t yello w (Fabri c 2) , cu t 3  strips 2-1/2 " wid e x  44" . Fro m blu e (Fabri c 1) , cu t 2  strips 1-1/2 " x  44" . Seam 
three strip s o f blu e an d tw o strip s o f ligh t yello w together , beginnin g an d endin g wit h ligh t yellow . Finishe d width i s 
8-1/2". Cu t wedge s 2-1/2 " verticall y acros s the widt h o f th e strippe d piece . Eac h strippe d piec e yields 1 7 wedges . 
Set aside. 
Step 2 

From blue , cu t 3  strips 2-1/2 " wid e x  44" . Fro m ligh t yello w cu t 2  strip s 1-1/2 " x  44" . Sea m five strip s togethe r 
beginning an d endin g wit h blue . Finishe d width i s 8-1/2" Cu t wedge s 1-1/2 " verticall y acros s the widt h o f th e 
stripped piece . Eac h strippe d piec e yields 2 8 wedges . Se t aside. 

Step 3 

Seam 2-1/2 " wid e segment s to 1-1/2 " segment s following th e picture/diagra m o f Bloc k 2. Mak e 4 o f Bloc k #2 . 
Finished siz e o f bloc k i s 8" . 
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Fabric 2 

Fabric 1 

Fabric 1 

Fabric 2 

Finishing) 

1. Fro m re d fabri c cu t fou r 8-1/2 " squares . These alternate wit h th e nin e Baske t Weave Blocks. Fo r the settin g 
triangles, cu t tw o re d 12-5/8 " squares and subcu t eac h into fou r triangle s fo r a  total o f eigh t settin g triangles . Fo r 
the fou r corne r triangles , fro m th e re d cu t tw o 6-5/8 " square s and cu t eac h square int o tw o triangle s fo r a  total o f 
four triangles . 

2. Se t block s together followin g th e Quil t Diagram . Quilt no w measure s 33-3/4" square. 

3. Fo r inner border , cu t fou r 1-1/2 " strip s fro m blue . Sea m aroun d outsid e o f quil t top . Tri m edges . Quilt no w 
measures 35-3/4 " square. 

4. Fo r outside border , cu t fou r 3-1/2 " strip s flora l fabric . Se w around outsid e o f quil t top . Tri m edges. 

5. Laye r quil t top , batting , an d backing . Baste three layer s together. Quil t a s desired. Trim battin g an d backin g 
even wit h quil t top . 

6. Cu t 2 " wid e strip s o f bindin g fabric , fol d i n hal f lengthwis e wit h wron g side s together an d sew to ra w edge s o f 
quilt an d se w from th e front . Tur n folde d edg e of bindin g t o bac k of quil t an d stitch i n place . 

Vocabulary: 

Binding Quiltin g Block Battin g Backin g Border 

Basket Weave Finishin g Flora l Tri m 

Assessment: 

Sources 

Print: 
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• Aldr ich , Margret , editor . This  Old  Quilt.  Stil lwater , M N: Voyage r Press, 2001 . 
• Buchberg , Wendy. Quilting  Activities  Across  the  Curriculum.  Ne w York, Scholastic , 

1996. 
• Cobb , Mary. The  Quilt-Block  History  of  Pioneer Days.  Brookfield , CT , The Mil lbroo k 

Press, 1995 . 
• M i l l s , Susa n Winter . 849 Traditional  Patchwork  Patterns.  Ne w York: Dove r 

Publications, 1980,1989 . 
• Vuko , Eve ly n Porreca . "Teacher  Says:  The  Geometric  Appeal  of  Quilting."  Th e 

Washington Pos t (Ma y 20, 2003) , C 9 
• Wilson , Sul e Gre g C. African American  Quilting.  Ne w York, Rose n Publ ishing 

Group, Inc. , 1999 . 

Video: 

Century o f Quilts , A : America i n Clot h (VHS ) 

This documentar y celebrate s th e ar t o f quil t ing b y featuring selection s fro m the bes t 10 0 
American quilt s of the 20t h century , th e storie s behin d thei r creatio n an d th e quilter s a s 
they work . The progra m travel s acros s Amer ic a t o captur e th e artist s a t wor k in thei r 
studios an d home s an d tell s the storie s behin d the creatio n o f these treasures . 
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THE 25 PATC H BASKET WEAVE 
Block Size: 8" 
Quilt Size= 42" x  42 " 

I though t i t woul d mak e a n interestin g bloc k desig n fo r a  quilt . I  drafte d th e patter n t o mak e a n 8 " bloc k an d se t 
out t o wor k i n tw o soli d colors , blu e an d ligh t yellow . Afte r makin g 9  blocks , alternating th e predominan t color s i n 
every othe r block , I  chos e a prin t fabri c a s an alternating/settin g square . I  se t th e block s on point , adde d corne r 
triangles, a  thin inne r borde r an d a  larg e printe d flora l a s the outsid e border . No w m y baske t weav e quil t wa s 
complete, read y t o hang . You can recreat e thi s quick-piece d quil t i n a  very shor t perio d o f tim e followin g m y stri p 
piecing method s describe d below . 

Block # 1 Bloc k # 2 

Fabric Requirements : 

1 yar d blu e fabri c 
3/4 yar d ligh t yello w fabri c 
1 yar d re d 
1/2 yar d flora l borde r 
1-1/2 yar d backin g 
crib siz e battin g 

Piecing Bloc k 1 
Step 1 
From blu e (Fabri c 1) , cu t 3  strips 2-1/2 " wid e x  44" . Fro m ligh t yello w (Fabri c 2) , cu t 2  strip s 1-1/2 " x  44" . Sea m 
three strip s o f blu e an d tw o strip s o f ligh t yello w together , beginnin g an d endin g wit h blue . Finishe d width i s 8 -
1/2". Cu t wedge s 2-1/2 " verticall y acros s the widt h o f th e strippe d piece . Eac h strippe d piec e yields 1 7 wedges . Se t 
aside. 

Step 2 
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From ligh t yellow , cu t 3 strips 2-1/2 " wid e x  44" . Fro m blu e cut 2 strips 1-1/2 " x  44". Sea m five strip s togethe r 
beginning an d endin g wit h ligh t yellow . Finishe d width i s 8-1/2" Cu t wedge s 1-1/2 " verticall y acros s the width o f 
the strippe d piece . Eac h strippe d piec e yields 28 wedges. Se t aside. 

Step 3 

Seam 2-1/2 " wid e segment s to 1-1/2 " segment s following th e picture/diagram o f Block 1 . Make 5 of Block #1. 
Finished siz e o f block i s 8" . 

Fabric 1 

Fabric 2 

Fabric 2 

Fabric 1 

Piecing Bloc k 2 

Step 1 
From ligh t yello w (Fabri c 2), cut 3 strips 2-1/2 " wid e x  44". Fro m blu e (Fabri c 1) , cut 2 strips 1-1/2 " x  44". Seam 
three strip s o f blue an d two strips o f light yello w together , beginnin g an d endin g wit h ligh t yellow . Finishe d width i s 
8-1/2". Cu t wedge s 2-1/2 " verticall y acros s the width o f the strippe d piece . Eac h strippe d piec e yields 1 7 wedges. 
Set aside. 
Step 2 

From blue , cut 3 strips 2-1/2 " wid e x  44" . Fro m ligh t yello w cu t 2 strips 1-1/2 " x  44". Sea m five strip s togethe r 
beginning an d endin g wit h blue . Finishe d width i s 8-1/2" Cu t wedge s 1-1/2 " verticall y acros s the width o f the 
stripped piece . Eac h strippe d piec e yields 28 wedges. Se t aside. 

Step 3 

Seam 2-1/2 " wid e segment s to 1-1/2 " segment s followin g th e picture/diagram o f Block 2. Make 4 of Block #2. 
Finished siz e of block i s 8" . 
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Fabric 2 

Fabric 1 

Fabric 1 

Fabric 2 

Finishing 

1. From re d fabric cut four 8-1/2 " squares . These alternate wit h the nine Baske t Weave Blocks . Fo r the setting 
triangles, cu t two red 12-5/8" squares and subcu t eac h into fou r triangle s for a total o f eight settin g triangles . Fo r 
the fou r corne r triangles , from th e red cut two 6-5/8" square s and cut each square int o two triangles for a total of 
four triangles . 

2. Se t block s together followin g th e Quilt Diagram . Quilt no w measures 33-3/4" square. 

3. Fo r inner border , cut four 1-1/2 " strip s fro m blue . Sea m aroun d outsid e of quilt top . Tri m edges . Quilt now 
measures 35-3/4 " square. 

4. Fo r outside border , cut four 3-1/2 " strip s flora l fabric . Se w around outsid e of quilt top . Tri m edges . 

5. Laye r quilt top , batting , an d backing . Baste three layer s together. Quil t a s desired. Trim battin g an d backin g 
even wit h quil t top. 

6. Cu t 2" wide strip s of binding fabric , fol d i n half lengthwis e wit h wron g side s together an d sew to raw edges of 
quilt an d se w from th e front. Tur n folde d edg e of binding to back of quilt an d stitc h i n place. 
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Fish Quil t &  Placemats 

by Debbv Kratovi l (reprinted fro m a  Quic k Quilt s Magazin e 1996 ) 

I liv e i n a  very ol d hous e with a  very ol d showe r doo r i n m y bathroom . 
And o n thi s glas s door ar e some very interestin g etching s o f fish whic h I 
have ofte n considere d as motifs fo r a  quilt block . Wh y not ? They loo k 
simple enough , I though t on e day , and of f t o th e sewin g roo m I  went . 
Three differen t pattern s emerged , all starting wit h the basi c centra l 
square, surrounde d b y two set s of thin strip s lik e a  half-log cabi n block . 
Remembering som e bright , vibran t fis h swimmin g i n a  tank i n a 
restaurant gav e m e the ide a to mak e m y fis h block s using the sam e hot , 
tropical colors . Pul l ou t you r brightest , hottes t soli d colors and se w alon g 
with m y simpl e instruction s below . Placema t Size: 12 " x 14 " 
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Fabric Requirements : 
scraps of brigh t solids 
1/2 yar d o f ligh t blu e "water " fabric 
1 yard fis h prin t 
backing fabric 
batting 

Pattern o f Angelfish 

Step 1 . Al l three fish block s begin with a 2-1/2" cu t square o f fabric . 
Step 2 . Fro m first contrastin g brigh t colo r cut severa l 1 " strips . Se w tw o 
strips of one colo r to righ t sid e of fish "face " from ste p 1  in a half-lo g 
cabin manner . Tri m excess . Block now measure s 3" . 
Step 3 . Fro m second contrasting brigh t colo r cut severa l 1 " strips . Se w 
two strip s to Ste p 2  bloc k in half-lo g cabi n manner . Tri m excess . Block 
now measure s 3-1/2" . 

Marvin th e Mulle t bloc k 
Step 4 . T o finish Marvi n th e Mullet , ad d four triangles cu t from on e large r 
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square tha t measure s 4-1/4" . Us e the ligh t blu e "water " fabric . Cu t thi s 
4-1/4" squar e alon g bot h diagonal s t o yiel d th e fou r triangle s needed . 
Sew thes e triangle s t o al l fou r side s o f th e Marvi n th e Mulle t center . 
Thomas the Tun a 

Step 5 . To finish Thoma s th e Tuna , begi n wit h a  unit piece d u p unti l Ste p 
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3. To ad d th e tw o brightl y colore d triangl e fins , cu t a  3-7/8 " squar e o f a 
third contras t fabric . Cu t thi s onc e alon g th e diagonal . Cu t a  3-7/8 " 
square o f wate r fabri c an d bisec t alon g diagonal . Us e one o f thes e 
triangles. Piec e together th e Ste p 1- 3 block , ON E water triangle , an d th e 
two triangles/fin s fro m ste p 5  following th e diagram . 

To finish Thoma s The tuna , cu t a  4-1/4" squar e o f wate r fabric . Bisec t 
twice alon g it s diagonals . W e wil l us e two o f thes e resultin g triangle s t o 
square u p ou r Fis h Block . These wil l b e attache d t o th e to p an d botto m 
side o f hi s "face" . 

Algernon The Ange l 

Step 6 . Workin g fro m hi s piece d face , step s 1-3 ) w e wil l ad d a  cut 3-1/4 " 
square o f fabri c whic h matche s hi s fac e fabric . W e nee d fou r half -
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rectangle triangle s whic h als o match hi s face fabric . Cu t these fro m tw o 
2-3/8" x  4" rectangles . Als o cu t two 2-3/8 " x  4" rectangle s fro m anothe r 
bright fabric  whic h wil l be hi s fins.. 

Step 7 . Usin g one rectangl e o f each color , layer the m righ t side s up with 
the ligh t colo r (non-fin color ) o n top. Yo u have two pile s with tw o 
rectangles i n each pile . Cu t one pil e alon g the diagona l fro m th e to p lef t 
to the botto m right . Cu t the othe r pil e alon g the diagona l fro m th e to p 
right t o th e botto m left . 

Step 8 . Piec e these contrastin g set s together t o mak e fou r set s of fins. 

Step 9 . Finis h piecing Algernon The Angel by sewing hi s face, fou r set s of 
fins, an d 3-1/4" square . 

Step 10 . Fro m the wate r fabric cu t a  7-1/4" square . Su b cut int o fou r 
smaller triangles b y cutting alon g bot h diagonals . Us e two o f the triangle s 
to complet e Algerno n the Ange l by sewing t o to p an d botto m sid e of his 
face. 

Placemat Constructio n 
Step 11.  Usin g spacer strips cut from th e wate r fabric (ie , 1-1/2" , 2" , 2 -
1/2"), la y ou t fis h blocks in a pleasin g manner . Yo u may hav e three o f 
Marvin th e Mulle t i n one placema t o r mi x on e with another. Ad d these 
spacer strip s to separat e fis h so they appea r t o b e swimming . 

Step 12 . Fro m the fis h novelty prin t fabric  cu t wide borde r strips . I  cu t 
mine t o measur e 3 " fo r the th e to p an d botto m an d 4" fo r the tw o sides . 
My placemats measure d 12 " x  14" . Your s can b e any siz e your table 
allows! 

Step 13 . Laye r finished placemat/quil t to p with thin battin g an d backin g 
fabric. Pi n baste. I  machin e quilte d m y fou r placemat s usin g a 
meandering stitc h t o simulat e th e wave s o f the ocean ! 
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Ring Pattern 

by Debbv Kratovi l (reprinted from a  Quil t Magazine 1997 ) 

Block Size: 7-1/2" 
Quilt Size : 58" x  58 " 

I hav e come to regar d the Drunkard' s Path bloc k as one of my favorite s 
as I hav e discovered a quick and easy way t o piec e this. I t i s not forme d 
in the traditiona l manne r b y which a  concave piece is sewn to a  convex 
piece, havin g to sew along curves. We wil l be cutting squares, 
appliqueing finished-edge circles to the cente r o f the squares , and the n 
cutting thes e unit s into four smaller , equa l sized squares which are our 
Drunkard's Path units . 

Materials: 
Scraps at leas t 6" square , equal to a t leas t 3/ 4 yar d o f both light s and 
darks. 
Twenty-five 3 " square s of marbled fabri c (o r you r choice of pattern) 
Several 1-1/4 " strips of both dark an d ligh t scraps 
Several 2-1/4" strip s of both dark an d ligh t scraps 
1/4 yar d dar k purpl e for first inne r border 
1/2 yar d ligh t purpl e for second inner border 
1 yard flora l fo r outer borde r 
Clear nylo n monofilament threa d 
Twenty-five USE D fabric  softener sheet s or 5" squares of ligh t interfacing . 
Crib sized battin g 
2 yards backing fabric 

1. Prewas h an d iro n al l fabri c befor e cutting . 
2. Transfe r Template A  (draw a  4 " diamete r circle ) t o templat e materia l an d cu t out . 
3. Fro m dar k scrap s cut ou t twelv e 6 " squares . From ligh t scrap s cut ou t thirtee n 6 " squares . Set aside . 
4. Fro m dar k scrap s cut ou t twelv e 5 " squares . From ligh t scrap s cut ou t thirtee n 5 " squares . Usin g Template A , 
trace th e circl e onto th e wron g sid e of each 5 " square . 
5. La y eac h 5 " squar e on to p o f a  fabri c softene r shee t (o r ligh t interfacing ) righ t sid e down. Se w alon g th e draw n 
line al l th e wa y aroun d th e circle . Trim t o withi n 1/4 " al l aroun d you r sew n line . Cli p int o th e drye r sheet/interfacin g 
and tur n you r circl e righ t sid e out. Smoot h edges . Press . 
Make al l twenty-fiv e circle s in this manner . 
6. Cente r the ligh t circle s on the dar k square s and pi n i n plac e (Illustratio n 1) . Usin g a smal l machin e zi g za g stitc h 
with th e nylo n thread , stitc h th e circle s to th e squares . Trim th e fabri c awa y fro m behin d th e circle . Repea t fo r th e 
dark circle s and th e ligh t squares. 
7. Cu t eac h 6 " circle/squar e unit int o fou r 3 " smalle r square s (Illustration 2) . Yo u no w shoul d have forty-eigh t 
Drunkard's Pat h unit s mad e wit h dar k square s and ligh t circles . You should have fifty-tw o Drunkard' s Pat h unit s 
made wit h ligh t square s and dar k circles. 
8. Sea m togethe r th e 1-1/4 " dar k strip s with th e 2-1/4 " ligh t strips . Revers e this proces s for th e 1-1/4 " ligh t strip s 
and th e 2-1/4 " dar k strips . 
Press. Cu t eac h o f these int o 3 " wedge s a s show n i n Illustratio n 3 . 
9. Cu t marble d fabri c use d i n the cente r o f eac h bloc k into twenty-fiv e 3 " square s (Illustration 4) . 
10. Mak e twelv e o f Bloc k A. Mak e thirtee n o f Bloc k B. 
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11. Se w your quil t to p togethe r int o fiv e row s o f fiv e block s each. Alternatin g Block s A  and B  give th e positive -
negative appearanc e to thi s quilt . Se e the Piecin g Diagram fo r bloc k layout . Quil t shoul d measur e 38" : x  38" . 
12. Fro m dark purpl e borde r fabri c cu t fou r 1-3/4 " strips . Attac h t o al l fou r side s of you r quilt . Trim . 
13. Fro m ligh t purpl e borde r fabri c cu t fou r 2-1/2 " strips . Attac h t o al l fou r side s of you r quilt . Trim . 
14. Fo r the outsid e borde r cu t strip s 6-1/2 " wide . Measur e quilt sides . Sea m togethe r a s necessar y to ge t th e 
length yo u nee d an d attac h t o al l fou r sides . Trim . 
15. Laye r quilt top , battin g an d backin g and bast e securely in place . Quilt a s desired. 
16. Tri m awa y exces s battin g an d backing . Cut bindin g i n 2 " wid e bia s strips. Se w together i n lon g strip . Fol d in 
half lengthwis e an d pres s fold line . Pi n raw edge s of bindin g eve n with ra w edg e o f quil t an d stitc h i n place . Turn 
folded edg e to bac k and secur e with blin d he m stitch . 
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Quilting Assessment Rubric 

Student Name : Date: 

The student wa s 
able to identify the 
vocabulary words . 

No attempt made. 
Comments: 

The Student wa s 
able t o identify th e 
name, geometri c 
shapes and i f the 
pattern ha s 
symmetry. 
No attempt made. 
Comments 

Student was abl e 
to discuss the 
history o f quilts. 

No attempt made. 
Comments 

The student wa s 
able to complet e 
the quilt . 

No attempt made. 
Comments 

The student wa s 
able to follo w 
instructions fo r 
the project. . 

No attempt made. 
Comments 

Attempt Made 
Comment: 

Attempt Made 
Comment: 

Attempt Made 
Comment: 

Attempt Made 
Comment: 

Attempt Made 
Comment: 

Successfully 
completed 
Comment: 

Successfully 
completed 
Comment: 

Successfully 
completed 
Comment: 

Successfully 
completed 
Comment: 

Successfully 
completed 
Comment: 

Note: 
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Women toda y contro l individual an d famil y spending , ru n the majorit y o f small businesse s 
i n th e country . I t i s important fo r women to understan d mone y an d ho w to work thei r 
money. Thi s guid e w i l l assis t yo u in understanding ho w to mak e you r money work for you. 

Achieving You r Financia l Goals 

Women have specific realities to factor into financial planning . Yo u shoul d be aware that you are likely to 
live seven years beyond your male counterparts. Wome n need bigger retirement saving s because they liv e 
longer after retirement . A t the same time, raising children or caring for aging parents may take you out of 
the workforce for a time, resulting in fewer years in a pension plan. 

Evaluate your circumstances and then get very precise about creating a plan to achieve your goals. The 
clearer you can be about what you want, the simpler it will be to chart a course to get there. It is easier to 
stay focused on your financial objectives when you establish a plan to pursue them. 

It's easie r t o sta y focuse d o n your financia l objective s whe n you establish a  plan to pursu e them . Here' s wha t you r 
plan shoul d include : 

• Th e goals you hope to achieve 
• You r time frame fo r reaching each goal 
• Th e benefits o f reaching each goal 
• Th e obstacles that could prevent you from achieving each goal, and ways to help overcome them 

What ar e your goals? 

6 Mont h Goals 

1 Year Goa l 

3 Yea r Goa l 

5 Yea r Goa l 

* Remembe r no goal is too small , larg e or silly . B e hones t 
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ESTABLISHING A  B U D G E T 

Do yo u ever wonder where your money goes each month? Does it seem like you ar e neve r able to ge t 
ahead? You're no t alone . The goo d news is that women earn and ow n more now tha n they ever have, s o 
keeping track and the n keeping control wil l keep you i n the black . You should se t u p a  budget to help you 
monitor how yo u spend your money and reac h your financial goals . 

Examine your financia l goa l 

Before yo u establish a budget, you shoul d examine your financial goals . Start by making a list of your 
short-term goals (e.g., college tuition, ne w car ) an d you r long-term goals (e.g., your house and you r child 
tuition). Next, as k yourself : How important is i t for m e t o achieve this goal? How much wil l I  need t o 
save? Armed wit h a  clear picture of your goals. 

SHORT T E R M G O A L S L O N G T E R M G O A L S 

Identify you r current monthly income and expense s 

To develo p a  budge t tha t i s appropriat e fo r you r lifestyle , you'l l nee d to identif y you r curren t monthl y incom e an d 
expenses. Yo u can jot th e informatio n dow n wit h a  pe n an d paper . 

Start b y addin g u p al l o f you r income . I n additio n t o you r regula r salar y an d wages , b e sure t o includ e othe r type s 
of income , such as dividends, interest , an d chil d support . Next , ad d u p al l o f you r expenses . To se e where yo u 
have a  choice in you r spending , i t help s to divid e the m int o tw o categories : fixe d expense s (e.g., housing , food, 
clothing, transportation ) an d discretionar y expense s (e.g., entertainment , vacations , hobbies) . You'l l also want t o 
make sur e that yo u hav e identifie d an y out-of-patter n expenses , such as holiday gifts , ca r maintenance , hom e 
repair, an d s o on. To mak e sur e tha t you'r e no t forgettin g anything , i t ma y hel p t o loo k throug h cancele d checks, 
credit car d bills , an d othe r receipt s fro m th e pas t year . Finally , as you lis t you r expenses , it i s importan t t o 
remember you r financia l goals . Whenever possible , treat you r goal s as expenses and contribut e towar d the m 
regularly. 

INCOME EXPENSE S 

Income i s any mone y o r fund s tha t yo u receive , Expense s are anythin g yo u spen d your mone y on . 
collect o r wor k for . Pa y check, money fro m famil y Bills , phone , clothes, food, tuition an d healthcar e 
and friend s an d loan s etc . etc . 
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Total Tota l 

Evaluate you r budge t 

Once you'v e adde d u p al l o f you r incom e an d expenses , compare th e tw o totals . T o ge t ahead , you shoul d b e 
spending les s than yo u earn . I f thi s i s the case , you'r e o n th e righ t track , an d yo u nee d t o loo k a t ho w wel l yo u us e 
your extr a income . I f yo u fin d yoursel f spendin g mor e tha n yo u earn , you'l l nee d to mak e som e adjustments . Loo k 
at you r expense s closely and cu t dow n o n you r discretionar y spending . And remember , i f yo u d o fin d yoursel f 
coming u p short , don' t worry ! Al l i t wil l tak e i s some determination an d a  little self-discipline , and you'l l eventuall y 
get i t right . 

List 2  T h i n g s y o u wil l g iv e u p t o kee p you r budge t 

Monitor you r budget 

You'll nee d to monito r you r budge t periodicall y an d mak e change s when necessary . But kee p i n min d tha t yo u 
don't hav e t o kee p track o f ever y penn y tha t yo u spend . In fact , th e les s record keepin g yo u hav e to do , the easie r 
it wil l b e to stic k t o you r budget . Abov e all , b e flexible . An y budge t tha t i s too rigi d i s likel y t o fail . S o be prepare d 
for th e unexpecte d (e.g. , leak y roof , faile d ca r transmission) . 

Tips t o hel p yo u sta y o n t rac k 

• Involv e the entir e family: Agre e on a  budget up fron t an d mee t regularly to chec k your progress 
• Sta y disciplined: Tr y to make budgeting a part of your daily routine 
• Star t your new budge t at a  time when it wil l b e eas y to follo w an d stic k with the pla n (e.g., th e 

beginning of the year , as opposed to righ t before the holidays ) 
• Fin d a budgeting system that fits your needs (e.g., budgeting software) 
• Distinguis h betwee n expenses that are "wants " (e.g., designer shoes) and expense s that ar e 

"needs" (e.g., groceries) 
• Buil d rewards into your budget (e.g., eat ou t ever y other week) 
• Avoi d using credit cards to pa y fo r everyday expenses: It may see m like you're spending less, bu t 

your credit card debt will continue to increase 

How You r Mone y Grow s 

Saving an d investin g for you r own home, your retirement, your children's education expenses or opening 
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your own business can begin with very modest sums. S o if you ar e concerne d abou t paying off loans an d 
setting u p your first apartment, don't think you cant start paying yourself at the same time. Getting in the 
habit i s important. Accumulatin g wealth i s what its called and you will . 

You migh t be surprised a t how much you can accumulate wit h small, regular investments . 

You jus t migh t b e surprised a t ho w much yo u can accumulate wit h small , regula r investments . Fo r example, i f you 
invested $100 0 ever y mont h for 1 5 years an d earned 8  percen t per year (afte r taxes) , you' d have nearl y $194,40 0 
fund! 

H o w m u c h w i l l yo u sav e eac h week ? 
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Set Asid e Mone y fo r Irregula r Expense s 

Don't ge t blindside d by tax payment s or annua l insurance fees. Any expense that doesn't fit neatly into 
your monthly budget should not com e out o f your emergency fund o r win d u p o n your credit card. 
Whether you ar e self-employe d o r hold a  salaried job, yo u ca n avoi d a last minute panic by factorin g 
irregular expenses into your regular budget. 

Consider setting up a  separate back account to handle quarterly, semiannual or annual expenses. 

Consider settin g u p a  separate ban k accoun t t o handl e irregula r (quarterly , semiannual , o r annual ) expenses . Eac h 
time yo u ge t paid , deposi t mone y i n thi s accoun t t o cove r thes e expense s when the y com e due . Yo u can eve n 
arrange fo r thes e deposit s t o b e mad e automatically . Th e amoun t o f eac h deposi t shoul d equa l you r shar e o f th e 
annual tota l neede d fo r thes e expenses , divided b y th e numbe r o f paycheck s you receiv e eac h year . 

L i s t an y q u a r t e r l y o r annua l expense s d o y o u have ? 
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EIGHT STEP S FO R C R E A T I NG F I N A N C I A L I N D E P E N D A N C E 

P R E P A R E A  NET W O R TH S T A T E M E N T 

A ne t wort h statement is a basic financia l management tool used to make financial decisions an d t o 

measure progress. To determine your family's financial net worth , add all your assets including: balances 

in any bank, investment, o r retirement savings accounts ; the valu e of your home and it s furnishings; an y 

real estate or automobiles yo u own; and personal propert y suc h as jewelry and antiques. Next, identif y 

your liabilities. These might include outstanding balance s on your mortgage and home equity loans , credi t 

cards, automobil e loans , student loans and other obligations. Subtrac t you r liabilities from your assets to 

arrive a t your family's net worth . You should calculate you r net wort h once a year to identify significan t 

changes. 

Assets l iabi l i t ie s 

ASSETS - LIABILITIES - NE T WORTH 

C R E A T E A  B U D G E T 

Identify source s of income, including your salary, socia l security o r pension benefits , chil d support or 

alimony, and interest and dividends on your savings an d investments . Next , list all your fixed and flexible 

expenses. Fixed expenses are the same every month . These include rent or mortgage payments, credit 

card payments, insurance premiums , an d utility payments. Flexible expenses, like food, gifts, dining out, 

and recreation ca n be reduced o r eliminated by tightening you r belt. I f your expenses exceed you r income, 
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you nee d to change on e or both. Consider cutting some discretionary spending, taking on a second job, o r 

moving to a less expensive area . 

INCOME $  EXPENSE S $ 

Salary Ren t 

Total Tota l 
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Open you r ow n saving s an d checkin g accounts . Havin g you r ow n accoun t wi l l allo w yo u t o hav e ful l 

control o f your mone y o r havin g anyon e misus e you r account . I t i s also a  vita l firs t ste p in achievin g 

financial independence . 

Name yo u loca l ban k o r credi t unio n 

Regardless o f what i s going o n i n your persona l life , i t i s importan t tha t you pa y you r bill s o n tim e an d 

balance you r checkboo k carefully . I f you excessivel y bounc e check s an d pa y financ e charges , thi s ma y b e 

reflected i n your credi t report . 

It's importan t tha t you monito r you r credi t repor t regularly . I f your repor t contain s informatio n yo u 

believe i s incorrect , contac t th e burea u an d reques t that they investigat e th e error . I f the disput e canno t b e 

resolved, yo u have the righ t t o submi t a  100 -word statemen t that tell s you r sid e o f the story . 

The bes t wa y t o establis h goo d credi t i s to ge t a  credit card . Dependin g o n you r credi t history , thi s ma y o r 

may no t b e a n eas y task . A  secure d credi t car d i s an excellen t wa y fo r someon e wit h ba d credi t t o buil d a 

good rating . Wit h a  secured card , yo u giv e th e ban k o r credi t car d compan y a  deposit an d you r car d ha s a 
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credit limi t for the sam e amount. To establish a  good credit history, you need to use the car d and pay off 

the debt on a timely basis. W e suggest that you only charge what you can afford t o pay back a t the end of 

the month . A  good strategy is to use credi t for a specific purpose, such as buying gas fo r your car. Afte r 

using the secure d car d and paying your bil l regularly for a year, try to negotiate with the compan y fo r an 

unsecured card . 

E S T A B L I S H A N E M E R G E N C Y FUN D 

Setting up an emergency fund i s the best way to prepare for any future financia l setbacks. Consider th e 

amount of money yo u need to pay your bills for housing, food, insurance, medica l care, and other 

necessities for six months to a year. Then work at setting asid e small amounts each month unti l you have 

an emergency fund equa l to the amount you would need to cover six months to a year's worth of living 

expenses. Resist the urge to tap int o this money unless you are facin g a real financial  crisis . 

G E T G O O D F I N A N C I A L A D V I C E 

Rebuilding your financial  lif e requires planning, hard work and discipline. If you can't seem to manage 

on you r own, enlist the help o f nonprofit credi t counseling services to implement you r new budget and 

help you work with creditors t o create a realistic repayment plan. 
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Article I. Purpose 

The purpose fo r which this corporation is formed and the powers it may exercise are set forth in the articles of 
incorporation of the corporation. 

Article II. Membership 

Section 1 . Qualifications 

Any craf t producer who agree to be a patron of the association, signs a marketing agreement with the 
association, purchases o n share of common stock, and meets other conditions as may be prescribed by the board of 
directors, my become a  member o f the association. 

No craft producer may be excluded from membership or participation in the cooperative based on race, 
color, sex, or national origin. 

A l l application s for membership must be approved by the board of directors. Membe r status is effective 
as of the time the board approves the application for membership. 

Section 2. Suspension or Termination 

In the event the board of directors o f the association shall find, followin g a  hearing, that any of the 
common stock of this association has come into the hands of any person who is not eligible for membership, or that 
the holder there of has ceased to be an eligible member, o r that such holder has not marketed through the association 
the products covered by a marketing agreement with the association, or not otherwise patronized the association, for 
a period of ( )  years, or otherwise violated the articles of incorporation, bylaws or other agreements made with the 
association, the association may suspend such holder's rights as a member and terminate th e membership . 

When a member i s terminated, the association shall repurchase th e member's shar e of common stock for 
par value. Th e holder shall return to the association the certificate evidencing the holder's share of stock. I f such 
holder fails to deliver the certificate, the association my cancel such certificate on its books and records, and the 
certificate is then ni l and void. 

A suspende d o r terminated member shal l have no rights or privileges on account ofany stock held, nor 
vote or voice in the management o r affairs o f the association other than the right to participate in accordance wit h 
law in case of dissolution. 

Article III. Meetings of Members 

Section 1 . Annual Meeting 
The annual meeting of the members o f this association shall be held in the cit y of ,  during 

the month of o f each year, at such time and in such place as the board of directors shall 
designate, o r on any date the board shall designate a t least thirty (30) days in advance o f the date specified above. 

Section 2. Special Meetings 
Special meetings o f the members o f the association may be called at any time by order o f the board and 

shall be called on written request of at least members , o r at least percentag e ( % ) of the 
membership whichever is a greater number. 

Section 3. Notic e of Meeting 
Written or printed notice of every regular and special meeting of members shal l be prepared an d mailed to 

the last known post office address of eac h member not less than ( )  days before suc h meeting. Suc h notice shall 
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state the object or objects thereof and the time and place of meeting. N o business shal l be transacted a t any special 
meeting other than that referred to in the notice. 

Section 4. Voting 
Unless otherwise stated in the articles of incorporation, or these bylaws, or required by applicable law, all 

questions shal l be decided by a vote of a majority of the members votin g there on. 
Each member shal l be entitled to only on vote. Votin g by mail shall not be permitted. Proxy voting shall 

be allowed. Eac h proxy shall be in writing and no member shal l vote more than on proxy. Cumulate voting not 
permitted. 

If a member i s held by a partnership, corporation , or other legal entity, the member shal l designate in 
writing the person who shall vote on behalf of the member. Tha t designation shall remain in effect unti l written 
notice of a properly authorized change i n the designated vote r shall be received by the association. 

Section 5. Quorum 
A quoru m at annual special membership meetings shal l consist of ( )  members o r percent (  % ) of the 

membership, whichever is larger number . 

Section 6. Order of Business 
The order of business a t the annual meeting shall be: 

1. Rol l Call , followe d b y proof of due notice of meeting. 
2. Amendmen t of the articles of incorporation and amending and/or adopting the bylaws 
3. Readin g and disposal of minutes. 
4. Annua l reports o f the board and committee 
5. Unfinishe d business 
6. Communit y reports 
7. Ne w Business. 
8. Electio n of directors to fill  expirin g terms 
9. Adjournmen t 

Article IV . Director s and Officers 

Section 1 . Number and Qualifications of Directors 
The association shall have a board of directors of (  )  members o f the cooperative. Each director elected 
shall be a member o f this association in good standing. 

No perso n shal l be eligible to be a director i f that person is in competition with, or is affiliated with any 
enterprise tha t is in competition with, the association . I f a majority o f the board of directors o f th e 
association. I f a majority o f the board of directors o f the association. I f a majority o f the board of 
directors o f the association finds at any time following a  hearing that any director is so engaged o r 
affiliated, tha t person shall thereupon ceas e to he a director. 

No directo r after havin g served for ( )  consecutive ful l term(s ) shal l be eligible to succeed him or 
herself, bu t after a  lapse of (  )  year(s) shal l again be eligible. 

Section 2. Election of Directors 
At the first annual meeting o f the members o f this association, directors shall be elected to 

succeed the incorporating directors. ( )  director(s) shal l be elected for one (1) year; ( )  directors for two 
(2) years and ( )  directors for three (3) years. A t each annual meeting thereafter, new directors shall be 
elected for a term of three (3) years to succeed those directors whose terms are expiring. 

A l l director s shall be elected by secret ballot, and he nominee(s) receiving he greatest number of 
votes shall be elected. 

Section 3. Election of Officers 
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The board of directors shall meet within seven (7) days after th e first election, and within seven 
(7) days after eac h annual election, and shall elect by ballot a president, vic e president, secretary , an d 
treasurer, each of whom shall hold office until the election and qualification of successor, unless earlier 
removed by death, resignation, or for cause. 

The president an d vice president shal l be members o f the board of directors. Th e secretary an d 
treasurer need not be directors or members o f he association. 

Section 4. Vacancies 
Whenever a vacancy occurs in the board of directors, other than from the expiration of a term of 

office, th e remaining directors shall appoint a member to fill  th e vacancy until the next regular meeting of 
the members. I f the term of the vacating director does not expire at the regular member meeting, a special 
election shall be held to select a director to fill  th e year or years remaining in that term. 

If one or more officer positions become vacant , such offices shall be filled  b y the board of 
directors, through election by ballot, at either a regular or special meeting of the board. 

Section 5. Regular Board Meetings 
In addition to the meetings mentioned above, regular meetings o f the board of directors shall be 

held monthly, or at such other times and at such places as the board may determine . 

Section 6. Special Meetings 
A specia l meeting of the board of directors shall be held whenever called by the president o r by a 

majority o f the directors. Onl y the business specifie d in the written notice shall be transacted a t a special 
meeting. Eac h cal l for a special meeting shall be in writing, shall be signed by the persons o r persons 
calling the meeting, shall be addressed an d delivered to the secretary, an d shall state the time and place of 
such meeting. 

Section 7. Notic e of Board Meetings 
Oral or written notice of each meeting of the board of directors shal l be given each director by, or 

under a supervision of, the secretary o f the association not less than ( )  hours prior to the time of meeting. 
But such notice may be waived by all the directors , and their appearance at the meeting shall constitute a 
waiver of notice. 

Section 8. Quorum 
A majorit y o f the board of directors shall constitute a  quorum at any meeting of the board. 

Section 9. Reimbursement and Compensation 
The association shall reimburse directors for all reasonable expense s incurre d in carrying out their 

duties and responsibilities. 
The compensation, i f any, o f the members o f the board of directors shall be determined by the 

members o f the association at any annual or special meeting of the association. 
No member o f the board of directors, or member of the immediate family o f any board member , 

shall occupy any position in the association on regular salary. 

Section 10 . Removal of Directors 
Whenever any director shall fail to meet the qualification as described in Section 1 o f this Article , 

or fail to attend (3) consecutiv e board meetings, either regular or special, without just cause and provide 
that notice of such meetings has been given in accordance wit h these bylaws, then i t shall be the duty of 
the board to remove said director and to fill  th e vacancy in accordance wit h Section 4 of this Article . 

Members, through petition noting the changes an d signed by at least (  )  or percent (  % ) of the 
membership, whichever is greater number, may request the removal of any member o f the board. Suc h 
director shall be notified in writing of the charges an d given a opportunity to be heard at a membership 
meeting of the association. Remova l of a director shall require a vote of ( )  percent o f members voting. 
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Any vacancy resulting from such action shall be filled b y nomination and vote of members a t such 
meeting. 

Article V . Dutie s of the Board o f Directors 

Section 1 . Management of Business 
The board of directors shall have general supervision and control of the business and the affairs of 

the association and shall make all rules and regulation not inconsistent with law, the articles of 
incorporation, or bylaws for the management o f the business and the guidance of the members, officers, 
employees, and agents of the association. 

Section 2. Employment of Manager 
The board of directors shall have power to employ, define duties, fix compensation, and dismiss a 

manager wit h or without cause at anytime. Th e board shall authorize the employment of such other 
employees, agents and counsel as i t, from time to time, deems necessary o r advisable in the interest o f the 
association. Th e manager shal l have charge o f the business of the association under the direction of the 
board of directors. 
Section 3. Bonds and Insuranc e 

The Board of directors shall require the manager and all other officers, agents and employees 
charged by the association with responsibility for the custody of any of its funds o r negotiable instrument s 
to give adequate bonds. Suc h bonds, unless cash security is given shall be furnished by a responsible 
bonding company and approved by the board of directors, and the cost thereof shall be paid by the 
association. 

The board of directors shall provide for he adequate insurance of the property of the association, 
or property that may be in the possession of the association, or stored by it, and not otherwise adequatel y 
insured, and, in addition, adequate insurance covering liability for accidents to all employees and the 
public. 

Section 4. Accounting System and Audit 
The board of directors shall have installed an accounting system which shal l be adequate to meet 

the requirements o f the business, and shall require proper records to be kept of all business transactions . 
At least once in each year, the board of directors shall secure the services of a competent and 

disinterested public auditor or accountant, wh o shall make a careful audit of the books and accounts o f the 
association an render a report in writing thereon, which report shal l be submitted to the directors and the 
manager o f the association and made available t the members of the association. 

This report shal l include at least a balance sheet showing the true assets and liabilities of the 
association and an operating statement for the fiscal period under review. 

Section 5. Depository 
The board of directors shall select one or more banks to act as depositories for the funds o f the 

association and determine the manner of receiving, depositing, and disbursing the funds o f the association 
and the form of checks and the person and persons by whom they shall be signed, with the power to 
change such banks and the person or persons signin g such checks and the form thereof at will . 

Section 6. Committees 
The board of directors may, at its discretion appoint form i t own membership an executive 

committee of ( )  members and determine their tenure of office an d their powers of duties. Th e board of 
director may delegate t o the executive committee all or any stated portion of the functions of powers of 
the board, subject to the general direction, approval, and control of the board. Copie s of the minutes of 
any meeting of the executive committee shall be mailed to all directors within seven (7) days followin g 
such meetings. 

The board of directors may, at its discretion appoint other committees as it deem appropriate . 
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Article VI Dutie s of Officers 

Section 1 . Duties of President 
The president shal l (1) preside over all meetings o f the association and of the board of directors, 

(2) call special meetings o f the board of directors, and (3) perform all acts ad duties usually performed by 
a presiding officer. Th e president shal l also appoint such committees as the board of directors may deem 
advisable for the proper conduct of the association, except the Standard/Pricing and Nominating 
Committees. Thes e later committees shal l be elected by the board 

Section 2. Duties of the Vic e Presiden t 
The vice president shal l act as chairperson of the Standard/Pricing Committee. I n the absence of 

disability of the President, the vice president shal l perform the duties o f the president, provided , however, 
that in cases of death, resignation, or disablitiy of the president, the board of directors may declare the 
office vacan t and elect any eligible person president . 

Section 3. Duties of Secretary 
The secretary shal l keep a complete record of all the meetings o f the association and of the board 

of directors and shall have general charge an d supervision of the books and records o f the association, 
other than financial . Th e secretary shal l sign papers pertaining to the association as authorized or directed 
by the board of directors. Th e secretary shal l serve all notices required by law and by these bylaws and 
shall make ful l repor t o f all matters and business pertaining to the office and present this report to the 
members a t the annual meeting. Th e secretary shal l keep the corporate sea l and all books of blank 
certificate, complete and countersign all certificates issued , and affix the corporate sea l to all papers 
requiring a seal; shall keep a complete membership list ; shall keep a complete stock ownership records; 
shall act as secretary t o the Executive Committee; shall make all reports required by law; and shall 
perform other such duties as may be required by the cooperative or the board of directors. Upo n the 
election of a successor, the secretary shal l turn over all books and other property belonging to the 
association. 

Section 4. Duties of the Treasure r 
The treasurer shall be responsible for the keeping and disbursing of all monies of the association 

and shall keep accurate book s of accounts o f all transactions o f the association. Th e treasurer shall 
perform such duties with respect to the finances o f the association as may be prescribed by the board of 
directors. A t the expiration of his/her term of office, the treasurer shall promptly turn over to his/her 
successor al l monies, property, books, records, and documents pertainin g to his/her office or belonging to 
the association. 

Section 5. Duties and Power of the Executive Committee 
The Executive Committee shall be authorized to act in place of the board between board 

meetings, with its actions subject to review by the board. Th e executive committee shal l meet as 
frequently as the efficient operation o f the president and/o r manager . 

Article VII. Operation at cost and Members' Capital 

Section 1 . Operation at Cost 
In order t induce patronage and to assure that this association will operate on a service-at-cos t 

basis in all its transactions wit h its members, Th e association is obligated to account on a patronage 
basis to all member patrons o n an annual basis fo all amounty received from business conducted with 
members o n a patronage basis, over and above the cost of providing such services, and making reasonable 
additions to reserves. Suc h allocation shall be on the basis of the volume (or dollar value) of product 
marketed through (and/or purchased from ) the association. 
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The association is hereby obligated to pay all such amounts t o the patrons i n cash or by credit to a 
capital account of each member patron . 

Section 3. Transfer 
No assignmen t o r transfer o f any amount credited to the capital account of a patron shal l be 

binding on this association without the consent o f the board, nor until it shall have been entered i n the 
books of this association. 

Section 4. Per-Unit Retains 
Each member also agrees to provide capital in such amounts a s determined by the board of 

directors based on the dollar value of product marketed through the association. Suc h per unit retains 
shall be allocated to the member's capita l credit account. 

Section 5. Records and Documentation 
The books and records o f the association shall be set up and kept in such a manner that, at the end 

of the fisca l year , the amount o f capital if any, so furnished by each member i s clearly reflected and 
credited in an appropriate recor d to the capital account of each member . 

The association shall, within eight and one half (81/2) months afte r th e close of the fisca l year , 
notify eac h member o f the capital so credited to the member account . Th e notice shall be in the form of a 
written notice of allocation or per-unit retain certificate. Th e board shall have discretion to issue such 
notices and certificates i n either "qualified" or non-qualified form as permitted by the law. 

Section 6. Fiscal Yea r 
The fiscal yea r o f this association shall commence on the first day of (month) and end of last day 

of (precedin g month). 

Article VIII. Equit y Redemption 

Section 1 . Regular Redemption, Revolving Fund 
If, at any time, the board shall determine that the financia l condition of the association will not be 

imparted thereby, capita l credited to members' account s may be redeemed i n full o r in part. An y such 
redemption of capital shall be made in order of priority according to the year in which the capita l was 
furnished an d credited, and capital first received by the association being first  redeemed. 

Section 2. Discretionary Special Redemption 
Notwithstanding any other provision o f these bylaws, the board, at its absolute discretion , shall 

have the power to retire any capital credited to members' account s o n such terms and conditions as my be 
agreed upon by the parties in any instance in which the interests o f the association an its members ar e 
deem to be furthered thereb y an d funds ar e determined by the board to be available for such purpose . 

Article IX . Consen t 

Each person who hereafter applie s for and is accepted to membership in this association, and each 
member of this association on the effective date of this bylaw who continues as a member afte r suc h date, 
shall, by such act alone, consent that the amount o f any distributions with respect to his/her patronage 
occurring after th e effective date of the bylaw, which are made in qualified written notices of allocation or 
qualified per unit retain certificates, and which are received by him/her from the association, will be taken 
into accounts by him/her at their stated dollar amounts i n the manner provided in the taxable year in 
which such written notices of allocation and per unit retains certificates are received by him/her. 

Written notification of the adoption o f this Article, a statement of its significance, and a copy of 
the provision shall be given separately t o each member and prospective member before membershi p in 
the association. 
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Article X . Nonmembe r Business 

This association may conduct business wit h nonmembers o n either a patronage or non patronage 
basis. However , this association shall not market the products o f nonmembers i n an amount the value of 
which exceeds the value of the products marketed fo r members. I t shall not purchase supplie s and 
equipment for m nonmembers i n an amount the value of which exceeds the value of the supplies and 
equipment purchased fo r members . 

Article X L No n patronage Income 

The non patronage income of the association shall be its gross receipts derived from all sources 
which under law do not qualify as patronage income, less all expense properl y attributable t o the 
production of such non patronage sources o f income and all income taxes payable on such receipts by the 
association. No n patronage income shall be used in behalf of the association and its members in 
accordance wit h such lawful purposes , includin g assignment t o an unallocated reserve accoun t and 
allocation in whole or in part to members, a s may be determined by the board of directors. 

Article XII . Losses 

Section 1 . Patronage Losse s 
In the event the association suffers a  loss during any year on business conducte d with or for 

patrons, suc h loss may be apportioned among the patrons o f the loss year on an equitable basis . Th e 
board shall have ful l authorit y to prescribe the basis on which capital furnished by patrons ma y be 
reduced or such loss otherwise equitably apportioned among the patrons. I n the even t of a patronage loss 
in one or more departments or disvision o f the operation of this association, but not so much as to caus e 
an overall loss for the fisca l year , such loss or losses my be prorated agains t each of the remaining 
profitable departments on the basis of their respective percentage of the net margins during such fisca l 
year. 

Section 2. Non patronage Losses 
If, in any fiscal year , the association incurs a loss other than on patronage operations, suc h loss 

may be charged against any reserve accumulate d from non patronage earnings i n prior years. 

Section 3. General Provisions 
The board of directors shall have no authority to make assessment against members . Thi s section 

shall not be construed to deprive the association of the right to carry backward of forward losses from any 
source whatsoever i n accordance wit h the tax code. 

Article XIII. Dissolutio n o f Property Interest of Members 

Upon dissolution after al l debts and liabilities of the association shall have been paid, all shares of 
preferred stoc k and common stock redeemed, an d all capital furnished through patronage shall have been 
retired without priority on a pro rata basis, the remaining property and assets of the association shall be 
distributed among the members an d former members i n the proportion which the aggregate patronage of 
all such members insofa r as practicable, unless otherwise provided by law. 

Article XIV. Indemnificatio n 

The association shall indemnify its officers, directors, employees, and agents to the fulles t exten t 
possible under the provisions of the (applicable State Law), as it may be amended fro m time to time. Th e 
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association may purchase liabilit y insurance coverage for any person serving as an officer, director , 
employee, or agent to the extent permitted by applicable law. 

Article XV Amendments 

If notice of the character o f the amendment propose d has been given in the notice of meeting, 
bylaws may be altered or amended at any regular or special meeting of the members by the affirmative 
vote of ( )  of the members present o r voting by proxy. 
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ST. THOMAS 
TRADE ORGANIZATIO N COOPERATIVE COMPANY 

A P P L I C A T I O N F O R M 

N A M E : 

A D D R E S S 

P H O N E : 

A G E : 

S E X : F E M A L E M A L E 

Q U A L I F I C A T I O N : 

S U B J E C T : 

D A T E O F B I R T H : 

B A C K G R O U N D ^ G R O W UP ) 

W H Y D O Y O U W A N T T O B E C O ME A  M E M B E R ? 

H A V E Y O U B E E N I N A C O O P E R A T I V E B E F O R E ? 

H A V E Y O U E V E R K U C K O U T B E F O RE ? 

L E T T E R O F R E C O M M E N D A T I O N 

S E W I N G S K I L L 

W H E R E 

W H A T 

C R I M I N A L B A C K G R O U N D ? 

W H A T O T H E R S K I L L DO Y O U H A V E ? 

W H E N C A N Y O U M E E T W I T H T H E C O O P E R A T I V E? T I M E ? 

W O R K I N G •  N O W O R K I N G • 
* M U S T H A V E C E L L P H O N E 
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S C H E D U L E S O F R E S P O N S I B L E 

M O N D A Y G R O U P A 
T U E S D A Y G R O U P A 
W E D N E S D A Y G R O U P B 
F R I D A Y . G R O U P B 

G R O U P A G R O U P B 
C A M E A L T A S H A 
S A M R A P A T R I C E 
C H A R M A I N E C U T I E 
C A S S A N D R A N A T I L I E 
M S . B A R R E T T M I S C H A K A 
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Sally's Variety Store 
Barret & Son limited 
Wong Harberdashery 

Mrs. Berty Young 9  Queen Street Moran t Bay PO 
Mr. Author Barret 2  East Street Moran t Bay PO 
Mr. Wirrton Wong 3 3 Queen Street Moran t Bay PO 

St. Thomas 876-734-133 8 
St. Thomas 876-734-115 9 I 
St. Thomas 876-982-252 6 876-734-001 0 

BABY STORE 
SUPREME BEAUTY CENTRE MORANT BAY P O SITHOMA S 8867-734-151 6 BAB Y BLANKET FOR $15 0 AN D 

BANKING 

NATIONAL COMMERICA L BAN K 
JAMAICA NATIONAL BANK 
SCOTIA BAN K 

MRBORNCE 3 9 QUEEN STREE T MORANT BAY P O BOX3 ST.THOMA S 876-982-222 5 876-982-227 2 
MISS VALERIE HOLLNESS 1 0 QUEEN STREET MORANTBA Y POBOX 4 ST.THOMA S 876-982-222 6 876-982-123 1 
MRKANNET WRIGTH T 23QUEE N STREE T MORANTBA Y POBO X ST.THOMA S 876-982-157 7 876-982-225 8 

NATIONAL PEOPL E COOPERATIV E BAN K O F JAMAICA MR WAYNE COLGHUNUN GOLDE N GROVE MORANTBA Y POBO X ST.THOMA S 876-982-310 4 876-373-612 7 F  982-2310 
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Cover Letter for Survey 

Date 

Women Centre o f Jamaica Foundation 
42 Trafalgar Road 
Kingston 10 , Jamaica 

Dear Participant : 

It is the mission of Edu-Tourism for Jamaica and WCJF to establish a  more comprehensiv e skill s 
training center in St. Thomas. I n order i s successfully complete thi s mission we are askin g for your 
participation in this process. Attache d is a questionnaire tha t we would like you to complete . 

This information is strictly confidential. Th e Edu-Tourism teams to further enhanc e the skill s 
training center program wil l use any information gathered from this questionnaire. Thi s information wil l 
be held for 60 days and wil l be destroyed afte r such time. 

Thank you for your assistance filling ou t the questionnaire . 

Sincerely, 

Nicola Shirley 
Vice-Chair Edu-Tourism for St . Thoma s 
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Skills Survey Dat e 

1. Ag e 
2. Se x •  Femal e •  Mal e 
3. Employmen t Status 

• Ful l Time •  Par t Time •  Unemploye d 
• Ful l Time Parent •  Voluntee r •  No t Working 

4. Wha t is your highest leve l of education? 
• Grad e School 1- 6 •  Hig h Schoo l 7-1 1 
• Trad e School •  College/Universit y 

5. D o you live in Morant Bay, St . Thomas? 
• Ye s •  N o 

If no , wher e do you live? 

6. Hav e you ever taken a skills class? 
• Ye s •  N o 

If yes , wha t kind of skills class have you taken? 

7. Selec t which o f these skills you have obtained 

• Hemmin g •  Appliqu e •  Quiltin g •  Knittin g 
• Croquetin g •  Garmen t Construction •  Weavin g 
• Embroider y •  Fabri c Dying •  Dol l Makin g 

8. D o you enjoy Art and Craft projects ? 
• Ye s • N o 

9. Doe s anyone in your family se w as a profession? 
• Ye s • N o 

10. Ar e you currently earning income? 
• Ye s • N o 

11. Wha t is your current income earned incom e level weekly? 
• $1.0 0 - $1000.00 JA •  $1001.00 - $5000.00 
• $5001.00-$10,000.0 0 •  $10,000.00 - + 

12. Woul d you like to develop a sewing skill int o a profession? 
• Ye s • N o •  Mayb e 

13. Woul d you like to belong to a sewing cooperative making items for resale? 
• Ye s • N o 

Thank Yo u 
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Skills Survey Dat e 

1. Ag e 
2. Se x •  Femal e •  Mal e 
3. Employmen t Status 

• Ful l Tim e •  Par t Time •  Unemploye d 
• Ful l Time Parent •  Voluntee r •  No t Working 

4. Wha t i s your highest level of education ? 
• Grad e School 1-6 •  Hig h Schoo l 7-1 1 
• Trad e Schoo l •  College/Universit y 

5. D o you live in Morant Bay, St. Thomas ? 
• Ye s •  N o 

If no, where do you live? 

6. I  learned man y skill s in the worksho p 
Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
7. Wa s the readin g material/manua l helpfu l in the workshop ? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
8. Wa s the video presentation informative an d helpful i n the workshop ? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
9. Wa s the instructo r wel l informed about the subjec t matter? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
10. Wa s the instructo r helpfu l in assist you with your skills project ? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
11. D o you think with the skill s acquired yo u would be able to increase your income potential ? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
12. Di d you have sufficient sewin g materials t o complete th e skil l project ? 

• Ye s •  N o 
13. Wha t other things di d you learn from taking the Skil l Training Workshop?  

Cooperative Survey Dat e 

1. Ag e 
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Sex •  Femal e •  Mal e 
2. Employmen t Status 

• Ful l Time •  Par t Time •  Unemploye d 
• Ful l Time Parent •  Voluntee r •  No t Working 

3. Wha t i s your highest level of education ? 
• Grad e Schoo l 1-6 •  Hig h Schoo l 7-1 1 
• Trad e Schoo l •  College/Universit y 

4. D o you live in Morant Bay, St. Thomas ? 
• Ye s •  N o 
If no , wher e do you live? 

5. Hav e you ever owned a  business? 
• Ye s •  N o 

6. Hav e you ever worked on a group project ? 
• Ye s •  N o 
If yes, Describe 

7. Wha t does the work "cooperative" mea n t o you? 

8. Woul d you consider yoursel f a team player? 
Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
9. Woul d you enjoy workin g with other to complete a  projec t 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
10. Hav e you ever been a member of an organization ? 

• Ye s •  N o 
If yes, What kind 

What name 
11. Woul d you be interested in joining a skills cooperative ? 

• Ye s •  N o 

12. D o you believe working in a group wil l be able to increase your revenue potential ? 
Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
Thank You 

Cooperative Survey Dat e 

1. Ag e 
Sex •  Femal e •  Mal e 

2 Employmen t Status 
• Ful l Time •  Par t Time •  Unemploye d 
• Ful l Time Parent •  Voluntee r •  No t Working 

3 Wha t is your highest level of education ? 
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• Grad e School 1- 6 •  Hig h Schoo l 7-1 1 
• Trad e School •  College/Universit y 

4 D o you live in Morant Bay, St . Thomas? 
• Ye s •  N o 
If no, wher e do you live? 

5 Afte r taking the Cooperative Training Workshop would you agree that you have a better understanding 
about cooperative structure o f business? 
Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
6. Afte r taking the Cooperative Training Workshop do you understand mor e about the roles 

members i n the cooperative ? 
Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
7. Afte r taking the Cooperative Training Workshop do you understand mor e about the roles board 

members i n the cooperative ? 
Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
8. Wa s the reading material/manual helpful in the workshop? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
9. Wa s the powerpoint presentation informativ e and helpful in the workshop? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
10. Wa s the instructor well informed about the subject matter? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
11. Woul d you be interested i n joining or forming a cooperative? 

• Ye s •  N o 
13. Wha t other information did you learn from the Workshop? 

Financial Literacy Survey Dat e 

1. Ag e 
2. Se x •  Femal e •  Mal e 
3. Employmen t Status 

• Ful l Time •  Par t Time •  Unemploye d 
• Ful l Time Parent •  Voluntee r •  No t Working 

4. Wha t is your highest leve l of education? 
• Grad e School 1- 6 •  Hig h Schoo l 7-1 1 
• Trad e School •  College/Universit y 
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5. D o you live in Morant Bay, St . Thomas? 
• Ye s •  N o 

If no , wher e do you live? 

6. Hav e you ever taken a financial literac y class? 
• Ye s •  N o 

If yes , wha t kind and where have you taken the class? 

7. Wh o handles the financial issue s in your household? 

8. D o you currently have a bank or savings account? 
• Ye s •  N o 
If no , hav e you ever had a bank or savings account? 

9. Wha t is your method of saving your money? 

10. D o you track you expenses an d income? 
• Ye s •  N o 

11. D o you have a financial goa l in mind for the future ? 
• Ye s •  N o 

12. Wha t is your financial goa l and how what plans have you made to reach them? 

13. Ho w much funds have you saved? 
• $.00 - $500.00 
• $501.00-$1,000.0 0 
• $1,001.00-$5,000.0 0 
• $5,001.00-$10,000.0 0 
• $10,001.00-$20,000.0 0 

Thank Yo u 
Financial Literacy Survey Dat e 

1. Ag e 
2. Se x •  Femal e •  Mal e 
3. Employmen t Status 

• Ful l Tim e •  Par t Time •  Unemployed 
• Ful l Tim e Parent •  Voluntee r •  No t Working 

4. Wha t is your highest level of education? 
• Grad e School 1- 6 •  Hig h Schoo l 7-1 1 
• Trad e School •  College/Universit y 

5. D o you live in Morant Bay, St . Thomas? 
• Ye s •  N o 

If no , wher e do you live? 
6. Afte r taking the Financial Literacy Workshop would you agree that you have a 

better understanding of how t o manage you r resources? 
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Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
7. Afte r taking the Financia l Literacy Workshop do you understand how to save more effectively ? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
8. Afte r taking the Financia l Literacy Workshop do you understand about expenses and income ? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
9. Wa s the readin g material/manua l helpfu l in the workshop ? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
10. Wa s the powerpoin t presentatio n informative an d helpful in the workshop ? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
11. Wa s the instructo r wel l informed about the subjec t matter? 

Strongly Strongl y 
Agree Disagre e 

1 2  3  4  5 
12. Woul d you be interested in having more Financial Literacy Workshops? 

• Ye s •  N o 
13. Wha t other information di d you learn from the Workshop ? 
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Organization of Business 
Systems 
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