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APPENDICES 

Appendix 1 : List of Wards in Kinondoni Municipality 

1. Hananasi f 
2. Magomen i 
3. Msasan i 
4. Mikochen i 
5. Makumbush o 
6. Kaw e 
7. Mbwen i 
8. Kibamb a 
9. Bunj u 
10. Ubung o 
11. Goba 
12. Kimara 
13. Kijitonyama 
14. Kinondoni 
15. Manzese 
16. Mwananyamal a 
17. Tandale 
18. Ndugumbi 
19. Makurumul a 
20. Sinza 
21. Kigogo 
22. Mbezi 
23. Mzimuni 
24. Mabibo 
25. Mburahat i 
26. Makuburi 
27. Kunduchi 
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Appendix 2: Letter of Introduction 

Lydia Mwakanenia 
CED Program 
Open University of Tanzania 
C/oP. O . Box 63117 
Dar es Salaam 

20/9/2005 

Head teacher 
Ngaraba Pre-primary and Day Care Centre 
P. O. Box 21886 
Dar es Salaam 

Dear Madam, 

RE: LETTE R OF INTRODUCTIO N 

This letter i s intended t o introduce myself to your organization, l a ma studen t of the Open 

University o f Tanzani a undertakin g Maste r o f Scienc e i n Communit y Economi c 

Development (CED) for the period September 2005 to January 2007. 

My study program involves practice and field work. I am required to practice the knowledge 

of CE D projec t b y attachin g mysel f an d wor k wit h a  communit y base d project . I  a m 

interested t o do this part of my stud y with your organization. I am submitting this letter to 

request an opportunity for this purpose. 

As I highlighted to you about the aim of my project and how you are going to benefit from it, 

more details of the goals , objectives and plan of work will be given to you in due course. I 

anticipate maximu m cooperation wit h your organization as w e move on. I hope t o hear a 

response from you. 

Many thanks, 

Lydia Mwakanema 
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Appendix 3: Letter of Acceptance 
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Appendix 4: Questionnaire: Community Needs Assessment 

1. Ful l name: 
2. Gender : [ ] F [ ] M 
3. Age : (i) below 18 (ii) 18-35 (iii) 36 and above 
4. Plac e of residence: 
5. Marita l status: (i) married (ii) divorced (iii) widow (iv) single parent 
6. Job : (i) employed (ii) businessman/woman (iii ) peasant (iv) petty business (v) 

jobless 
7. Famil y income: less than 50,000 (ii) between 50,000 and 150,000 (iii) above 

150,000 
8. Leve l of education: (i) primary (ii) secondary (iii ) tertiary (iv) never gone to 

school 
9. Numbe r of children: (i) 1-4 (ii) 5-8 (iii) more than 8 
10. How do you rank the status of Ngaraba Nursery School? (i) High (ii) Medium 

(iii) Low (iv) Do not know 
11. How do you rate the quality of education provided by Ngaraba nursery school (i) 

High (ii) Medium (iii) Low (iv) do not know 
12. Do you think the nursery school needs some improvements? (i) Yes (ii) No (iii) 

Do not know 
13. What should be done to improve the status of the nursery school? (i) renovate the 

classes (ii) buy desks (iii) all of the above 
14. What should be done to improve the quality of education? (i) build capacity of 

teachers on preschool education (ii) use age-appropriate curriculum (iii) ensure 
appropriate teacher/student ratio (iv) all of the above 

15. Do you know that preschool education is the basis of high quality well being of 
your child in future? (i ) Yes (ii) No (iii) Do not know 

16. Do you think preschool education provided contributes to economic development 
of the community and the nation? (i) Yes (ii) No (iii) Do not know 

17. What do you comment on the post preschool academic performance o f children 
who studied at Ngaraba nursery school? (i) Good (ii) Average (iii) Poor (iv) Do 
not know 

18. What makes you enroll your children for preschool education at Ngaraba nursery 
school? (i) get time to do domestic works (ii) be under care when I go to work 
(iii) put them off streets (iv) I realize that preschool education is the basis of 
success for further education and future lif e of children 
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Appendix 5: Summary of Community Needs Assessment 

Information Required Source of Information Means of Gathering 
Information 

Comments 

NEEDS 
1. Improvemen t o f the learning environment and status 

of Ngaraba Nursery School 
2. Teache r training in provision of preschool education 
3. Wel l equipped classrooms 
4. Suitabl e and adequate teaching aid materials 
5. Appropriat e teaching curriculum 

Members of the community 
group and Project staff 

1. Structure d 
discussions 

2. Questionnaire s 

The community 
would like to have a 
Nursery School 
with well equipped 
classrooms and 
suitable learning 
environment. 

SOCIAL FACTORS 
There are no specific social structures that can affect the 
project. The community is comprised of a mixture of 
people from different tribes, religions, cultures, beliefs 
and traditions. They all leave in harmony. They perceive 
formal education as a way o f learning. 

Members of the community 
group 

1. Structure d 
discussions 

2. Questionnaire s 

AVAILABLE RESOURCES 
• Ther e are other preschools in the study area. 

Qualified primary school teachers are many but there 
is no evidence of those with knowledge on early 
childhood and preschool education. 

• Communicatio n and transportation infrastructures 
are reliable 

Members of the community 
group, reports 

1. Structure d 
discussions 

2. Questionnaire s 
3. Observatio n 

Plans should be 
made to utilize 
more people with 
qualifications 
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Appendix 6: Organizational Chart of Ngaraba Nursery School 

Head teacher 

Technical Advisor 

Teacher Teacher 
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Appendix 7: Project Implementation Gantt Chart 

Task Nam e Duration Task Nam e Duration 
Enroll one teacher fo r training 43 day s 

Conduct two lesso n learning trips 65 day s 

Obtain a n appropriate teaching curriculu m 86 day s 

Initiate the us e o f a  curriculum 66 days ? 

Purchase 4 tables fo r pupil s 109 days ? 

Purchase 40 chairs fo r pupil s 109 days ? 

Purchase teaching ai d material s 109 days ? 

Report writin g 
P i n a l K k K f t i & r v t o' .jo h l o t i f i n 

65 days ? 

i l l la l fJrUJcU l c  YalUculUI 1 

Finalize report and submit 
£. i aay s r 

23 days ? 

ID 
1 

2 

3 

4 

5 

6 

7 

8 

9 

10 
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Appendix 8: Staff Job Description 

POSITION: Technical Advisor 

REPORTS TO: Head Teacher 

RESPONSIBILITIES: 
• Coordinat e training 
• Organiz e lesson learning trips 
• Develo p database of potential donors 
• I n collaboration with community members develop proposals and submit for 

fundraising 
• Coordinat e project evaluation 
• Develo p format of fundraising proposal 
• Wor k with community members to develop the community project workplan 
• Repor t writing 

POSITION: Head Teacher 

REPORTS TO: N/A 

RESPONSIBILITIES: 
• Mobiliz e staff to fully participate i n the project 
• Ensur e that the CED project i s inline with their needs 
• Collaborat e with the technical advisor to develop proposals, workplan and donors 

database. 
• Participat e in project evaluation 
• Participat e in report writing 
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Appendix 9: Project Budget 

BUDGET LINE UNIT COST #OF AMOUNT 
(TZS) UNITS (TZS) 

1. PERSONNEL, SALARIES AND 
WAGES 

Sub-total -
II. FRINGE BENEFITS 

Sub-total -
III. CONSULTANT S 
Final Evaluation 50,000 1 da y 50,000 
Sub-total 50,000 
IV. TRAVEL AND 
TRANSPORTATION 
Local ground transportation 30,000 
Lunch 30,000 
Sub-total 60,000 
V. OTHER DIRECT COSTS 
Stationaries & printing 20,000 
Sub-total 20,000 
VI. EQUIPMENT 
Class tables 30,000 4 120,000 
Class chairs 3,500 40 140,000 
Teaching aid materials 100,000 
Sub-total 360,000 

SUBCONTRACTS/SUBAGREEME 
NTS 

Sub-total 
VIII. TRAINING 
Registration fee 20,000 
Tuition fee 100,000 
Sub-total 120,000 
IX. INDIRECT COSTS 

Sub-total 
X. FIXED FEES 

-

Sub-total 
TOTAL COSTS 610,000 
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Appendix 10: Project PowerPoint Presentation 
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Appendix 11: Questionnaire: Final Project Evaluation 

Instructions: Underline or tick the answer 

1. Name : 

2. Gende r M  | |  |  | 

3. Wer e the project objectives achieved? 1. Yes 2 . No 

If "No" explain: 

4. Wer e project activities undertaken as was scheduled? 1. Yes 2 . No 

If "No" explain: 

5. Wer e there any problems in management of the project? 1. Yes 2 . No 
If "No" explain: 

6. Wa s the project in-line with the community needs identified? 1. Yes 2 . No 

If "No" explain: 

7. Hav e you noted the impact of the project? 1. Yes 2 . No 
If "Yes" explain: 

8. D o you think the project is sustainable? 1. Yes 2 . No 
If "No" explain: 

9. D o you think the community will benefit from this project? 1. Yes 2. No 
If "No" explain: 

10. Have you learned any lessons during this project lifetime? 1. Yes 2 . No 
If "Yes" explain: 


